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Nos. 125J-200J-250) 
Nos. 100-200-75 ’ 
FE LANCE 
Wire-o Bound — 
Pocket Appointment 
and Calendar Books 


Wire-o Bound — 
Appointment and 
Desk Calendar Books 


: 
: 


“At-A-Glance” Products Combine Attractiveness With High Utility Value ! 


: The distinctive features, found only in the Available in fine imitation or genuine leathers 
“At-A-Glance” products, account for their ever pea, these attractive products are priced to fit any 
increasing popularity as indispensable aids Core al budget. 

‘ to business. Products The “At-A-Glance” line includes desk and 
Each product has been expertly designed to aoe pocket pieces that will prove invaluable to the 
free the business mind of details and to make - conduct of your everyday business activities. 

important information available at a glance. ice, cas As remembrance or advertising gifts they are 

Nationally known companies are regularly entirely different from anything else your 
using the “At-A-Glance” products in their re customers will receive and are assured of 
offices and as remembrance gifts for their . — constant use and appreciation—SEND TO- 
customers, prospects and sales force. DAY FOR COMPLETE DETAILS. 


= SO00LL-3000LL-4000LL 

Daily Appointment 

and Memo Books 

NASCON SERVICE, inc., 60 EAST 42NnD st. NEW YORK 


To answer the above ad use QUICKMAIL COUPON No. 51 
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RAILROADS HAVE LEARNED 
THAT STREAMLINING PAYS! 


Pictured herewith is the Pennsyl- 
vania Railroad’s new 4620 h.p. 
electric locomotive, capable of 
SMOOTH speed of 100 miles per 


hour. 


what good does it do 


STREAMLINE 


“Streamlining” isn’t a modern fad. Modern machines and 
products—a giant locomotive, and—yes, Columbia Rib- 
bons and Carbons—are streamlined because their function 
calls for the efficient completion of more work in less 
time with less resistance and effort. The result is more 
eficient operation, longer wear, less cost. 


From the products themselves to their beautiful, modern 
packgges, Columbia Ribbons and Carbons are stream- 
lined for smoother, faster, neater and easier work—for 
longer wear. They are modern products, particularly 


COLUMBIA RIBBON & CARBON MANUFACTURING CO., INC. 
Main Office and Factory; Glen Cove, L. I.. N. Y. 


New York Sales and Export: 58-64 West 40th St.; Kansas City, Mo.; Dwight Bldg. 


RIBBONS AND CARBONS? 


manufactured for the exacting needs and the essential 
speed of modern business. 


Even though your particular requirements for ribbons 
and carbons may be of a highly specialized nature, Colum- 
bia will be glad to tell you, without obligation, whether 
you are getting the most in service and writing quality 
for your money. 


Check up now. Call or write the 
Columbia office nearest you, use 


QUICKMAIL COUPON No. 2. 


ribbon 


Factories: London, England; Sydney, Australia 


TYPEWRITER RIBBONS & CARBON PAPERS 


September, 1940 


F 
4 
4 


— 
ars ~ 7 
nd 
es. 
ire 
ur 
of 
O- 
| 
| 
— 
Zz 
‘Gy ii 
Muaralton 
y 


phabetic- 
ally, days of week, 
days of month, 
etc.; also metal 


Clip Boards 
Striped wood or 
Masonite board. 
Clip has 

spring for holding 
papers. Note, let- 
ter, cap, and way- 


Trays 


Made of heavy 


binders’ board . . 


SPEED UP BUSINESS ROUTINE 
WITH THE OFFICE ACCESSORIES 
PROVIDED BY GLOBE-WERNICKE 


There are many convenient and useful Globe-Wernicke 
office accessories needed in every office to speed up 
routine. These handy business helps increase efficiency 
and enable people to do more work with less effort. 


For more than 58 years, Globe-Wernicke has been a leader 
in the development and production of dependable busi- 
ness equipment and accessories that save time, work and 
money. 


Go to your stationer who carries a stock of this merchan- 
dise to serve you. 


For over half a cen- 
tury Globe-Wernicke 
has been building 
a nation-wide repu- 
tation for depend- 
able merchandise... 
qood service ...and 
fair dealing to all. 


Globe-Wernicke products are sold 
through dealers. . . the most complete 
line availablefrom onesourceofsupply. 


Globe 


Service 


Bird's-eye View 
Globe-Wernicke 
Co. 
Factory and 
General Offices 


4 


_ MAKERS OF OVER 4000 ITEMS NEEDED IN OFFICES 


Steel and Wood Office Furniture, Filing Equipment, Bookcases, Partitions- Specia 
_ and Wood Equipment for Libraries, Schools and Public Buildings—Fili Supplies, — 
Stationers’ Products; Storage and Visible Record Equipment and Stee! Shel a 


September, 1940 


Everyday Files 
: Eleven styles—in- 
tabs with remov- 
| ardandlegalsizes. 
Box Files 
of indexing. 
5 “ Accesso” 
Wood Desk Trays 
on 
; make it easy to 
/ Clobe-Wemick. mak 
and most the large 
gi e Mplete li st 
Es. : size. Wipment and ne of Office 
Sold by d SUPDlies Which 
Agate Card Index everywh 
steel follower . . . COUPON 
| 3x5, 4x6, 5x0, no 
— 6x9, and check 
é file sizes. 
SS 


joy 


OF WELL-SPENT DOLLARS 


ip 
er ... the bonus of 
si- things 
id 
Reaching for dollars, paying dollars out, getting on everything he buys, but where his knowl- 
- something for dollars is our daily calisthenics. | edge as a buyer ends he knows where another’s 
The spending of a dollar can bring the hol- responsibility as a maker begins. 
low gratification of a bargain driven or the He depends on his lawyer, his banker, his 
—~ lasting satisfaction of a value received. doctor—and sincere American trade-marks. 
America depends upon the integrity of things He knows that you seldom get what you 


well made. Some men recognize it;some donot. don’t pay for. 


Some are self-confident; others are self-con- For his own satisfaction he wants the feel of the 


scious. One buys what does more; the other silk, the truth of the watch, the fit of the collar, 


buys what costs less. the fineness of the leather, and the keenness 


The man who knows quality is not an expert _ of the blade that is the bonus of things well made. 


What is the Mimeograph duplicator? Will it serve your business? Will it serve your business well? 
It is the quality method of stencil It is our business to find that out first If you buy the Mimeograph 
duplication for business, school and —before we sell you a Mimeograph duplicator, our next step is seeing 
institution ... duplicator .. . to survey your needs, your people know how to operate it 
Mimeograph duplicators (there are analyze your problems, and learn and do it well . . . we feel that it is 
four basic models) are handsome and your requirements . . . to know the part of Mimeograph responsibility 
strong... they are built to serve Mimeograph duplicator can serve to teach how to do Mimeograph work 
for years. and save for you. neatly, efficiently and economically. 


Use QUICKMAIL 


COUPON 


Mimeograph duplicator 


MIMEOGRAPH is the trade-mark of A. B. ck Company, Chicago, registered in the U.S. Patent Office 


September, 1940 
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about the Lephyt line—at onee 


doubly magn 
mbining 


oe Beauty appeals © every desk. When there js also 
uality ™ terial @ d 
gefulness—it § sure-fire! That's the stor ) 
£ with its fine gu ranteed fountain pe? nd instan 
always reliable dial thermometer. Packed one 
BLA WALNUT. 
— 


The Original 


Now—” neatness 
i of touch control” action 
umb the 


any sale’ 
terested in an 
here write on you efficiencY 
y calling cards 
a Fits vest pocket 
¢ colorful 
display. instantly 
for countel- 


A real double-pu! pose 


opener and 


OPEN — The Lettadex Is @ scale an 
__ when it tips the cause It is 
jetter weighs 
over o2- 


scale in one—aP 


Are you the sort of purchasin€ agent who saw the ad 

typewriters first — installed dictaphones befor 

special pox the rmo- 
14 kt gold pointed Water- 
xe man’s fountain pen and 
pottle of Waterman's Cor- 
y pat 
pEND. 
eter 
hav e yuu | 
In your ZLephyt portfolio is the complete 
Oy: story of today's new standards for efficiencY 
and beauty—with all details, colors, Price® \ <— a 
Send for your copy immediately. Mail the 
egypon below at once. It obligates you in 

put on it (if any) and we Packed. assorted colorss 
you all the information you want. 

UNBREABAP 

ZEPHYR Use 

AMERICAN CORPORATION Quick 
31 West 47th Street, Dept. New York COUPON 47 | 

Gentlemen: Without obligating in any please 

send at once my free of your Portfolio. 


Numbers 110,007, 9,141,761 
over the world. 


e sales leaders 
ye knows 


pa 


ipient’s progr alls 
youll Fle, recipe OF any opEX 
at onets wanted. designed 
i perishable sturdi- or indesite 
onogra records DY 
rtified by nearly selection 
showing album number. 
2.00 Walnut oF lvory 
nal refills 
pronze, silver and 
reen 


ficemt ne 
green; VO 
and Al odel $1 


is a specially 


1.50 
Additi 


magni 


NEW COLORS 


= 


Authentic Rolodex Refills—the per- 
fect weight and size for perfect fit 
and action—are 10c for banded pack 


of 230, $1 for dozen packs. 
imagine your 


| 
pESKMASTER (illustrated ) — 
The three Zephy® stars—m special dee 
juxe gift box magnificent, juxurious 
gift — surprisingly snexpensive- 
pack... 9028 waunuT.... 960° 
complete with extra Autodex refill a 
ENVOY 
matching ROLODEX and AUTODEX 
Matched for beauty. usefulness and 
ag nuity— 4 special gift pox. — 
tly complete with extra Autodex refill 
: matching AUTODE and ERMOD 
som tvc me mo unt gift packed, the famous Autodex with | 
A desk case for memo gheets—80 so much Thermodex the dial thermometer and | 
better, it is evolutionary — Pear the sheets are fountain per combination: 
ENCLOSED in a streamlined BAKELITE case, and piack..... WALNUT ory. 
one motion of your hand gliding over the “Aoating complete with extre urodex refill 
. ower” red roller delivers a sheet right in ost 
fingers- New neatness for home OF office — new | . 
cleanliness— convenience! Complete with 230 P f 
| cheets of 3”x5" pond pape™- Four lustrous colors. | er ect 
Lifetime construction. 
WALNUT and BURGUNDY. «GOOD WILL” 
clr gifts or premiums! 
a Look at each of these items and 
rly ready reaction if you 
ym another firm. First 
You notice its peautiful, stream _ 
a lined how well 
it fits into today's modern setting. 
Then you useful”. 
\ W a And then, matter what else you 
EST 47 th ST REET a a NEW Y ORK CITY use or have ever received, you im 
item where it will stay for many yee? | 
useful q or d on t hem ! creation is perfect advertiser for 
to sho Every Zephyr item can be made ideal builder good = 
vines yee these Zephy® cor eations an always alive advertiser for you will—and everlasting reminder 
j by putting your name OF message of the service rendered by you 
on either of ways: and your company. Investigate the 
US direct, oF your letterhead f d 
GRAY means each letter is possibilities offered by Lepbyt | 
tails about any item. cial method of printing on the obligatiom write us news | 
surface any name, desig®, emblem 


IN THE RACE FOR EFFICIENCY 
Standard 


POST BINDERS 
The Line that leads the {ield! 


Standard Boorum & Pease Post Binders are the most efficient bind- 
ers yet devised for housing records in a manner that permits easy 
reference when information on past transactions is required. They 
combine quick accessibility with maximum security, and are made 
in all standard sizes in a range of styles to meet every requirement, 
Several of the most popular lines are shown here. 

A BANNER Post Binder. Endlock and Slide Button Toplock styles. Sectional 


Posts, *s” and %” diameter. Heavyweight Green Canvas with Black 
Fabrihide corners. 


MAJESTIC Post Binder. Exclusive transfer features. Toplock and Endlock 
styles. Sectional posts, :;" and %” diameter. Corduroy sides, with back 
and corners of high grade cowhide, gold tooled. 


PROGRESS Post Binder. Three styles of mechanism: Endlock, Toplock 
and Slide Button Toplock. Sectional posts, \\" and 3%” diameter. Heavy- 
weight Green Canvas sides, with Red Leather corners. 


BING! SPEED BINDER. An exclusive Standard B & P product—no protrud- 
ing posts, instantaneous action. Bound in Full Black Fabrihide or Canvas 
with Leather Corners. 


SURELOCK Post Binder. Popular, low-priced. Extensively used for trans- 
fer purposes. Sectional or Solid Posts, ;;" diameter. Heavyweight Green 
Canvas, with Red Fabrihide corners. 


IMPERIAL Post Binders. Endlock and Toplock styles. Sectional posts 1s” 
and %” diameter. Full heavyweight Black Fabrihide binding. This line 
also supplied with Monel Metal Rim. 


C lt our Catalog No. L-23 for sizes, detailed description, etc. 


ec, BOORUM & PEASE COMPANY 


General Offices: 84 Hudson Ave., Brooklyn, N. Y. 


BOSTON ST. LOUIS CHICAGO 
29 Otis Street 115 S. 8th Street 538 S. Wells Street 


A Young Organization with Nearly a Century of Experience 


Standard B & P Post Binders Are Sold By Leading Stationers Everywhere 
To answer the above ad use QUICKMAIL COUPON No. 11 
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Astrid Allwyn, a 
Republic Picture Star 


HERMETIC 
SECRETARIAL 


At the opera it’s sheer swank. In the 
office it's shrewd business sense. That's 
why concerns of established rank make 
ita rule to type all executive corre- 
spondence with OLD TOWN PURE SILK 
TYPEWRITER RIBBON and make alll file 
copies with OLD TOWN SABLE CAR- 
BON. “’Silk and Sable” give that some- 
thing to letters we call prestige—crisp, 
rich, lasting impressions. It’s surprising that “Silk and 
Sable” cost so very little more than ordinary ribbons 
and carbons. 


DEALERS and PURCHASING SECRETARIES: “The Secret of 


AGENTS: You owe it to your- Beautiful Letters” is a treasure 
self to investigate “Silk and chest of information. Write for 
Sable.” Write for samples. free copy. 


Ribbon & Carbon Co.,9ne. 


MANUFACTURERS 


750 PACIFIC STREET, BROOKLYN, N. Y. 
59 East Van Buren Street - + Chicago 
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For years: Dixon Ticonderoga Pencils have led the quality 
writing pencil field in sales throughout the country. But 
many individuals still wondered: 


“Are Ticonderoga Pencils superior enough to warrant buy- 
ing them in preference to cheaper pencils of unknown, hit-or-miss 
quality?” 


We put that question up to an independent scientific research 
organization. And here is their answer—a loud and convincing 
“YES.” 


This organization found, after exhaustive tests, that: 


It is 44% easier to write with Dixon Ticonderoga Pencils than 
with wasteful, inferior brands. 


Exit the pencils of unknown quality. Purchasing agents now 
are assured that Ticonderoga Pencils are worth the difference. 
For when you buy Ticonderogas you know you’re buying 44% 
easier writing for your office staff—which means quicker, better 
work in all departments. 


TICONDEROGA 


PENCILS 
d A n ex tr 


Get quanta? pencil. 
ti Ity quotations ¢ 
ioner, rom your sta. 


4se QUICKMAIL 


COUPON 
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Note the Underwoods in 
the country’s great public 
service organizations where 
durability, dependability 
and low upkeep costs are 
important factors. Onecom- 
pany alone has bought 
100,000 Underwoods. 


Note the Underwoods in 
the offices, plants and re- 
fineries of the great oil pro- 
ducing companies where ef- 
ficiency is a byword and 
only top quality gets by. A 
single oil company has 
bought 40,000 Underwoods. 


moRE THAN 5,0 
HAVE BEEN PRODUCED AND SOLD 


Note the Underwoods in 
the great institutions of 
learning. Underwood is the 
preferred typewriter of 
American schools. The 
Board of Education of a 
single American city has 
purchased 100,000 of them. 


NE HUNDRED THOUSAND Underwoods have 
been sold to a single public service organ- 
ization . . . 40,000 to a great oil company... 
100,000 more to the Board of Education of a 
great American city! No wonder production of 
the world’s favorite writing machine continues 
to climb rapidly beyond this record-breaking 
height! American business has registered more 
than 5 million votes for Underwood's fine writ- 
ing qualities, Underwood's ease of operation, 
Underwood's world-famous typing speed. Note 
the Underwoods wherever you go! 


Typewriter Division . . UNDERWOOD ELLIOTT FISHER 
COMPANY... Typewriters, Accounting Machines... Adding Machines 
Carbon Paper. . . Ribbons and other Supplies... One Park Avenue, 
New York, N.Y. . . . Sales and Service Everywhere 
Has your secretary read our booklet “Patty Perfect?” 
Thousands of secretaries have already received 
their free copies. Based upon the prize winning 
answers to the question—‘‘What 
Are the Qualifications of a 
Good Secretary?”—it is both 
entertaining and _ instructive. 
Write for your free copy. 
Copyright 1940 Underwood 
Elliott Fisher Co. 


Use QUICKMAIL 


COUPON 


UNDERWOOD —TYPEWRITER LEADER OF THE WORLD! 
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INCREASE 


STENOGRAPHIC 


EFFICIENCY 


SECRETORY 


® REGISTERED U.S.PAT. OFFICE 


DESCRIPTIVE LITERATURE 
++ SENT ON REQUEST - -- Write Dent. G2 


He SENECA FALLS RULE * BLOCK 


SENECA FALLS, N.Y. | 
RULER MAKERS FOR OVER 65 YEARS | 


BOOKS OPEN FLAT 


Patented special method of binding permits 
SPRING rapid turning of pages without tearing or 
New England & New York State BINDING interference. Books open flat... every 


Traveling Representatives: 


page can be used frcm top to bottom. 


R. S. Parsons 


1265 Boulevard, West Hartford, Conn. ALL BOOKS CONTAIN 80 LEAVES 


Metropolitan New York 2 
D. N. Briggs ° upright in any desir 


305 Broadway, New York City position. NON-SKID Easel Note- —- 
books don’t creep or collapse. 


oe [3 EYE TINT or WHITE STOCK 
c/o Box 148, Seneca Falls, N. Y. 


Whatever your preference, NON-SKID 
THREE Easel Notebooks provide choice of either 

STANDARD eye tint paper ruled in green—or white 
Middle West RULINGS paper ruled in red. Paper suitable for 
H. L. Short either pen or pencil notes. 


173 West Madison St., Chicago 


See Your Stationer For 
Samples and Price Information 
Far West 


F. E. Rising, Jr. 


3559 West 5th St., Los Angeles ROCKWELL-BARNES COMPANY 
| 1525 West 38th Street  —/ 


To answer the above ad use QUICKMAIL COUPON No. 83 To answer the above ad use QUICKMAIL COUPON No. 18 
September, 1940 
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"INSTANT VISIBILITY! 
IMPROVED APPEARANCE! 


Ns 
NJ 
N 


Mo 
NY 


Upy > 
Made in U.S.A. 
36 East 10th Street 


V.P.D. Celluloid Products 


lit 
| BOOK Aw” 
sin’ et Thi rent cases ses 1 
| OSE LEAF 
| ENVELOPE 
mate? ype and neat ase _ and ae ne ie 0 


THESE NEW LETTERGRAPHS ARE 


UNQUESTIONABLY- 


QUALITY STENCIL DUPLICATORS! — 


these five new Lettergraphs on any point—Price . . . Value . . . Utility. . .| 
Performance...Appearance! Just think of being able to get full legal size, inside-inked| 
rotary stencil duplicators at these amazing low prices! Among these new models you are} 
sure to find one for any installation or price requirement. Through careful forethought most} 
of the parts of these new models are interchangeable. Thus it is possible for a customer} 
to later add an automatic feed to the hand feed models, an automatically inked cylinder 
to the hand inked models, etc., etc. They feature quality construction, attractive finishes 
and an abundance of gleaming plated parts. All are sold complete with initial supplies! 

To answer this ad use QUICKMAIL COUPON No. 33. 
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JUST LOOK AT 
THESE QUALITY FEATURES! 


ADJUSTABLE FEED ARM 

® HOOK-ON RECEIVING TRAY 
POSITIVE CYLINDER BRAKE 

@ UNIVERSAL BUTTON BAR 

© CAST ALUMINUM SIDE FRAMES 
© INTERCHANGEABLE CYLINDERS 


* SELF-INKING CYLINDERS 
(*PATENTED) 


smatically-Jed LETTERGRAPHS 


AUTOMA 
ayromaric 


amaric FEEP 


wo INKING UT 0-INKED £42 ¢s 


RPORATION + CHICAGO, 


— 


MAND FED a 
| 
HE HEYER CO ILL, ESTABLISHED 1903) 


THE MOST COMPLETE LINE 


STRICTLY COMMERCIAL LOOSE LEAF BOOKS 


speciry FAULTLESS  wuen puRCHASING 
LOOSE LEAF BINDERS OR SUPPLIES. THEIR HIGH 
QUALITY MAKE THEM THE MOST ECONOML 
CAL TO PURCHASE. 


FAULTLESs 
MERCHANDISE IS ALL THAT THE NAME IM 
PLIES. WRITE FOR THE ADDRESS OF OUR 
NEAREST DEALER. 


Use QUICKMAIL 
COUPON 
FAULTLESS TYPE “A” 


VISIBLE RECORD BINDER C THE ORIGINAL 
The sheets lie flatter : SLIDE OPENING 
—wear longer—more RING BINDER 


te chests WAUKE with Zipper Case. Its Pat 
the tearing of sheets. All 
: le Standard Bindings with or 

without Zippers. 


‘= 


SECTIONAL 
POST 
BINDERS 


“Progress” 
“Rapidlock”’ 
“Stalok” 


EXCELLO 
POST BINDER 
Slotted Lock with 


Slide Button and 
Patented Safety | FLEXI-POST 


Catch. pe The First Chain Post 
= Binder . . . and still 


The Leader. 


= 


STATIONERS LOOSE LEAF COMPANY 


524 NORTH BROADWAY + MILWAUKEE . . . NEW YORK «+ 237 LAFAYETTE STREET 


September, 190 
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and types 
PINS 
Look for the Yellow Box Line! | ss 
FASTENERS 
Dependability is the secret of its sucess | cranes 
| HOOKS 
The Yellow Box line of pins, clips, fasteners, 
thumb tacks, staples, hooks and related items is the 


favorite with people who use items of this type in 
large quantities. 


They know from experience that the quality is 
uniformly high, with no defective items, the count 


in each Yellow Box is generous, and that each item L L 


is constructed for convenience in using. You, too, COMP ANY 


will appreciate Yellow Box quality, once you've Division of Scovill Manufacturing Company 
used these handy time-savers. Try them—at your Waterbury, Connecticut 


favorite store—today. 


NY 


EET 


NEW YORK ° CHICAGO ° SAN FRANCISCO 
IN CANADA: BROWN BROS., LTD., TORONTO 2, 


ber, 1940 Seotember, 1940 To answer the above ad use QUICKMAIL COUPON No. 69 17 
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During the eclipse of 1868, Sir Nor- 
man Lockyer wasusing a Spectrograph 
to observe the gases thrown off by the 
Sun. Suddenly, on his screen, appeared 
a pattern never before seen there, dis- 
closing some unknown element. It 
came from Helios, the Sun, so they 
named it Helium. 


PICKUS SAFEGUARDS PARKER POINTS 


just as Helium was discovered on the Sun 


Scientific improvements—embodied in Parker Pens exclusively 


Contrary to popular opinion, all 
14K Gold is Ke 4 alike. There’s 
a vast difference — many differ- 
ences. For one thing, brittleness. 
The Parker Gold Points are all 
14 K, extra resilient, non-brittle, 
unlike ordinary points, due to 
special processes under the di- 
rection of Robert Pickus, B. S., 
Ph. D., chief Parker metallurgist, 
formerly of Yale. 


Moreover, in making points, 
precious metals can be easily con- 
taminated by foreign particles, 
even by gases. So today, in the 
hands of Dr. Pickus, the Spec- 
trograph unerringly detects any 
foreign matter in the precious 
metals intended for Ditka Pens 
— Gold, Osmiridium, Platinum — 
thus insuring the utter purity of 
those we use. 


In numerous other ways, equally 
rare and scientific, Parker now 
ives the world Points unmatched 
by any other pens on earth. For 
example: 


At first, America’s leading re- 


finers of precious metals said to 
us: “We cannot understand why 
our osmiridium is acceptable to 
other pen manufacturers yet un- 
satisfactory to Parker.” 


But Dr. Pickus showed them 
the results of our studies, includ- 
ing photomicrographs magnified 
3 to 3,000 times normal size. 

ese revealed to the naked eye 
the inner crystalline structures of 
precious metals under varying 
conditions of temperature, stress, 
etc. And our revelations have in- 
_ refiners to revolutionize 

eir processes. 

As yet these benefits are avail- 
able in Parker Pens alone, and 
most likely will be for a long time 
to come. For no pen-maker we 
know attempts the scientific stud- 
ies we employ here daily. 


Yet the Parker Vacumatic costs 
less than poorest pens, for it’s 
Guaranteed for Life by Parker’s 
Blue Diamond mark on the smart 
ARROW Clip. — And all Parker 
Points, remember, are 14 K Gold 


The Parker Pen Co., Janesville, Wisconsin 


To answer the above ad use QUICKMAIL COUPON No. 9 


DEMAND THESE FEATURES 
and You'll Have the Last 
Word in Pens 


Parker’s Blue Diamond on Vae- 
umatic Pens from $8.75 up, 
means Guaranteed for Life — 
makes this pen cost less than the 
= based on official Life 
xpectancy Tables of leading 
insurance companies. 


Exclusive “One-Hand” 

Sacless Filler the > 
EASIEST, most con- 

venient ofall to operate. — 


New non- brittle, resilient Point 
of 14 K Gold, coated with pre- 
cious Platinum and tipped with 
costly improved Osmiridium, so 
hard and dense it takes a“smooth- 
as-oil” polish, and wen’t wear 

vy as long as the user lives! 


Smart, streamlined laminated 
Pearl and Jet Permanite bar- 
rel—ring upon ring—a wholly 
exclusive style, with full 


TELEVISION ink supply. 


(us 
ne Room for nearly twice as 
tas! much ink as our old style 


because no rubber ink sac 
or filler bar inside. 
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UBLE 
VALUE! 


| 


ECHANISM 


AND UP 


Twist it right— twist it left, the new break proof mechanism just 
can't be damaged by forcing! Only in Dixon Rite-Rite Threadline 
Pencils do you get this plus value—created by the originators of 
the thinner-lead idea. Here's a pencil precige enough to handle 
thinner leads, yet sturdier than any propel-repel design, because 
the safety clutch or idler releases automatically whenever the 
mechanism is twisted too forcefully. 


( See illustration at left) 


Increased national advertising, in the Saturday Evening Post, 
Collier's and Liberty plus intensive local ads in many leading 
cities are telling the public about this great improvement now! 
Get this double-value pencil. Order from your dealer, or write: 


RITE-RITE MFG. CO., CHICAGO, Dixon crucibie co: 


September, 1940 To answer the above ad use QUICKMAIL COUPON No. 7 21 


PLUS 
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ARE SELECTED BY MEN OF COMPETENCE 


Luss They Buy This Equipment on the Basis of its Service to Business 


The competent judges of good office seating 
—the purchasing agent, the controller and the 
office manager—fill a vital business need when 
they select chairs on the basis of working com- 
fort. The result of their selection is more and 
better work—greater accuracy, greater econo- 
my through more efficient office production. 


It is to these executives that management 
must look for the benefits that proper seat- 
ing, functional desks, efficient files and other 
modern office equipment afford. 


Their job is of great importance. Through 
them the quality of office production main- 
tains its high standard because on their ability 
to select proper equipment rests the ability of 
the entire office to function with greatest 
No. 3129 COMFORT MASTER economy and profit. 


Use QUICKMAIL 


COUPON 


THE GENERAL FIREPROOFING COMPANY = Youngstown, Ohio 


Products by GF: Metal Desks * Aluminum Chairs « Filing 
Cabinets * Safes * Shelving * Storage Cabinets ¢ Filing Supplies 


September, 190 
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UTDE—te Faster, Simpler Record 
 keeping— with Medern Loose-Leaf Equipmeni 


Profit from the 


Scores of Money- 


fee 


Saving Ideas X\ 


. 


. 


This new Shaw-Walker Loose-Leaf Guide is packed with hundreds of 
ideas . . . labor-saving short cuts that will help you to make your busi- 
ness records up-to-date, accurate, and at smaller cost. 


It illustrates and describes scores of new, exclusive items that simplify 
and speed up record work . . . tells how to cut costs with “Figure Facts,” 
Kopi-Spot, new Kalamazoo type thong binders, new Bookkeeping Out- 
fits, etc. 


Over 4,000 loose-leaf items are cataloged in this big Guide, together with 
authoritative data on modern record-keeping practice. 


This book is yours FREE! Ask your Master-Craft or Shaw-Walker Dealer 


Joday 
for a copy—or mail the coupon at the right and let us send it to you. 


and Gat This Book 
There's no obligation. 
® SHAW-WALKER LOOsE-LEAF DIVISION Master-Craff Division 


The Shaw-Walker Co. 
Kalamazoo, Michigan 


‘ Without obligation, send me the FREE Shaw-Walker Loose Le 
a Guide that points the way to faster, simpler, more economic 
record keeping. 


Make sure : 
ness rec- 
Ords ar. ct up to meet tomorrow's needs, as. well as today's demands. Ger Disses 
Walker Loose-Leaf Guide, and investigate today's newest methods 
>oment. 
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COMPLETE LINE OF 
QUALITY CHAIRS IN EVERY GRADE 


Next time you outfit an office . . . whenever you have occasion to 
refurnish a department, check into the advantages Jasper Chair Com- 
pany Chairs offer. There are many features of construction, which repre- 
sent extra value for your dollar and, as a careful purchasing officer, you 
will be interested in them. A very complete line will take care of all 
your requirements . . . stenographic posture chairs to the luxurious 
upholstered executive chair for the Chairman of the Board. 


In upholstered leather chairs we have several 
series of unusual merit. We would be glad 
to send catalog for your information. Use 
QUICKMAIL COUPON No. 22. 


Upholstered Executive 
Chairs 


Commercial Office Chairs 
Steno Posture Chairs 
School Chairs 

Office Stools 


WRITE FOR NAME OF NEAREST DEALER 


JASPER CHAIR CO. 


JASPER INDIANA 


September, 
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EAGLE 


EXTRA COST 


600 SCIENTIFIC TESTS by 
the New York Testing Lobora- 
tories prove conclusively that 
the Eagle “‘Chemi-Sealed” 
process makes MIKADO 
points 34% to 47% more 
resistant to breakage. This 
extra margin of strength 
is so great that—es the experi- 
ence of millions demonstrates 
every doy — you will never 
break o MIKADO point in 
normal use. 


TRY THE MATCH TEST for 
Smoothness. See the shiny 
film which exudes when you 
hold o flame to the point of 
o MIKADO—visible proof of 
the rare waxes which lubricate 
and give swift smoothness to 
every particle of the lead. 
And in “Chemi-Sealed” 
MIKADO alone these woxes 
are sealed in the lead for 
permanent smoothness. 


THE MILEAGE TEST, made 
on every botch of MIKADO 
leads, guarantees that every 
MIKADO pencil will write 
over 35 miles of non smudg- 
ing, black line. This extraardi- 
nary durability comes from 
108 hours extra grinding of 
the lead mixture, from form- 
ing the leads in diamond dies 
under 60 tons pressure, ond 
from tempering them at white 
heat in electrically controlled 
furnaces. 


A MONEY MESSAGE 
TO PURCHASING AGENTS 


If your average pay to office workers is only one cent a minute, every 
MIKADO pencil you put into their hands will repay its cost over and 
over and over in minutes saved by faster work and fewer trips to the 
sharpener. 


Smoother Leads, Stronger Points, Longer Wear—conclusively proved by 
scientific tests—are built into MIKADO by exclusive processes which 
have developed a new efficiency and economy in writing pencils. 


And MIKADO’S lead is so durable—we guarantee over 35 miles of line 
from every lead—that when compared with the lasting quality of 
ordinary pencils, you get the equivalent of several extra pencils in every 
dozen box of MIKADO. 


Made in grades 1, 2, “2%, 3, 4. Samples gladly sent to Purchasing 
Agents on request. Use QUICKMAIL COUPON No. 12. 


EAGLE PENCIL COMPANY - NEW YORK - LONDON - TORONTO 


LEAD PENCILS - *AUTOMATIC PENCILS & LEADS + FOUNTAIN PENS + STEEL PENS - ERASERS + ETC. 
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*“TEXCEL” 
CELLOPHANE TAPE 
WITH THE 
DOUBLE DUTY CUTTER 


You'll be delighted with Texcel in the 
new, novel handy dispenser. There is 
nothing else like it. Its greater utility 
means greater efficiency. Now, Texcel, 
the accepted cellophane tape will be 
even more acceptable in this ideal dis- 
penser — because it is new, modem, 
keyed to the times and to the needs of 
the consumer. 


Texcel Cellophane Tape seals without 
moistening. The accurate, clean edge 


prevents diagonal tears. It is famous for 


its all around use in homes, stores, offices, 
This side of cutter for 


cutting — a ap- libraries, art departments, drafting 


rooms, schools, industries, etc. 


¢ Send for Use QUICKMAIL 
price schedule. 46 | 


Texcel Dispensers for Popular Sizes 


Commercial and Office Use 25c Roll with double duty cutter %” x 300” 


No. 1 Commercial Dispenser holds 2592” rolls. 25¢ Roll with double duty cutter 2” x 360" 


No. 2 Office Dispenser holds 1296” and 792” 
rolls. 10c Roll—without cutter 


ANDUSTRIAL TAPE CORPORATION 


CHICAGO, ILL. - NEW BRUNSWICK, N. J. - SAN FRANCISCO, CAL. 


September, 1940 
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THE SWIFTEST, SIMPLEST, 
MOST 
ALL FILING SYSTEMS 


The “Y and E” Direct Name Filing System combines the advantages and 
eliminates the disadvantages in both numerical and alphabetical systems for 
in this system you file by number and find by name. It is the swiftest, sim- 
plest and most accurate of all filing systems. 


The reputation of the “Y and E” Direct Name System is based on its 7 
advantages—‘‘Sky-Line” visibility; eye-point arrangement; scientific balance 
of sub-divisions; simplest system for five basic methods of filing; quickest 


filing and finding; misfiling of folders prevented; contents of drawer always 
in balance. 


In the thirty years since the ““Y and E” Direct Name System was introduced, 
hundreds of thousands of users have tested and proved every advantage we 
claim for it. Write us and we will give you the name of firms in your 


vicinity who use this system and will gladly give the benefit of their 
experience with it. 


FOREMOST FOR SIXTY YEARS 


YAWMAN AND ERBE MFG. COMPANY 


1070 JAY STREET * ROCHESTER, N. Y. 


September. 1940 To answer the above ad use QUICKMAIL COUPON No. 48 


“PACKAGED FOR EASY HANDLING” 
The purchase of a “Y and E” Direct 
Name System is easy and simple for 
the system is packed complete. For 
example, take Outfit No. 125D for 
filing 5,000 papers. It comes com- 
plete with an illustrated instruction 
sheet, with 25 angular guides, 25 
miscellaneous folders, 100 indivi- 
dual folders, 250 folder labels, and 
1 Yawmanote Pocket—all in one 
box. 
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GREAT MEN may differ widely in equip- 
ment and temperament... but I have 
found them universally alike in the ten- 
dency to recognize strategic advantages 
and capitalize them to the fullest extent. 


The Purchasing Agent or Of- 
fice Manager of today, faced 
with innumerable complex 
problems, relies with pleasure 

oa. and relief on his manufactur- 
PAPERS ing sources for guidance in 
the selection of “difficult” 
materials such as Typewriter 
Ribbons, Carbon Papers and 
allied goods. 


Purchasing Agents 
REFERENCE 


This handy loose leaf REFER- 
ENCE BOOK for Purchasers is 
a perfect example of what I 
mean. We find that the aver- 
age office executive, thumbing 
the rich pages of this all-revealing treatise, comes 
more and more to use it as his guide in buying 
ribbons and carbons. 


And, back of the book itself, stands an organization 
pledged to 100% service before which geographical 
barriers break down. Any buyer who has tested 
M&V service knows that, whatever he orders, 
wherever he is located, he will get the same swift, 
infallible service from an M&V branch office that he 
would get from the factory itself. 


Have you a copy of this 
valuable book? 


Use QUICKMAIL 
COUPON no 


MITTAG : VOLGER, Inc. 


PARK RIDGE NEW JERSEY 


SALES AGENCIES IN LEADING CITIES THE WORLD OVER 


AMERICAN DRAWING INKS 


Since 1880 —the standard liquid drawing 
inks of the world for uniformity, true color, 


even flow and economy. 


For more than 60 years leading artists, architects, 
engineers, show-card writers, illustrators, drafts. 
men, educators and students have insisted on Hig. 


gins Inks. Check your supply now and order today, 


BLACKS 
AMERICAN INDIA INKS 
Waterproof Soluble 
COLORS 


ALL WATERPROOF 


Yellow + Orange - Red Orange (Vermilion) - Red - Carmine Red 
Red Violet Violet (Purple) - Blue Turquoise Green Leafgreen 
Brick Red + Russet + Brown + Indigo + White + Neutral Tint 


All colors mix freely with each other and with black. 
They are equally adaptable for use with brush, pen 
or airbrush. 


Carton and % oz. bottle with exclusive 
non-rolling, easy-grip quill stopper. 
Standard retail price, 25c. Both blacks 

and all colors also available in 
the economical half-pint, pint 
and quart bottles. 


“HIGGINS 


“AMERICAN INDIA INK 


Use QUICKMAIL 


COUPON 


Ask your dealer for a color card SPRICAN ints” 
showing Higgins American Drawing 
Inks applied on white drawing paper 


or write to: 


CHAS. M. HIGGINS & CO., INC. 
271 NINTH STREET, BROOKLYN, N. Y. 


September, 1 
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.. . Wietor provides a wide range of quality 
office equipment and supplies, designed to 
save time, labor and money for every 


modern business. 


Small or large, Victor products are judged 
by two major standards . . . 


1— QUALITY 


They are most accurately and carefully 
made of the finest materials available for 


the purpose. 


2 — SERVICE 


They perform a real time-and-money 
saving service for the user. There are no 
‘gadgets’ in the Victor Lines. 


Whether your business is large or small . . . 
whether it involves sales, manufacturing, 
service, or all three . . . Victor products and 
equipment can help you to “get things 
done” more effectively, quickly and with 


RAND VISIBLE seni SECTIONS greater accuracy. 
Vietor products are sold only through sta- 
tionery and office equipment dealers . . 


call your dealer today for information. 


Use QUICKMAIL 


COUPON 43 | 


TRADE MARK 


VICTOR TREASURE CHEST VICTOR DUPLICATOR SUPPLIES 


VICTOR SORTER d 


THE VICTOR SAFE & EQUIPMENT CO., INC. 


NORTH TONAWANDA 


NEW YORK 


September, 1940 
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To answer the above ad use QUICKMAIL COUPON No. 73 
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e The Fifth Avenue Buildiné is magnet which draws puyers 
from all over the country: Here they know that they will 
find offerinés of stationery companies in many \ines- Under 
this one root they study displays: weigh values, and 
complete their puyins trips with convenience and gispatch- 
This puildiné is easily accessivle from all 
parts of the country: A subway entrance in the puildiné con- 
nects directly with railroad terminals: Buses pass the doors: 
Good potels are close: 
a : Buyers who visit this puildiné receive special attention 
The visitors’ Bureays tully equipped suite of offices: is 
reserved for their An efcient {niormatio? Bureat is 
also pelpiul- The Conferene® Room, seatins more than forty 
persons ys for the free use of tenants- Excellent meals are 
ik. served in two restaurants: 
“ : A visit to The Filth Avenue Buildings will expedite your 
mW puyins when you are next in New York. 
yore THAN an oFFice 


BOOSTING THE 
EFFICIENCY 


of office repair jobs 


SALES 


JAW) FEB) MAR) APR MAY). 


0; E of the simplest, most econom- 
ical ways to repair anything 
from toy airplanes to office desks . . . 
use DUCO Household Cement. 


It’s strong and tough! . . . holds 
with a bulldog grip broken tables, 
desks, drawers, bookcases, filing cab- 
inets, hatracks. Can be used on both 
wood and metal. Being flexible and 
transparent, DUCO Cement is ex- 
cellent for mending torn books and 
book bindings, lampshades, scrap- 


baskets, upholstery, loose linoleum, 
and the like. DUCO Cement holds 
permanently on practically every- 
thing except rubber. 


Don’t order just one tube .. . get 
a small carton! You will have an 
ever-ready fresh supply on hand for 
each individual job as it comes up. 
This is how DUCO Cement can spell 
real economy for you. It’s reason- 
ably priced, too... does each job— 
and does it well! DUCO Cement is 


backed by the Du Pont reputation 
for highest quality in any prod- 
uct. Get a carton today from your 
stationery dealer or jobber. E. I. 
du Pont de Nemours & Co. (Inc.), 
Wilmington, Delaware. 


Be sure to tune in Cavaicade of America, 
NBC Red Network... Every Wed. Evening 


REG. U.S. PAT. OFF 


CEMENT 


To answer the above ad use QUICKMAIL COUPON No. 27 31 
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WHY IT PAYS TO PURCHASE NATIONAL PRODUCTS 


NATIONAL 


REASON NO. 2: 7) “EYE-EASE” 


Through the National line of Bound Books, Sheets, Pads and 
Forms, runs the superior quality of “Eye-Ease” paper. 


This special paper introduced by and exclusive with National—is 
going ahead in popularity with every year. Business men every- 
where recognize the advantages of its optically correct green-white 
tint and of its scientifically right brown-and-green ruling. 


That is one reason why National Feature Lines that embody “Eye- 
Ease” sell successfully against mere price competition. You can 
readily see the added value to you in items that give you every 
other quality. Furthermore, once you have used “Eye-Ease” in one 
kind of record, you will realize the importance of insisting on this 
plus value in all the other products NATIONAL has made 
available for you. 


For instance, at this season of year, when days are shortening 
and artificial light is coming in—when you are beginning to think 
of inventory, of closing books, of cost-analyses and first-of-year re- 
placement of ledger sheets—it is time to investigate NATIONAL 
“Eye-Ease” Bound Books, Sheets, Pads and Forms. 


For complete information and sample sheets - - - - “00008 


NATIONAL BLANK BOOK COMPANY 


HOLYOKE, MASSACHUSETTS 


Catalog Covers, Loose Leaf, Bound Books 


N. Y. City-100 Sixth Ave. Chicago-328 S. Jefferson St. Boston-45 Franklin St. _ 


September, 1940 
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New “BODI-REST 
BEAUTY—COMFORT—ADJUSTABILITY 


SEND FOR FOLDER A-43 


TO ANSWER THIS AD 


CKMAIL 
COUPON no 


ARTILITY METAL PRODUCTS, INC. 


922 SECOND STREET ELKHART, INDIANA 


September, 1940 
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DENNISON’S 
101 Uses 


IN YOUR OFFICE 


Regiment your papers; simplify your files; smooth out the innu- 
merable small problems of daily office routine. Dennison has a 
stalwart array of handy helpers to let you do just that. Today, 


put one or all of these time savers to work in your office. 


Tags Glue 


Gummed Labels Paper Fasteners 
Handy Bookshelves Clasp Envelopes 
Cloth Mending Tape Gummed Index Tabs 


Gummed Reinforcements Transparent Adhesive Tape 


Each one is doing a grand job in thousands of offices — we 
know you'll be delighted with the job they can do in yours. 


Framingham, Mass. 


TO ANSWER THIS AD 


Use QUICKMAIL’ 
COUPON no 
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When you recognize the engineered construction, skilled craftsman- 
ship, attractive design and more dollar-for-dollar value of the A-S-E 
Aurora office equipment, it’s not hard to understand why more and more 
office equipment buyers standardize on these high quality products. 
They’re built by an organization with more than a quarter of a century 
experience in manufacturing steel storage equipment. There is a com- 
plete line of files, storage and wardrobe cabinets, desks and tables for every need and budget requirement. You'll 


find them sold by dealers everywhere. We'll be glad to give you full information. Just check the coupon below 
—and mail to us today. There is no obligation. 


* A-S-E AURORA FILES * A-S-E STORAGE AND WARD- 


There are four complete lines a> 9] —— ROBE CABINETS 
of ASE Aurora Files, with a 7 

wide range of types, sizes, ar- — i) a No matter what your require- 
rangements and prices, meeting H ment may be in storage and 
virtually all requirements. Their oO how wardrobe cabinets, you can meet 
high quality, beauty, special re- by Poy i — i Pe it with A-S-E Aurora equipment. 
distinguish this superior filing and storage equipment. The Popular Line cabinets are 


designed to give the maximum value at low cost. Tried and 
proved construction principles keep performance and durability 


A-S-E AU RORA DS Ft LES at the highest standard. 


* A-S-E AURORA DESKS AND 
stetets ere is the practical, economi 
answer to your permanent and inac- TABLES 
tive record storing problem. Now, you There are two full lines of 
. can have maximum convenience and full ASE Aurora Desks and 
ad a protection in filing permanent records. Tables built in all popular pare = 
ASE Dead Storage Files offer all the The new Diplomat 
advantages of steel files for permanent 
ope d the modern, streamlined ap- = 
wid records, at a cost no greater than that 
pearance preferred by many = 
r= of cardboard boxes and shelving. They The 
N 


have an improved stacking device Standard Line is of the at- 
.- which permits stacking as high as the tractive conventional design. The sturdy, construction, special 
ceiling with perfect safety. A-S-E DS Files are made in sizes finish and low cost of all A-S-E Aurora Desks and Tables make 
to fit any form. them outstanding in office equipment manufacture. 


Mail QUICKMAIL COUPON No. 4 or use the coupon below. 


ALL-STEEL-EQUIP COMPANY, INC. 
909 John St., Aurora, Ill. 


Mail complete information about: 
[] A-S-E Aurora Files 
D-S Files 
Cabinet 
] Desks and Tables 
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Otter Your Sem. & 


Send Details 
Offer Your Sent. Ad 


ee OW I can answer advertisements now,” says a well-known purchasing 
Wass “N agent in a letter to the editor of Geyer’s Office Equipment Digest 
regarding the way in which the Quickmail coupons used in this 

magazine speed the task of getting desired information from advertisers. 

This patented reply system used in connection with advertisements is 

exclusive in this field in Geyer’s Office Equipment Digest. The writing 


is a of letters is not required, ‘since the perforated coupons are simply stuck ; 

- 7 on the stamped side of a penny postcard, the name and address of the , 

eee inquiring reader written or rubber-stamped on the message side of the 5 i 
ae post-card, and the post-card is immediately deposited in the mail, carrying AS 
is to the advertiser the request of the reader for the supplementary infor- BS 
mation he desires. 
ts Practically every letter which the editor has received commenting — 
x Z on the distinctive features of the Digest has something complimentary to A; 3 
say regarding the Quickmail reply coupons. Some readers wax really 
ae eloquent. Charles C. Zimmerman, Johns Hopkins Press, Baltimore, says, i : 
for instance: 


“Quickmail coupons deserve a sees from us lads of crowded days. 
7 Many’s the inquiry was killed a’bornin’ because it would take more than 
£ a. a few seconds to write or dictate an inquiry. Now, it’s Lick-and-Stick, 
re sign your name, and off she goes!” 
a From J. R. Howton, of Sears Roebuck Co., Atlanta, comes this 
| 


ent Digest 


Send Details Per 


suggestion: 
“We think the Quickmail coupons should be awarded the 1940 Blue 
Ribbon for advertising ingenuity.” 


Many readers take particular pains to indicate that the Quickmail 
feature very definitely speeds up the answering of advertisements. “The 
Quickmail coupon idea which you have adopted is one of the cleverest time 
' savers we have seen in some time,” says D. L. Ottaway, Erie Malleable 
5 ee Iron Co., Erie, Pa. “We believe the Quickmail idea a definite timesaver 
ee and business getter,” says P. R. Palamountain, McLaurin-Jones Co., Brook- 
field, Mass. 

Here are two more comments: “I believe the patented Quickmail cou- 
pons for answering advertisements will be very helpful as this system cer- 
tainly simplifies the request for information on any article.’””—H. C. Leege, 

| West Coast Telephone Co., Everett, Wash.; “In the past the reader may have 

| been entirely sold when he read the ad, but neglected answering because 

| of the trouble and time involved. I have just mailed six coupons and I’m 

Poe sure I wouldn’t have found time to answer more than one had it not been 

ont for the coupons.”—C. G. Noeller, Bell Aircraft Corp., Buffalo, N. Y. 
36 
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nderwood Elliott <= (Columbia Ribbon & ra: A. B. Dick Co. All-Steel-Equip 
} v Fisher Co. 3 Carbon Mfg. em as) 720 W. Jackson a o., Inc. 
; | Park Ave. 3 Co., Inc. > > = Blvd. 3 708 John St. 
New York Glen Cove, Chicago, Ill. + Aurora, Ill. 
N. Y. L.1., N.Y. ° 5 


The General 
Fireproofing Co. 
Youngstown, Ohio 


W. A. Sheaffer 
Pen Co. 
Fort Madison, lowa 


Rite-Rite Mfg. Co. 
1501 W. Polk St. 
Chicago, Ill. 


Wilson-Jones Co. 
3300 Franklin Blvd. 
Chicago, Ill. 
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“WV 
23 Co. 3 Neva-Clog Boorum & PeaseCo. 3 2 Eagle Pencil Co. 
A: >: Products, Inc. >= 84 Hudson Ave. 703 East 13th St. 
< a a a 
2} The H. C. Cook Co. Reliance Pencil ¢ 3415 N. Ashland Joseph Dixon 
18 Beaver St. Corp. > f as 5 Crucible Co. 
Ansonia, Conn. = +. Vernon,N.Y. Chicago, Ill. oh ersey City, N. J. 
~ 
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Quality Park + Rechwell-Be Co. H. Cc Speed Products Co 
-116 Mdse. art Chi il ‘ = Brook! N.Y ng Island City, 
= Ge ran = er Rea 
3 _ Jasper Chair Co. 3 Carbon Co. 3 Label Con. 
West Foster Jasper, ind. > 5161-163 William St. 3) 141 East 25th St. 
Chicago, Ill. ew York, N. Y. New York, N.Y. 
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R/S GEYE 


zz 

Dictating Machine Champion Products, E. 1. du Pont = National 
H: Record Corp. Inc. 4 de Nemours & Co. = Business Show 
2) 156 East 42nd St. 429 Kent Ave. 3 (Inc.) 3 50 Church St. 
5 Now York, N.Y. 2s Brooklyn, N. Y. ilmington, Del. Now York, N. Y. 
40 35 5 $5 


R'S GEYE 


Rochester, N. Y. 


2 Dawn Mfg. Corp. 

Acco Products, Inc. Chas. Doppelt & Co. = 3) George B. Graff Div. Hall: Welter 

37th Ave, & 24th St . Ave. Co. Inc. 

Fl ng Island City, 3 Orleans St. 23 ashburn Ave. 16Ch 


GEYER‘'S 


R’S GEYE 


e Heyer Corp. = a) Norma Multikolor = regory 
Chicago, Ill. Cincinnati, Ohio New York, N. Y. os Angeles, Calif. 

c 


R’S.GEYE 


me Record wie The Harter Corp. ws = = .Master-Craft Div. w= = 3 Ribbon & Carbon 
AS . Shaw-Walker Co. Co., Inc. 
1045. 4th st. 3) Sturgis, Mich. Wolke 32750 Pacific St. 

cc cc cc 


ME 

< The Victor = 

Stationers Frank Mashek & Co. a) Saf i L. E. Waterman 
0. Broa 3 Ave. Bis 3 2 

“ME 

: The Wholesale ‘uss = 3 Industrial Tape ond 3 Zephyr American [a> 3 Yawman and Erbe 
Typewriter Co. rp. Corp. Mfg. Co. 
155 Sixth Ave. =) New Brunswick, 3) 31 West 47thSt. 3 1060 Jay St. 
New York,N.Y. 5 N. J. York, N.Y. wi Rochester, N. Y. 
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i e Wel penny 
post-card. Write your firm's name and 
address on back of card and mail. You 


post-card. Write your firm’s name and 
address on back of catd and mail. You 
will receive particulars referred to in 
our ad on page 35. 

4 ALL-STEEL-EQUIP CO., INC. 


& 
8 


Stick coupon on stamp side of penny Stick coupon on stamp side of penny 


post-card. Write your firm's name and ~* post-card. Write your firm's name and 
address on back of card and mail. You : address on back of card and mail. You 
will receive particulars referred to in « will receive particulars referred to in 
our ad on page 55. 3 our ad on page 21. 
8 WILSON-JONES CO. <7 RITE-RITE MFG. CO. 
Stick coupon on stamp side of penny ~ Stick coupon on stamp side of penny 
post-card. Write your firm's name and 5 post-card. Write your firm's name and 
address on back of card and mail. You s address on back of card and mail. You 
will receive particulars referred to in ~~ will receive particulars referred to in 
our ad on page 25. * our ad on page 8. 
12 EAGLE PENCL CO. 2 11 BOORUM & PEASE CO. 
. 


Stick coupon on stamp side of penny ~ Stick coupon on stemp side of penny 
post-card. Write your firm's name and 


address on back of card and mail. You 


will receive particulars referred to in ° will receive particulars referted to in 
our ads on pages 10 and 11. < our ad on page 75. 
% JOSEPH DIXON CRUCIBLE CO. sue ACE FASTENER CORP. 
. 
Stick coupon on stamp side of penny Stick coupon on stamp side of penny 
post-card. Write your firm's name and «¢ post-card. Write your firm's name and 
address on back of card-and-mail. You -address on beck of card-end-mail. You 


will receive particulars referred to in * will receive particulars referred to in 


will receive particulars referred to in * will receive particulars referred to in 


ever 


: 
$ post-card. Write your firm's name and 


« will receive particulars referred to in 
« our ad on page 59. 
10 


$ Stick coupon on stamp side of penny 
. post-card. Write your firm's name and 
¢ address on back of card and mail. You 
eo will receive’ particulars relerted to in 
© our ads on pages 79 and 91. 

RELIANCE PENCIL CORP. 


$ Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on beck of card end You 
$ will receive particulars referred to in 


oF penny * ‘Stick coupon on 
post-card. Write your firm's name and Write 
address on back of card and mail. You sudress on back 
will receive particulars referred to in receive parti ary 
our ad on page 3 . ‘ology 


5 
8 
A 


Stick coupon on stamp side of penny © stick coupon on ump side g 
post-card. Write your firm's name and + Post-card. Write ur firm's 
address on back of card and mail. You address on back 
will receive particulars referred to in will receive 
« our ad on page 22 ~ our ad on page 3% 

°6 THE GENERAL FIREPROOFING CO. <5 Weg 


Stick coupon on ciamp sideg 
post-card. Write your firm's 

address on back cf card and 
will receive particulars refened 
* our ad on page 18. 


NEVA-CLOG PRODUCTS, INC. a PARKER 


Stick coupon on stamp side of penny 


address on back of card and mail. You 


> 


Otlice Equipment 


Stick coupon on stamp side@ 
+ post-card. Write your firm's 
address on back of card 
will receive particulars’ refeng 
= our ad-on page 68. 
THE H. C. 


& 
Olfice Equipment Digest 


— | 


uipment Oigest Oltice Equipment Digest 


Stick coupon on stamp side 


Post-card. Write your firm's 
*-eddress on beck of card 


will receive particulars refered 


- 


« will receive particulars referred 


our ad on page 78. ~ & ourad on page 72. © our ad on page 13. * our ad on page 66. i 
20 SPEED PRODUCTS CO. * 19 H. M. STORMS CO. 318 ROCKWELL-BARNES CO. <7 QUALITY PARK ENVELON 
. e 
. . 
Stick coupon on stamp side of penny Slick coupon cn stomp side of penny Stick coupon on stamp sided 
post-card. Write your firms name and i post-card. Write your firm's name and 5 post-card. Write your firm's name and = post-card. Write your firm's \ 
address on back of card and mail. You  * address on back of card and mail. You — address on back of card and mail. You * address on back of card and ail 
will receive particulars referred to in - will receive particulars referred to in —$ will receive particulars referred to in + will receive particulars refered e 
our ad on page 84. + our ad on page 95. $ our ad on page 24. + our ad on page 8&1. ! 
24 EVER READY LABEL CORP = 23 FRANKLIN RIBBON & CARBON CO oe JASPER CHAIR CO. 221 AUTOPOINT © id 
Stick coupon on stamp side of penny Stick coupon on stamp side 6 
Stick coupon on stamp side of penny ° stamp 
Write firm’ pm + post-card. Write your firm's name and post-card. Write your firm's = 
post-card. your firm's name beck of card and mail. You Postcard. Write your firm's name and back of 
address on back of card and mail. You address on back of card and mail. You : 
. 
our ad on page 77. our ad on page 65. 
28 NATIONAL BUSINESS SHOW 4, DUPONT EMOURS CO. CHAMPION PRODUCTS, INC. 25 DICTATING MACHINE 
‘ 
Stick coupon on stamp side of penny =| Stick coupon on stamp side of penny © Stick coupon on stamp side of penny = Stick coupon on stamp. side of > 
post-card. Write your firm's name and =‘ post-card. Write your firm’s name and $ post-card. Write your firm's name and * post-card. Write your firm's sul : 
address on back of card and mail. You ~- address on back of card and mail. You * address on back of card and mail, You ; address on back of card anda : 
will veceive particulars referred to in + will receive particulars referred to in ¢ will receive particulars referred to in + will receive particulars refered ch 
our ad on page 81. + our ad on page 85. ¢ our ad on page 70. * our ad on page 83. 
32 DAWN MFG. CORP. on GEORGE B. GRAFF CO. : 30 CHAS. DOPPELT & CO. pe ACCO PRODUCTS 
bd 
Stick coupon on stamp side of penny  § Stick coupon on stamp side of penny $ Stick coupon on stamp side of penny * Stick coupon on stamp side @ 
post-card. Write your firm's name and 5 Post-card. Write your firm's name and $ post-card. Write your firm's name and = post-card Write your firm's samt : 
address on beck of card ond mail. You on back of card and mail Vow address on back of card and am 
particulars referred to in , will receive particulars referred to in e will receive particulars referred to in % will receive particulars refered Po 
our ad on page 73. < our ad on page 80. * our ad on page 4. 5 our ad on page 15. Py 
36 GREGORY FOUNT-O-INK CO. «38 NORMA MULTIKOLOR, INC. 234 GLOBE-WERNICKE CO. * 33 THE HEYER @ 3 

Stick coupon on stamp side of penny Stick coupon on stamp side of penny 
post-card. Write your firm's name and post-card. Write your firm's name and compen coupon co 
will receive particulars relerred to in wilt receive perticulers relerred to in address on beck of card and mail. You sddress on beck of card end 2 
9. 23. wil cessive pesticulen referred to in will receive particulars refered 

, ° oes « our ad on the inside Back Cover. * our ad on pege 88 : 
OLD TOWN RIBBON & MASTER-CRAFT DIV. 
40 CARBON CO., INC. +39 SHAW-WALKER CO. «38 THE HARTER CORP. °37 STANDARD RECOM 
° 3 
* Stick coupon on stamp side of penny 
Stick coupon on stamp side of penny « coupon stamp penny = 
post-card. Write pos post-card. Write your firm's name and ; Stich coupon cn stomp 
address on back of card and mail. You address on back of card and mail. You address on back of card and 
will receive particulars referred to in 3 $ will receive particulars referred to in * will receive particulars referred © 
our ad on the Outside Back Cover our on poge 29. 3 
our ad on page 64. our ad on page 16. 
FRANK MASHEK & CO. STATIONERS LOOSE Lill 
« 
. 
Stick coupon on stamp side of penny 2 Stick coupon on stamp side of penny © Stich coupon on stamp sido. cf penny 2 Stick coupon on stomp sideat 
post-card. Write your firm’s name and © post-card. Write your firm’s name and ® post-card. Write your firm’s name and “2 ‘post-card. Write your firm's Sam 
address on back of card and mail. You * address on back of card and mail. You 3 address on back of card and mail. You 5 address on back of card and\mil 
will receive particulars referred to in 5 will receive particulars referred to in = will receive particulars referred to in - will receive particui.s 
our ad on page 27. ¢ our ads on pages 6 and 7. * our ad on page 26, « our ad on page 67 
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Products Co. 
200 Summer St. 
Boston, Mass. 


Typewriter Division 
155 East 44th St. 
New York, N. Y. 


509 So. Franklin St. 
Chicago, Ill. 


41 East 42nd St. 
New York, N. Y. 


quipment Digest 
Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 


Send Details Per 
Offer Your Sept. Ad 


werFet 
Otlice Equipment Digest 


Office 


j F. S. Webster Co. 3 Dennison Mfg. Co. =} Joshua Meier, Inc. 
15 Amherst St. Framingham, 60 East 42nd St. & 52. 36 East 10th St. 
3 Cambridge, Mass. Mass. New York, N. Y. = New York, N. Y. 
Os 5 
ER z VEE Fas 
Mittag & Volger, =3 General Pencil Co. wi =§ Fiting 35 Metal Products, 
Pork Ridge, N. J. vs Brooklyn, N. Y. 5 Elkhart, Ind ‘ 
se 5 
A 
6 
b American Bolex Co. Binney & Smith Co. = Codo Mfg. Corp. = Harriman-Welts = 
w” we 
Os 
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Moore Push-Pin 


Co. 
113-125 Berkley St. 
Philadelphia, Pa. 


Chas. M. Higgins 
& Co., Inc. 
271 Ninth St. 
Brooklyn, N. Y. 


Eberhard Faber 
37 Greenpoint Ave. 
Brooklyn, N. Y. 


New 
Se. 
130 East 13th St. 


New York, N. Y. 


Office Equipment Digest 
Veta er 
Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 


Office Equipment Digest 
Office Equipment Digest 
Send Details Per 
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R’S GEYER’S GEYER’S GEYER’S GEYER’ 


Office Equipment Digest Office Equipment Digest Otfice Equipment Digest 


Specialty Ink 
Keh-I-Noor 
Pencil Co., Inc. 
373 Fourth Ave. 
ew York, N. Y. 


Wabash Cabinet 


200 Fifth Ave. 
New York, N. Y. 


Chambers St. 
New York, N. Y. 


~ . ~ ~ 
Otfice Equipment Digest 
Offer Your Sept. Ad 


Send Deteils Per 
Olfice Equipment Digest 
Send Details Per 
Offer Your Sept. Ad 
Office Equipment Digest 
Send Details Per 
Offer Your Sept. Ad 
Send Details Per 
Offer Your Sept. Ad 


R'S GEYER’S GEYER’S GEYE 


Office Equipment Digest 


Wilson 
Mem Index Co. 
170 St. Paul St. 
Rochester, N. Y. 


Oakville Co. 
Waterbury, 
Conn. 


Art Steel Co., Inc. 
300 East 145th St. 
New York, N. Y. 


Wn. Schollhorn Co. 
New Haven, Conn. 


Send Details Per 


Offer Your Sept. Ad 
Offer Your Sept. Ad 


Send Details Per 
Offer Your Sept. Ad 


Office Equipment Digest 
Offer Your Sept. Ad 
Office Equipment Digest 


3 
e 
a 
3 


Office Equipment Digest 


The Fifth Avenue 
Building 
Broadway and 5th 
Avenue 


ew York, N.Y. 


National 
Blank Book Co. 
Holyoke, Mass. 


Art Metal 
Construction Co. 
amestown, N. Y. 


Ace Art Co. 
5 Gould St. 
Reading, Mass. 


ier Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 


Office Equipment Digest 


Office Equipment Digest 
Office Equipment Digest 


R‘S GEYER'S GEYER'S GEYER’'S GEYE 


at Digest 


Columbian 
Art Works, Inc. 
1036 W. Juneau 

Ave. 
ilwaukee, Wise. 


The Carter's Ink 
Co. 
Kendall Square 
Boston, Mass. 


Sanford Ink Co. 
Congress & Peoria 
Streets 
Chicago, Ill. 


W. K. Kerr Pen Co. 
Tulsa, Okla. 


iter Your Sept. Ad 
Offer Your Sept. Ad 
Send Details Per 
Offer Your Sept. Ad 


Ollice Equipme 
Office Equipment Digest 


Olfice Equipment Digest 


nt Digest 


Send Details Per 
Offer Your Sept. Ad 


Sengbusch 
Self-Closing 
Inkstand Co. 

926 Sengbusch Bldg. 
ilwaukee, Wisc. 


The Seneca Falls 
Rule & Block Co., 
Inc. 

neca Falls, N. Y. 


Commercial 
Visible Systems 
330 Broadway 
New York, N. Y. 


Trussell Mfg. Co. 
Poughkeepsie, 
N. Y. 


Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 


Send Details Per 


Office Equipment Digest 
Send Details Per 


Ottice Equipme 
. Office Equipment Digest 
Otfice Equipment Digest 


Orgest 


Send Details Per 


Phinney-Walker 
Co., Inc. 

30 Irving Place 

New York, N. Y. 


S. S. Stafford, Inc. 
~ 


treet 
New York, N. Y. 


David Kahn, Inc. 
North Bergen, 
N.J. 


C. Howard Hunt 
Pen Company 
Camden, N. J. 


Offer Your Sept. Ad 
Offer Your Sept. Ad 
Offer Your Sept. Ad 


Vitrce Equipment 
Office Equipment Digest 


Ollice Equipment Digest 
Offer Your Sept. Ad 
Office Equipment Digest 


The Daco 
Card & Index Co. 
9 Federal Court 

Boston, Mass. 


Spencerian Pen Co. 


434 Broadway J. S. Staedtler, Inc. 


53-55 Worth St. 
New York, N. Y. 


The Technygraph 
Techny, Illinois 


Offer Sept. 
Offer Your Sept. Ad 
Offer Your Sept. Ad 

Offer Your Sept. Ad 


Office Equipment Digest 
Office Equipment Digest 
Office Equipment Digest 
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'S GEYER'S:GEYER'S GEYER'S GEYER'S GEYER’S GEYER’S GEYER'S GEYER'S GEYER’S GEYER'S GEYER 


Barrett Adding 
Machine Division 
Lanston Monotype 
Co. 


Horder's, Inc. 
Dept.G 
Jefferson & Quincey 
Streets 
Chicago, Ill. 


Will Ecker & Co. 
414 No. 12th Blvd. 
St. Louis, Mo. 


Paper 
Manufacturers Co. 
5th & Willow Sts. 
Philadelphia, Pa. 


er Your Sept. ae 
ce Equipment Digest 
Difer Your Sept. Ad 
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bifer Your Sept. Ad 
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coupon on id@ oO penn’ 
post-card. Write your firm's name 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 14. 


52 JOSHUA MEIER, INC. 


. 


sec 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of cerd and mail. You 
will receive particulars referred to in 
our ad on page 33. 


56 ARTILITY METAL PRODUCTS, INC. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 70. 


post-card. Write your firm’s name and 
address on back of card and mail. You 
will receive particulars referred to in 
« our ad on the Inside Front Cover. 

NASCON SERVICE, INC. 


eceoac 


. Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 63. 


55 OXFORD FILING SUPPLY CO. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
. our ad on page 68. 


post-card. W-te your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 34. 


50 DENNISON MFG. CO. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on cage 69. 


54 GENERAL PENCIL CO. 


Stick coupon on stamp’ side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 72. 


60 HARRIMAN-WELTS PRODUCTS CO. 59 CODO MFG. CORP. 58 BINNEY & SMITH CO. 
Stick coupon on stamp side of penny Stick coupon on stamp side of penny Stick coupon on stamp side of penny 


post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 71. 


64 EBERHARD FABER 


post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 60. 


63 NEWPORT SPECIALTY CO. 


post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 92. 


62 MOORE PUSH-PIN CO. 


Stick coupon on stamp side of penny Stick coupon on stamp side of penny Stick coupon on stamp side of penny 


post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 96. 


68 SPECIALTY INK CO., INC. 


ceceecetoees 


Stick coupon on stamp side of pdéhny 
pest-card. Write your firm's name and 
eddrets on back of card and mail. You 
will receive particulars referred to in 
our ad on page 95. 


72 WM. SCHOLLHORN CO. 


Stick coupon on stamp side of penny 
pest-card. Write your firm's name end 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 74. 


76 ACE ART CO. 


co 


Stick coupen on stamp side of penny 
pcst-card. White ycur tirm’s name and 
address on back of card and mei. You 
will receive particulars referred to in 
our ad on page 60. 


80 SANFORD INK CO. 


se 


Stick coupen on stamp side of penny 
post-card. Write your firm's name and 
address on back of cord and meil. You 
will receive particulars referred to in 
our ad on page 74. 


post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 82. 


67 KOH-I-NOOR PENCIL CO., INC. 


> Stick coupon on stamp side of penny 
° post-card. Write your firm's name and 
> address on back of cord end ‘mail, You 
° will receive particulars referred to in 
> our ad on page 95. 

we WILSON MEM INDEX CO. 

> Stick coupon on stamp side of penny 
¢ post-card. Write your firm’s name and 
= address on back of card and mail. You 

* will receive particulars referred to in 

* our ad on page 32. 


~ Stick coupon on stamp side of penny 
. pest-card. Write ycur firm's name and 

address on back of card and mii. You 
will seceive particulars referred to in 
© our ad on page 64. 


7? W. K. KERR PEN CO. 


© Stick ccupen on stamp side of penny 
pest-card. Write your firm's name and 
. address on back of card and mci. You 

will receive particulars referred to in 
: our ad on page 13. 


post-card. Write your firm’s name and 

« address on back of card and mail. You 
will receive particulars teferred to in 
our ad on page 62. 


66 FULTON SPECIALTY CO. 


* Stick coupon on stamp side of penny 
> post-card.° Write your firm's name and 
2 address on back of card and ‘mail. You 
3 will receive particulars referred to in 
* our ads on pages 19 and 29. 


ART STEEL CO., INC. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
> address on back of card and mil. You 
| will receive particulars referred to in 
our ad on page 61. 

“74 ART METAL CONSTRUCTION CO. 


© Stick coupen on stamp side of cenny 

pest-card. White ycur firm's name and 
address cn back of card and mil. You 

© will receive pariicul.rs referred to in 
our ad on pege 76. 


 COLUMBIAN ART WORKS, INC. 


© Stick coupen on stemp side of penny 
gest-card. White ycur firm's name and 

acdress on back of card and mai. You 
«will receive periiculars referred to in 
5 our ad on page 77. 


84 TRUSSELL MFG. CO. g, "HESENECA FALLS RULER BLOCK =. COMMERCIAL “VISIBLE SYSTEMS 


Stick coupon on stamp side of penny 
post-card. Write ycur firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 90. 


88 C. HOWARD HUNT PEN COMPANY 


Stick coupon on stamp side of penny 
post-card. Write your fwm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 86. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 92. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
address on back of card and mail. You 
will receive particulars referred to in 
our ad on page 86. 


S. S. STAFFORD INC. 


. 


Stick coupon on stamp side of penny 
post-card. Write your firm's name and 
« address on back of card and mail. You 
; will receive particulars referred to in 
* our ad on page 85. 

J. S. STAEDTLER, INC. 


° Stick coupon on stamp side of penny 
* post-card. Write your firm’s name and 
- address on back of card and mail. You 
* will receive particulars referred to in 
° our ad on page 89. 


, Stick coupon on stamp side of penny 
pest-card. Write your firm's name and 
+ address on back of card and mail. You 
~ will receive particulars referred to in 
« our ad on page 92. 


o 86 PHINNEY-WALKER CO., INC. 


< Stick coupon on stamp side of penny 
~ post-card. Write your firm’s name and 
+ address on back of card and mail. You 
« will receive particulars referred to in 
- our ad on page 93. 


+» 90 SPENCERIAN PEN CO. 


* Stick coupon on stamp side of penny 
+ pest-card. Write your firm's name and 
« address cn back of card and mail. You 
, will receive particulars referred to in 
* our ad on page 87. 


post-card. Write yo 
address on back of 


{and 
will receive partic.'. rolerred 
our ads on pages 65 79. 
49 F WEBSTER 
Stick coupon on si. side ol 
post-card. Write yo firm's name 
address on beck of and mal, 
will receive particu relerred 
our ad on page 28. 
53 MITTA’ VOUGE, 


Stick coupon on stamp side of pemy 
post-card. Write your firm's name 
address on back of card and mal iy 
will receive particulars relerted 
our ad on page 57. 

57 AMERICAN BOLE (0 


Stick coupon on stamp side of pay 
post-card. Write your firm's name aj 
address on back of card and mil lq 
will receive particulsrs refered 
our ad on page 28. 


61 CHAS. M. HIGGINS & CO, 


Stick coupon on stamp side of pay 
post-card. Write your firm's nem ai 
, address on back of card and mall le 
will receive particulars referred 
our ad on page 78. 

‘65 WABASH CABINET (0. 


> 


Stick coupon on stamp side a 

» post-card. Write your firm's sama 
address on beck of card 
will receive particulars refered 
* our ad on page 17. 


(0. 


Stick coupon on stamp sideg@ 
post-card. Write your firm's samal! 


eevee 


H 
4 
: 


will receive particulars refened 
« our ad on page 30. “ 
*73 THE FIFTH A 


> 
Stick coupcn on stamp sided 
pest-card. White your firm's 
acdress on back of card 
will receive particul.rs 
our ad on pege 83. 


77 THE CARTERS 


Stick coupen on stamp 
post-card. Wrile your firm's 
address cn back of card 
will receive particulars ® 
our ad on page 84. 
SENGBUSCH 
INKSTAND 


Stick coupon on stamp sida@ 

post-card. White your finm's 
address on back of card 

will receive particulars refered 
a our ad on page 62. 
85 


DAVID KAHAN, 


Stick coupon on stemp side 
~ post-card. Write your firm's 
* address on back of card anda® Los 

will receive particulars refered ® 
_, our ad on page 90. TT. 
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Stick coupon on stamp sided 
* post-card. Write your firm's 
address on back of card 

will receive particu!ars 
© our ad on page 90. 
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ASEPTEMBER 1940 ‘This Follow Kmows Mis Staff! 
we dene 1 HERE is always a welcome for those who know—and if 
cael T the purchasing agent is impelled to put a little extra 

warmth in the hand-clasp he gives those salesmen who 
CAS Ch call on him selling commercial stationery and office equip- 
ce ment, the tribute is to their special fund of knowledge. 
idea % For taking them by and large, these salesmen know— 
wos know their lines and the specific application thereof, natur- 
slerred ws ally, but more than that, know the relation of what they 
line sell to the whole broad subject of office efficiency. 


% Whether representing manufacturer or dealer, the 
typical salesman calling on offices with the products of the 
commercial stationery and office equipment industry has 
won that privilege through demonstration of his grasp of 
the essential facts about what he sells and about the 
market for them. He has learned that awareness of his 
customers’ ever-changing needs is a vital preliminary to 
any suggesting of merchandise for office use. 

* For the salesmen of their products, manufacturers in 
the commercial stationery and office equipment industry 
conduct sales courses and sales schools of a quality which 
is as a whole unexcelled in any industry. For at least two 
or three of such manufacturers’ sales educational projects 
in this field it may even be claimed that they are the best 
of their kind anywhere. And this insistence on the proper 
kind of knowledge as a sales tool is an attribute of the 
retailer as well, who sees to it that his men have the benefit 
of frequent store sales meetings for the study of office prod- 
ucts and office procedure. 

; *% In the constant advance of the American office, the 
ie well-trained salesmen of this industry play an important 
part. 


EDITORIAL OFFICES: 260 Fifth Avenue, * New York City (Tel. 
ter 2-1121), Cable “Optimus”; Alfred £. Gall, Associate 
itor; Hugh Ward, Promotion Manager; M. T. Weeks, Circulation 
dee Manager; James V. Quirk, Production Manager: B. Brussel-Smith, Art 


Director, ADVERTISING: Donald McAllister, Manager; Fred Steinhilber, 
BOSTON, 22s Paul Reed, Wm. H. Hasbrouck, Jr. Published monthly by 
u 


side of mmer St., Room 503 (Liberty a A. C. Kretschmar. 
fon SHICAGO, 977 Mase. Mart (Del. 1841), John M. Smythe, William ANDREW GEYER, INC. 
do LOS Aces 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 260 FIFTH AVENUE. NEW YORK, N. Y 
| referred MN FRANCISCO, 74 New Montgomery St. (Sutter 5020), Alexander 
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the Lasting Gift! 


QUALITY 


MAKES IT THE 
TOKEN THAT 


hy give a quickly-discarded gift that 
doesn’t reflect your firm’s standing? 


Because Fineline introduced QUALITY to the 
inexpensive pencil field, Fineline has become 
the overnight favorite as a customer remem- 
brance pencil. Imprinted Finelines, like those 
shown, are selling to companies like yours by 
hundreds of thousands! 


Permanently sharp, with the precise, sturdy 
mechanism that outlasts all others, Fineline is 
your chance to make MORE than a price-buy! 
Get the whole story—inquire—see samples! 
Dollar-for-dollar, it’s the most for your money! 


CUSTOMERS 
VALUE 


Use QUICKMAIL 


COUPON xo 


W. A. SHEAFFER PEN CO., FORT MADISON, IOWA 


September, 1940 
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r, 1940 


H. O. Nordberg 


SUPPLY 
MARSHALL FIELD COMPANY 


Based on an interview with 
H. O. NORDBERG 
Purchasing Agent 


N 1850 a Conway, Massachusetts storekeeper hired a young farm lad, and, within two weeks dismissed 
| him as unfitted for a life of storekeeping. His advice to the lad was to return to the farm. What the 

standards of the Conway storekeeper were are unknown, but they must have been strict indeed, for 
the young man who failed to satisfy him was to become known later as one of the greatest merchandis- 
ing figures of the world. 

The young man was Marshall Field, who was to follow the migration westward to Chicago in 1856 
and grow up with the Middle West metropolis to become one of the greatest financial figures, a keen and 
brilliant merchandiser, his store a veritable university for the storekeeping fraternity. 

In 1881 the present Marshall Field & Company was formed, directed by the master hand of the 
founder until his death in 1906. With Chicago it grew steadily, matching progress with the Chicago 
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AT RIGHT: STATIONERY PURCHASE AND COST 


RECORD (above) and STATIONERY STOCK RECORD 


(below) used by Marshall Field & Company. 


The Merchandise Mart, Chicago 
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ern office layout. 


Kenneth Ripnen is known through 
the country as an authority on mod- 
During the past 
ten years he has created offices for 
a growing list of nationally and inter- 
nationally known big business and 
industrial organizations. 
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CEILING- HIGH PARTITION 


PLANS of three floors of city office—l0th above; 11th S 
and 12th below. Detailed isometric drawing of 10th a ~ / 
floor layout is shown at right. BLE 


FREIGHT HALL 


PASSENGER HALL 


CONF, 


ACCOUNTING 


SSTENOGRAPHIC | RECEPT, 
ROO 
DEPARTMENT 


FILING 


DEPARTMENT 
ENGINEE RINGE 
DEPARTMENT] 


LEGAL & EXECUTIVE 


4 C.H:SOLID PARTITION 


N OUR discussion of office layout it is extremely essential to bear in mind that the major determining 
factor in the matter of layout is the space factor. 

The layout problem of the office located in the large city differs very radically from that of the office 
which is situated in a small town or rural region. Where desirable office space in a big city may cost 
from $2 to $4 a square foot and even at that price be limited in area, in small town or rural sections the 
cost of space may be as low as 50 cents a square foot, with few or no limitations on the amount of such 
space at the disposal of the interested firm. In the light of these conditions the city office is forced to 
dole out its space with extreme care, and see to it that every inch is put to the maximum efficient use, 
while the small town or rural office can be far more liberal (though no less efficient) in its allotment 
of space to its executives and employees. 


The trend in many industries during recent years has been toward a removal of plant and office 
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AUDITORIUM 


PLANS of the two floors of office in rural region—6th floor at left, 7th floor at right. Detailed isometric 
drawing of 6th floor layout at top of page. 


AVAILABLE SPACE 


away from the big cities to small town or rural regions, where space is cheap, where definite economies 
can be effected in the matter of power and transportation, and where labor conditions are more satis- 
factory than in the old locations. With both President Roosevelt and Presidential Candidate Willkie 
urging a further decentralization of industry, this trend is sure to be strengthened in the future, and 
the small town and rural office will thus play an increasingly important part in the office layout picture. 
It is therefore very timely here and now to consider the different treatment called for in the layout of 
the two contrasting types of offices, and so I am presenting herewith, in text and pictures, the contrast- 
ing case histories of two large and important offices, one located in a big city, the other in a rural 
section. Both are the offices of nationally known concerns whose operations and space allotments are 
generally similar; the office personnel of both is approximately 350 persons. 

Because of the rental factor the firm whose office is in the city occupies approximately 40,000 square 
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feet of space and the firm in the rural section, 
owning its own building, uses approximately 70,- 
000 square feet for office layout space. 

Referring to the city and rural office layouts as 
outlined in plans and isometric drawings, we see 
that several floors of office layout space are re- 
quired to secure the necessary area in the city. 
while two floors of office space are used for the 
organization located in the rural section, with 
considerable space left over for expansion and 
unassigned areas. 

In the isometric drawing of a typical floor in 
the city plan, we see that close planning of equip- 
ment requires partitions throughout the area, to 
eliminate interference and annoyance which would 
be caused to office workers in the necessarily con- 
gested areas, whereas in the isometric drawing of 
the rural office layout, we see no partitions divid- 
ing the departments or the individuals within de- 
partments. Here a railing is used for the main 
circulation throughout the entire floor area, and 
the equipment of departments is used to make di- 
vision lines between departments (such equipment 
as files, safes, cabinets, etc.). Department heads 
of importance are allowed approximately from 
half to a full bay for privacy and for conference 
with visitors. 

In the city office, all corridors, department divi- 
sions, and private offices within departments are 
formed by partial height or full ceiling height 
partitioning. 

Expansion is limited to a minimum in the city 
layout, whereas ample expansion is provided in 
the rural office layout. Desk spacings, aisle spac- 
ings are designed at a minimum in the city office, 
whereas the rural office layout, through comfort- 
able distances between desks, aisles of ample 
width, and open areas at locations of personnel 
requiring room for receiving visitors, make for 
an open office layout where supervision and work- 
ing conditions are at a maximum of efficiency. 
Expansion and contraction in organizations can 
readily be brought about at a minimum of incon- 
venience and expense in the open office layout, 
whereas in the partitioned office the cost of struc- 
tural changes are involved. 

Comfortable service facilities can be provided 
for when sufficient space is available, such as 
lockers in place of coat racks. Ample space for 
old records can be provided in combination with 
active files. Stationery storage, rest room and 
restaurant facilities can be provided in the organ- 
ization which has sufficient space to satisfactorily 
house these facilities, all of which help speed up 
the organization’s office activities. 


(This is the third in a series of articles by Mr. Ripnen.) 
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International News Photos 


Both Roosevelt and Willkie advocate industrial decentralization. 


DE-GENTRALIZED 
INDUSTRY — 
MORE RURAL OFFICES 


of industry—which neces- 
sarily brings with it more emphasis on the special 
problems and opportunities confronting the small town 
or rural office—is strongly urged by Wendell L. 
Willkie. Going beyond President Rooseveit, who advo- 
cates industrial de-centralization with the object of 
putting arms plants, aircraft factories, and other de- 
fense facilities in sections removed from the seaboard, 
Candidate Willkie argues that such de-centralization 
is equally necessary for the nation’s general long-term 
business progress. 


| 

| 
In an interview in Des Moines last month, Mr. | 
Willkie declared that the concentration of industry | 
has tended to discourage the growth of medium-sized 
businesses in the less-populated sections, and advo- 
cated re-vamping the nation’s industrial organization 
so that small towns will receive their fair share of 
the benefits of any industrial revival. 
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ABOVE: 


CALCULATING MACHINE. Marchant Calculating Machine 
Co., Oakland, Calif., has introduced this new model designed for 
extra-rapid multiplication of figures of a small number of digits. 
Designated as Model CR-8M, the new model employs the unique 
Marchant multiplication principle, in which the answer is formed 
in the calculator during the operation and is available instantan- 
eously with the entry of the last factor in the keyboard. This is 
supplemented by devices that eliminate preliminary positioning 
of the carriage and that automatically point off the decimal in the 
answer regardless of the length of the multiplying factor. The 
model is fully automatic for multiplication, division, addition and 
subtraction. It accumulates products and quotients positively or 
negatively, and has the reverse or subtractive multiplication fea- 
ture. It has an automatic carriage return to either end position 
with or without s multaneous clearance of dials. 


ABOVE: 


OFFICE CHAIRS. Two new lines of office chairs were recently 
introduced by The Harter Corp., Sturgis Mich. The Comfit adjust- 
able steel chairs, pictured at the top, are richly finished, comfort- 
able, well-balanced, smartly styled. The executive chair, at left, has 
five adjustments, and a resilient back and tilting seat. At the right 
is the junior executive chair which has five positive adjustments. 
In the line also are typists’ chairs, operators’ chairs. and the Comfit 
Secretary chair. The President | ne of chairs for executives is pictured 
at the bottom. These deep seated, modern steel chairs, are richly 
upholstered, balanced for efficient support. This line includes No. 
700, at left, an arm swivel chair; No. 710, at right, a side arm chair. 
Upholstery coverings come in wood tone (tan), Moka beige (golden), 
brown, dark red, green, blue, copper rust, gray. 


September. 1940 


LEFT: 


SMOKING STAND. The new and exclusive grille 
top in this Vantage smoking stand, product of Rockford 
Metal Specialty Co., Rockford, Ill, permits ashes to 
fall through to a burn-proof finished tray below, pro- 
vides pos.tive windproofing to prevent blowing and 
spilling. There is no odor since the air circulates 
through the grille to the inner tray, and no mechanism 
to get out of order. Features include heavy gauge 
metal throughout, seamless steel tubing, weighted base, 
rustproofed inner surfaces. Floor models, 22 inches 
high, come in chrome, trimmed with red to match tray; 
similarly, in ivory and walnut; statuary bronze and verde 
green; black morocco and ivory; or black morocco and 
red. Table models are available in chrome or bronze. 
Floor models retail from $5 to $7.50, depending on 
finish; table models for $3.50. 


RIGHT: 


OFFICE CHAIRS. Artility Metal Products, Inc., Elk- 
hart, Ind., has announced a new line of Bodi-Rest chairs 
consisting of three models, two for the female clerical 
staff and one designed primarily for men. Chairs can 
be adjusted quickly, easily. The spring back is ad- 
justable vertically and horizontally, the spring tension is 
easily controlied, and the back rest swivels to follow 
body movement. In addition to regular standard fin- 
ishes, the firm is prepared to supply these chairs to 
match the new finishes being offered by the steel desk 
manufacturers. Models 255 (not pictured) and 270, 
may be had upholstered in genuine leather and frieze 
mohair, and Model 250 (not pictured) in genuine leather. 
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RIGHT: 


CALENDAR LETTER OPENER. The calendar in the 
handle and the magnifying blade make this transparent 
plastic letter opener a novel and useful desk accessory. 
Four quarterly calendar cards are in the handle, the 
three-month calendar is changed quarterly by sliding the 
next card under the transparent shield. Available in 
transparent colors of water white, red or green, from 
Autopoint Co., 1825 Foster Ave., Chicago. 


LEFT: 


THIS SORTING RACK, of steel, is made by Lyon 
Metal Products, Inc., Aurora, Ill. Features include a 


LEFT: 


HECTOGRAPH CARBON. A new hectograph carbon, 
claimed to produce more readable copies than any other 
hectograph carbon on the market, has been announced 
by Peerless Key-Imperial Mfg. Co., Newark, N. J. The 
new Imperial carbon, result of ten months of experimen- 
tation in the firm’s laboratories, produces beautiful and 
readable copies, retains its sharpness of write and 
clarity. Five hundred and more copies from one master 
may be made. Imperial hectograph is made for both the 
spirit and the gelatin process, is smartly packaged in a 
colorful puli-out box. 


OFFICE 


recessed bottom, which permits racks to be securely 
stacked, and removable shelves, which are adjustable 
every half inch. The rack is equipped with nine 1] 1-3 
inch removable shelves, and a base to form 12 com- 
partments. Each shelf has a labelholder, and the base 
is fitted with a labelholder which runs nearly the full 
width of the rack. Spot welded construction has been 
used throughout, with a baked-on green enamel finish. 
Each rack is 34 1-3 inches wide, by 11% inches deep, 
105% inches high. Suggested uses include mail sorting, 
stationery storage, correspondence distributor, order 
rack, bill of lading rack, work organizer, magazine hold- 


ABOVE: 


CORRECTION FLUID. Due to recent rulings by the Postal authorities, 
many of the former fluids used for correcting errors on dry stencils 
were barred from the mails. The new No.421 correction fluid shown here 
was recently announced by The Heyer Corp., 911 W. Jackson Blvd., Chicago, 
and has received the approval of the Postal authorities as being satisfactory 
for transmission in the mails when completely contained in the approved 
package. The new unit contains a one-ounce bottle of blue correction 
fluid, has an applicator brush attached to the bottle top. This bottle 
is enclosed in a sealed tin container with proper protective material sur- 
rounding the bottle, and the complete can unit is enclosed in a suitable 
cardboard mailing carton. The new fluid retails for fifty cents. 
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er, advertising file, tool storage. 


ABOVE, RIGHT: 


PORTFOLIOS. J. F. Friedel Co., 215 Wallace St., 
Syracuse, N. Y., has introduced this new Fly-Wayt line 
of portfolios, suitable for business and professional men 
as well as students. Light in weight, the portfolios have 
no strings to tie, are made from strong corrugated 
board with an attractive washable covering. Contents 
are easily accessible. Available in either black cloth 
or a lacquered tweed finish in 14 by 10, 16 by 12, 
20 by 14, 22 by 17, 26 by 20, and 31 by 23 inch sizes. 
Popularly priced. 


ABOVE: 
FOUNTAIN STENCIL BRUSH. 


apart and clean. Extra brush tips are available. 


PMENT DIGEST September, 1940 


Ilustrated is the 
new Ideal Master Model fountain stencil brush, made 
by Universal Fountain Brush Co. Inc., St. Petersburg, 
Fla. A twist of the wrist sets the flow of ink desired. 
Streamlined for easier handling, the new brush has 
brass metal parts, finger tip control, is easy to take 


RIGHT: 


TWO DE LUXE NUMBERS have been added to the album and scrap book 
line made by J. L. Hanson Co., 552 W. Adams St., Chicago. Both albums 
are of closed back, loose leaf construction, come in the 14 by 11 inch size. 
Sheets lie flat when book is opened, permit easy access to contents. Sheets 
are buff colored, deckle edged, and are fastened in the book by a leather 
thong. Books come in natural flexible saddle leather, and natural russet 
cowhide, priced to retail for $10 and $15, respectively. 


LEFT: 


TABLE MODEL SMOKER. The new Master makes its 
debut in the Ash-Away smoker Ine. This new table 
model smoker is equipped with the patented Ash-Away 
dispenser that swallows stubs and ashes with the touch 
of a finger. Its conservative, clean-cut lines make it 
a fitting desk top companion for any executive desk. 
Available in rich bronze, walnut or green finish. From 
Nagel-Chase Mfg. Co., 2811 No. Ashland Ave., Chicago. 


LEFT: 


INKS, MUCILAGE, OIL. Champion Products Corp., 429 Kent Ave., Brooklyn, is 
making a new line of writing ink, stamp pad ink, typewriter oil, and pure gum mucilage. 
Products come in various size bottles, from 2-oz. units, up to pints and quarts. The 
ink is filtered free of sediment, prevents clogging of fountain pens, is adapted for 
permanent recordings. 


RIGHT: 


SOUND DEADENERS. Illustrated are several models of Vac-U- 
Cups, available from Siph-O Products Corp., 60 India St., Boston, 
and which can be used to deaden the sound of office machines, 
absorb floor vibrations, protect polished floor surfaces and linoleums, 
and level up office furniture. Vac-U-Cups are made of semi-soft 
rubber, may be had in round, square, triangular shapes, come in 
sizes to properly fit every type, size, style of office furniture. 
Vac-U-Cups have a patented floor vacuum seal, adhere to slippery 
floor surfaces. The patented construction is pictured by the two 
cups in the middle row at the right, which show how the vacuum 
is bridged and seals to the floor. The bridge vacuum is what causes 
the Vac-U-Cup to absorb sound. The firm also makes pads and 
strips, as well as an interlocking, heavy-duty filing cabinet floor 


- strip, available in ten-foot lengths. Strips interlock, are made BELOW: 
to fit files sed of any tongih or 
i —_ DISPLAY BINDERS. The line of Ful-Vu binders, from 


Cook’s, Inc., Camden, N. J., meets the demand for a 
flexible holder to protect and display advertising ma- 
terial, letters, photos, charts, other items. Securely 
held between the two sides of the folded Mikafilm, 
each leaf shows two sheets, or both sides of one sheet. 
Inserting and removing is facilitated by the leaf being 
open top and bottom. Ful-Vu binders may be used with 
or without covers. Binders come with ten leaves in a 
variety of stock sizes. Special sizes and arrangements 
are made to order. Covers for the binders may be had 
in black cowhide or black FabCote. 


ABOVE: 


THE SHORT TRIPPER. This case is suitable for short 
trips and airplane travel. Compact, light and exceed- 
ingly roomy, it has one side arranged for shirts, etc., 
while the other side has five long gusseted and two 
short flat pockets for papers, other memoranda. Equip- 
ped with heavy duty Talon zipper on three sides with 
locking arrangement and two strong handles, it is at- 
tractively lined, and made by Charles Doppelt & Co., 
412 N. Orleans St., Chicago. 
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ABOVE: 


WOODCRAFT DESK. New conveniences are pre- 
sented in the B-5000 series of Woodcraft desks being 
made by O. C. S. Olsen Co., 2527 W. Moffat St., 
Chicago. Features include non-protruding and concealed 
drawer pulls (seen in inset); a revolving tray with a 
pivotal center which is equipped with metal cups that 
can be used for cigarette trays, other general utility 
purposes. The line is made in walnut and oak, with 
interior construction on all desks of northern birch. 
Special finishes may be had at an additional charge. 
Top drawers are partitioned for 3 by 5 or 4 by 6 inch 
cards. The double drawer of flat top desks is parti- 
tioned for vertical filing. Typewriter desks have three 
single drawers with stationery rack in one drawer. 
Included in the line are executive desks, typewriter 
desks, tables. 


unconditionally guaranteed against defects in 


manship and materials. Complete service facilities are 
available. The Hermes Baby is furnished in 240 dif- 


ferent keyboards. Priced to retail for $39.50. 


LEFT: 
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BELOW: 


DRAFTING TABLE. The top of this Stremeline 
drafting table is instantly adjustable to any angle from 
horizontal to vertical, by closing the trip lever under 
the board and moving to the desired angle, where 
the board can be locked securely into position. The 
table is made of welded steel tubing, with steel bracing. 
Top is of selected California sugar pine, may be 
adjusted from 332 to 4242 inches in height. Avail. 
able in six sizes of top, 36 by 48, 36 by 54. 36 by 60, 
36 by 72, 42 by 60, and 42 by 72 inches. From Ham- 
ilton Mfg. Co., Two Rivers, Wisc. 


LEFT: 


ADJUSTABLE CHAIR. The foot support on this 
Hi-Model chair from Cramer Posture Chair Co., 1210 
Campbell St., Kansas City, Mo., is adjustable from 4 to 
14 inches from the floor, while the seat is adjustable 
from 2342 to 32/2 inches. The chair is mounted on a 
formed steel base with the spindle support firmly 
welded with bearing inserts to make a solidly constructed 
unit. Adjustments are made on this spindle support 
by means of a plunger. The chair is equipped with 
either glides or casters. In place of the foot ring, a 
foot platform of bridge-type construction can be added. 
This platform, 13 by 7 inches, has an inlaid linoleum 
inset. In place of the present seat and back assembly 
a round stool seat can be substituted. Because of its 
basic construction the chair can be made to serve 
numerous purposes due to the changeability of the 
foot rest, type of seat, and flexibility of height adjust- 
ment. 


PORTABLE TYPEWRITER. This Hermes Baby type- 
writer, made in Switzerland, is distributed exclusively 
by the American Bolex Co, Inc.. 155 E. 44th St., New 
York. Only 23% inches high and 11 inches square, it 
weighs almost nine pounds including the cover. 
tures include light and positive-touch key action, two 
platen knobs, moulded keys, back spacer, visible right 
and left margin stops with bell for right margin, right 
and left margin release, ribbon reverse, two shift keys, 
standard keyboard with capital and lower case pica type. 
it will write a line of 92 characters, will take No. 10 
envelopes. Finished in dull gray with red and black 
trimmings. The line space lever will turn the platen 
without moving the carriage. Every Hermes Baby is 


EXECUTIVE CHAIR. This GoodForm Comfort Master 
executive chair from General Fireproofing Co., Youngs- 
town, Ohio, has five points of adjustment which en- 
ables men of all physical characteristics to have indi- 
vidualized seating, custom built to their weight, height, 
other proportions. This DeLuxe chair heads a list of 
six completely adjustable chairs for the office recently 
announced by the firm. 


Fea- 


work- 
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Cure for Cluttered Desks 


6é E COVER that by bringing a barrel up into the office. We label it 

W' Pork Barrel.’ We put it on a truck with four casters and 

wheel it around and leave it in each department for a day. We 

won’t move that barrel out until it is full, and you would be surprised at 

the junk that you clean out of people’s desks. Moreover, it creates a feeling 

of good will. There is a lot of joking about the pork barrel in the office, and 

if one department doesn’t fill it up and another department has more than 

enough to fill it, they will go around and borrow so they can get the barrel 

to the next department the next day.’”—F. G. Brooks, Marshall-Wells 

Co., Duluth, Minn., at 1940 Conference, National Office Management 

Association. 
What to Do with Pencil Stubs 

“While we’re on the subject of wood pencils, let’s consider the value 

of pencil stubs—most commonly thrown away. One concern has them 

turned in from the office and supplies them to their plant men. The plant 

men didn’t like to carry long pencils and broke them in two anyway, so now 

they use the stubs from the office. The result is obvious.”—Robert Shull, 

Socony-Vacuum Oil Co., Inc., Detroit, at 1940 Conference, National Office 
Management Association. 


w 

Miscellaneous Hints 
“Walter Armstrong, American National Bank & Trust Co. of Chicago, 
told of a recent change in his method of keeping purchase records. For- 
merly these records were kept in a 5 x 8 visible file. Now with the purchase 
(Turn to Page 88) 
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RIGHT at TOP: 


When the New York World’s Fair winds 
up on October 27th, it will have done a 
wonderful job in educating the public 
along office equipment lines as far as the 
Offices At Work exhibit in the Business 
Systems Building is concerned. Here 
visitors could see in actual operation the 
various machines and devices which speed 
the work of the Offices of Today. Left to 
right in the illustration are John A. 
Zellers, Remington Rand, Inc.; Grover 
Whalen, president, New York World’s 
Fair; Miss Katherine B. Gray, head of the 
Offices at Work exhibit; F. W. Nichol, 
International Business Machines Corp.; 
Robert Kohn, Fair vice-pres:dent. 


The Stenographic Pool at the New York World’s Fair Offices at Work exhibit. Girls 
work at Shaw-Walker desks done in color, use IBM electric typewriters, Remington 
Rand copyholders, Fount-O-Ink desk sets. Other office efficiency aids include desk 
trays, time stamps, posture chairs, a time recorder. 


LEFT: 


Modern working quarters 
transcribers and typists. A Gr 
eral Fireproofing Co. installate 
in the offices of Aetna Life lt 
surance Co., San Francisco. 


2 
4 
ABOVE: 
4 
‘ 


warters 
sts. A Ger 
installatit 
na Life 
ncisco. 


RIGHT: 


Artility chairs, made by Artility Metal Products. 
Inc., Elkhart, Ind., were installed in the new building 
of the United Pacific Insurance Co., Seattle, Wash., by 
the Artility dealer in the district—Trick & Murray, 
Seattle. The posture and clerical chairs were chosen 
for appearance, quality, comfort. Desks and files in 
the new building were made by Art Metal Construc- 
tion Co. Other office equipment includes either 
Underwood standard typewriters or IBM electrics, as 
well as Ediphone equipment. The top view pictures 
the automobile and casualty underwriting departments; 
the lower view, the metropolitan department. 


BELOW: 


This is a recent installation of Yawman & Erbe 
Styled Associate steel desks, Empire files, waste bas- 
kets and Accesso desk trays finished in Neutra-Tone 
Gray. The installation was made in the San Francisco 
office of Allis-Chalmers Co. 


RIGHT: 


“Behind the counter” view of 
lobe-Wernicke stock and spe- 
cial steel under-counter equip- 
ment installed by Lucas Bros., 
Baltimore, in the city hall at 
Hagerstown, Md. 
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| 
— 


SIX ESSENTIALS 
PURCHASING DEPARTMENT PERSONNEL 


By John P. Sanger 
Vice-President in Charge of Purchases, 
United States Gypsum Co., Chicago 


lems. We frequently review the need of specifications, the need of fair 

practice, the need of courtesy, the need of adequate statistical information, 
the need of real measures of value, the need of sound forecasting, and the need 
of an understanding of the scope of our function. We give too little of our 
time to an analysis of the need of adequate man power and the means of provid- 
ing it. All will agree that if we do this. we will soon find that the other needs 
are quickly answered. 

The first step in this problem, as in any procurement problem, is to define or 
specify what we are seeking. Expressed simply, the following characteristics are 
essential in a good buyer: 

(1) Character—unquestioned integrity. 

(2) Intelligence—ability to analyze and to determine values. 

(3) Application—today’s corporations require men who can concentrate 

and work effectively. 

(4) Expression—to negotiate well, a buyer must be able to express his 
thoughts simply and clearly. 

(5) Judgment—a difficult thing to define. It comes to a degree with 
experience—but basically it consists of a mixture of skepticism, 
and native horse sense that keeps a man from acting hastily and 
unwisely. 

(6) Ability to work with other men—necessary in all corporate work 

today. 

There are many other characteristics that could be listed—courage, leader- 
ship, speed of work, ability to grasp figures, trading ability, ability to know the 
value of a dollar—but we regard the above as the basic essentials.* 


W: in purchasing have given much time and space to discussing our prob- 


*From address by Mr. 
Sanger, June 5th, at Na- 
tional Association of 
Purehasing Agents con- 


vention. 


by Ewing Galloway 
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Clear, Concise, Informative 

I appreciate very much receiving the July issue of 
Geyer’s' Office Equipment Digest. I was very pleased with 
the clear, concise, and informative articles appearing 
therein. 

The new system of the Quickmail coupon is very clever 
and we are making quick use of a few of them at present.— 
D. A. MORAN, Purchasing Agent, R.C.A. COMMUNICA- 
TIONS, INC., New York. 


Valuable Assistance 

We find this magazine very helpful to us, particularly 
as regards the advertisements, the editorial comments, 
and the various office equipment and stationery items. 
Our Purchasing Department and Office Management would 
like you to continue supplying this magazine to us because 
of its valuable assistance.—D. CHRISTIAN, Purchasing 
Department, CAMPBELL SOUP CO., Camden, N. J. 


A Market Aid 

I wish to acknowledge receipt of your Geyer’s Office 
Equipment Digest and to express our interest in this 
journal. We are so far from the usual markets of office 
equipment that it is difficult for us to keep in touch with 
current developments and we feel that this publication 
would be very welcome as it would supply an entrance for 
anumber of manufacturers to our office where they do not 
have representation at the present time.—L. E. NOBLE, 


Purchasing Agent, CHAMPLIN REFINING CO., Enid, 
Okla. 


Wants More on Purchase Methods 

I think your new magazine is very good, but would like 
a little more in the editorial: content pertaining to pur- 
chasing methods, ete—FRANK V. BENNETT, Purchasing 
— Purchasing Department of City of Sioux City, 
owa. 


(See Marshall Field article in this issue-—EDITOR.) 


Samples for Tests 

There are several items in this issue in which the writer 
is interested, and of which he has asked one of his assistant 
buyers to procure samples for tests——C. R. RAMAGE, 
Director of Purchases and Stores, DIAMOND CHAIN & 
MANUFACTURING CO., Indianapolis, Ind. 


From the Aircraft Field 
The editorials, articles, ete., are of great interest to me 


and the advertising content is informative in keeping me 
Posted on new and additional features in the stationery 


September, 1940 


Digest 
READERS SAY— 


field.—E. W. ROCHE, Assistant Purchasing Agent, DOUG- 
LAS AIRCRAFT CO., INC., Santa Monica, Cal. 


From Some Government Offices 

The information furnished in your digest of office equip- 
ment is valuable to any purchasing office—D. A. RIGHT, 
Purchasing Officer, FARM CREDIT ADMINISTRATION, 
Washington, D. C. 


For an up-to-the-minute source of information concern- 
ing office supplies and equipment, and relative educational 
material, I find Geyer’s Office Equipment Digest invaluable 
and should by all means be subscribed to by all large of 
fices as an aid to purchasing the best for the least—ELIZ- 
ABETH M. PRESLEY, Senior Purchasing Agent, FED- 
ERAL HOUSING ADMINISTRATION, Washington, D. C. 


Layout is attractive and sizes of type and illustrations 
are restful on the eyes. 

Editorial content so far is good. Would like to read an 
article covering the purchasing methods used by Mont- 
gomery Ward and other large companies and possible edi- 
torial comment on the different methods used, pointing out 
good points of each. 

The field of printed forms is becoming more complex 
every day and methods of designing and procuring with 
editorial comment would, I believe, prove of considerable 
value to many readers—J. A. LeVOY, Chief, Purchase and 
Property Section, FEDERAL POWER COMMISSION, 
Washington, D. C. 

(Many articles of character suggested are planned.— 
EDITOR.) 


I am of the opinion that the continued publication of 
such a Digest would be of great value as a constant check 
against existing equipment and to furnish information con- 
tributing to the proper performance of the duties of a 
government procurement agent. It will allow him to talk 
intelligently with salesmen and will keep him posted on 
the latest office equipment and accessories. For instance, 
your article on the lay-out and equipment of the modern 
office enables him to visualize the equipment and set-up 
necessary to open a new office or relocate an old one.— 
RONALD H. VINE, Procurement & Voucher Clerk, SE- 
CURITIES & EXCHANGE COMMISSION, Washington, 
D. C. 


For Keeping Up to Date 

We are in receipt of your copy of Geyer’s Office Equip- 
ment Digest and find the contents very interesting. 

Inasmuch as it gives illustrations of the newest and 
latest office equipment and various stationery products we 
believe it will be very helpful in keeping up to date on 
these items.—A. J. CAMPAU, Local Purchasing Agent, 
GENERAL MOTORS CORP., Detroit. 


Fills a Need 

There is a need for a specialty magazine like this. We 
like the format. The articles are good and the illustra- 
tions are excellent. The coupon method for answering 
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(Continued from previous page.) 


advertisements saves time. We would suggest that the 
following sections be enlarged: “In the Office Machine 
Field,” “Aids to Office Efficiency,” “Office Furniture and 
Equipment.”—H. S. JOHNSON, BUSINESS RESEARCH 
CORP., Chicago. 


Modern as the Times 

The layout and physical appearance of your publication 
is as modern as the times. It has caused much favorable 
comment from cur own merchandising staff—SAM C. 
BLACK, JR., Office Manager, THE GATES RUBBER CO., 
Denver, Colo. 


Splendid Contributions 

The articles, “Taking the Headache Out of Forms,” by 
Frank M. Knox, and “Layout and Equipment of the Mod- 
ern Office,” by Kenneth H. Ripnen, are especially worthy 
of praise and I desire to extend my appreciation to them 
for these splendid contributions to your splendid issue.— 
BYRNES F. BENTLEY, Planning Investigator, THE FED- 
ERAL LAND BANK OF COLUMBIA, Columbia, S. C. 


Interesting, Practical 

I am happy to have this opportunity to voice my ap- 
proval of the magazine. It is interesting as well as prac- 
tical and will find wide use in this institution —K. C. LEE- 
BRICK, President, KENT STATE UNIVERSITY, Kent, 
Ohio. 


Simplifying a Problem 

Today I received a copy of Geyer’s Office Equipment 
Digest, and was very much impressed by the way the mag- 
azine is put up and issued. It contains extremely valuable 
information, and simplifies the problem of purchasing and 
comparing. This is a fine publication—EDUARD NAU- 
MANN, Office Manager, NATIONAL ASSOCIATION OF 
CREDIT MEN, New York. 


Interesting and Helpful 

As General Auditor in charge of the Audit & Systems 
Department of this company, I have found your magazine 
very interesting and helpful and would much appreciate 
receiving a copy of each issue—W. B. MILLER, General 
Auditor, SOCONY-VACUUM OIL CO., INC., New York. 


Abreast of New Developments 

We feel certain that this publication fills a definite need 
of the buyer of office equipment and supplies by keeping 
him abreast of new developments and applications in the 
field, and by making it an easy matter to get complete in- 
formation on any item that may appeal to him. 

To the office management executive, this periodical offers 
suggesticns which should enable him to keep his organi- 
zation completely modern and at the peak of efficiency, 
through the adaptation of new equipment and methods. 

You may rest assured that the Digest will be perused 
with interest by this department and then passed along 
to our office manager.—CLYDE E. ROSENE, Buyer, SUR- 
FACE COMBUSTION CORP., Toledo, Ohio. 


What Everyone Needed 

I think this publication is just what everyone needed for 
some time and we would certainly appreciate seeing new 
issues. 

The Quickmail coupons are very handy to say the least. 
We have used three-quarters of those inserted in this one 


issue.—W. P. MADGWICK, Office Methods Manager, TAY. 
LOR INSTRUMENT COS., Rochester, N. Y. 


Increasing Efficiency 

Display of new ideas in office equipment is splendid ang 
should be a vital aid to increasing office efficiency. The 
Quickmail coupons are also time savers for inquiries. 

Undoubtedly, Geyer’s Office Equipment Digest fills a 
much needed place in the office of the executive—HOMER 
W. GARDNER, Secretary, THRIFT, INC., Des Moines, 
Iowa. 


Liked Forms Article 

To completely express myself at this time would be dif- 
ficult, but I do want to take this opportunity of comment. 
ing on the leading article of this August issue by Mr, 
Frank M. Knox. This subject was of particular interest 
to the writer as I am at the moment trying to develop 
just such a system as was covered by Mr. Knox’s article, 
and I certainly have you to thank for publishing an article 
of this sort. 

More power to you, and I hope that your magazine con- 
tinues to carry such editorial content and good advertising 
as is shown in the one issue that I have had an opportunity 
to look over.—J. K. HOLLEY, Production Manager, Ad- 
vertising Dept., the TRANE CO., LaCrosse, Wis. 


A Time Saver 

The Digest is a welcome addition to our long list of 
trade publications. Its chief value lies in the fact that the 
field of office equipment is presented for the first time, 
as far as we know, in a publication devoted to this one 
subject alone. One can see at a glance what it is all about 
and does not have to waste a lot of time hunting through 
a miscellany of unrelated advertising matter, as has been 
the custom for too long a time.—M. J. CRUTCHER, Super- 
intendent, UNIVERSITY OF KENTUCKY, Lexington, Ky. 


Fine Piece of Work 

Your initial effort is certainly a fine piece of work and 
I shall be greatly interested in seeing future copies— 
VINCENT C. ZIEGLER, Sales Office Supervisor, HIRAM 
WALKER, INC., Detroit. 


Advertisingly and Editorially 

Thank you for the July issue of Geyer’s Office Equip- 
ment Digest. Your publication is most interesting in two 
respects, advertising and editorial contents.—P. I. BERT- 
RAM, Office Manager, MONTGOMERY WARD & (0. 
Chicago. 


1940 Blue Ribbon! 

In our opinion this is just what the office equipment 
trade needed. We think the Quickmail coupons should 
awarded the 1940 Blue Ribbon for advertising ingenuity— 
J. R. HOWTON, SEARS, ROEBUCK & CO., Atlanta, G 


Worthwhile Information 

Having just finished reading the July issue of the Digest 
I wish to compliment you upon this very excellent publi- 
cation. 

I secured some very worthwhile information from thé 
magazine. I especially like the Quickmail coupon syst® 
It is a very good time saver.—CARL W. DROST, Pureha® 
ing Agent, SUN LIFE INSURANCE CO. OF AMERIG, 
Baltimore. 
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Post 

Binder 

Heavy khaki or 
olive green canvas, 
red leather corners 
tooled with pure 
gold. 


Binder 


Metal hinged 
stiff covers in 
slate blue, or 
olive green can- 
vos; or in imito- 
tion leather. Has 
opening and 
closing triggers, 
patented sheet 
lifters, label 
holder. 


Ledger 
Binder 


Flat opening, 
round steel back. 
Corduroy sides, 
leather back and 
corners. 


Ring 
Book 


Flexible covers 
of genuine Cow- 
hide or imitation 
leather in a se- 
lection of grain- 
ings and colors. 


ALL 


MADE IN A COMPLETE RANGE OF SIZES © FOR FURTHER INFORMATION USE QUICKMAIL 


( BUILT ) 


Hummer Punch 
Adjustable for desired punch- 
ings, interchangeable heads 
for round or slotted holes. 
Has adjustable side gauge 
back gauge; center mark a 
measurement scale. 


Marvel Punch 


One piece construction. 
Punches two round or slotted 
holes. Has adjustable side 
gauge, fixed back stop and 


center mark. 


Rex Punch 


Sturdy construction. Punches 
two 14 inch holes, 234 inches 
center to center. Has positive 
back gauge, center mark, and 
adjustable side gauge. 


Sheet Holder 


Heavy gauge polished alumi- 
num. Round corners, smooth 
edges, top cover hinged. 
Holds one or more sheets 


firmly. 


COUPON NO 


WILSON-JONES COMPA 


ELHZABETH, N. 


¢ 0 


W Y O.R K, 


N. 


¥ 


ines, Toplock or Endlock style. P 
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DESK ACCESSORIES 


RIGHT: 


PLASTIC BASE CALENDARS. In announcing its 1941 
line of Success calendars, Columbian Art Works, Inc., 
1036 W. Juneau Ave., Milwaukee, Wis., presents two 
new series with streamlined bases. The Bakelite base, 
walnut finish calendar features a bottom plate take-up 
which keeps daily sheets at the same level. Used sheets 
may be pulled out since the holes are slotted, and the 
take-up keeps the balance of the pad tightened against 
the top hod. A handy pencil tray is also included. The 
die-stamped steel base in silver-black finish is made in 
two sections and joined to form a totally-enclosed box 
base which will not collect dust, and which has no pro- 
jections to tangle in phone cords or catch on desk 
blotters. Ruled memo type and the double-columned 
appointment style pads are available. Daily sheets, 
two-color lithographed, show three months, carry large 
daily date. Pad sizes are 5 by 8 or 4 by 6% inches for 
the memo style; and 5 by 8 and 6% by 10 inches for the 
appointment-type calendar. 


BELOW: 


DESK SET. Feature of this No. 700 desk set from 


Phinney-Walker Co. Inc., Desk Set Div., 30 Irving Place, 
New York, is the Pull Wind, a quick and easy way of 
winding—'‘‘just four short pulls and it's wound.” A 
swivel fixture tilts the clock for winding. The pull 
cable is guaranteed against breakage. The clock is 
in an ivory plastic frame, imprinted with debossed black 
and gold dual tones. The set is complete with an Ever- 
sharp pen, 5 by 8-inch onyx base, gold plated fixtures. 
Priced to retail for $14. The model may be had with a 
DeLuxe Swiss 8-day, 6 jewel clock, at an extra cost of 


DESK ORGANIZER. Handy, convenient, and ad- 
justable is this Kompakt desk organizer from Mayer 
Mfg. Corp., 3130 W. 5Ist St., Chicago. Simple in 
construction, it has nine divisions with eight remov- 
able partitions, formed to retain small papers in 
space. Made of heavy metal finished in olive green 
or chocolate brown crackle enamel, the Kompakt is 
the size of a business letterhead, and 9'2 inches high, 
is equipped with rubber feet to prevent scratching, has 
a label holder as shown. 


COPYRIGHT 1940 
s = * CO., SENFCA FALLS, N. Y 


ABOVE: 


RULER. More than a ruler is this Seneca Secretary, 
made by Seneca Falls Rule & Block Co. Inc., Seneca 
Falls, N. Y. It counts lines and spaces, identifies quick- 
ly any particular line or lines referred to in legal or 
other documents, shows the number of lines that will 
go into any given space. It measures and determines 
the space required for a given amount of typewriter 
matter, shows how many characters and spaces will go 
into a line or any given space. Features include a brass 
paper-cutting edge, quick-reading inch scale, a celluloid 
ruling with which double lines can be drawn without 
moving the ruler. Available in two sizes—the 12-inch 
at 25 cents retail; the 15-inch at 35 cents retail. 


$6. Other models and styles are also ava‘lable. 
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DESK PAD VISIBLE RECORD SYSTEM. New in its 
line of Wind-O-File visible record systems is this 
cesk nad unt from Newport Specialty Co. 130 E 
13th St., New York. The pad, available in brown, black, 
green, or maroon, is gold tooled, measures 24 by 30 
inches overall, has a protective cover over the record 
cards, and a space below the cards to hold loose sheets 
of 3 by 5-inch bond paper. A $5 retailer. The 
Wind-O-File system desk panel holds fifty 3 by 5-inch 
record cards. A folded flap on each pocket protects 
the face of the card, while the title at the bottom is 
protected by a window of Lumarith Protectoid which is 
moisture proof, grease proof, and easily cleaned. 
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New 


WEIGHT: 7 LBS. 3 OZS. 
without cover 

and ONLY 8 LBS. 11 OZS. 
including the cover 


JUST 24% INCHES HIGH 
and 11 INCHES SQUARE 


STREAM-LINED, 
ONE-PIECE METAL COVER 


BEAUTIFULLY FINISHED 
IN SOFT BLUE-GRAY 


STANDARD KEYBOARD 


DISTINCTIVE 
SMALL PICA TYPE 


SINGLE, DOUBLE, AND 
VARIABLE LINE SPACER 


MADE BY 
E. PAILLARD & CO. 
makers of the famous 
PAILLARD-BOLEX motion 
picture CAMERAS and 
PROJECTORS 


Distributed exclusively b 
y 
MERICAN BOLEX COMPANY 
EXPERT SERVICE 
IN PRINCIPAL CITIES 
throughout the world 


PRICE... $39.50 


— a truly helpful companion for a busy man! 


Yes, the Hermes “Basy” is brand new—and it is an amazing little typewriter. 
It is the smartest, smallest, lightest, and sturdiest portable in the world. The 
Hermes “Bay” has had enthusiastic acceptarice wherever introduced—it has 
never failed to elicit the hearty praise of a critical buyer because the out- 
standing quality of the instrument is apparent—it can be seen and felt. 


You'll always he proud of the Hermes 


It is a portable typewriter that offers “big machine” performance and at the 
same time is so small and light that it can be carried in a briefcase or travel- 
ing bag. That is why the Hermes “Basy” is so popular with executives, 
salesmen, and professional people. Yes, it is the portable for which you have 
been searching. It can be delivered with any one of 240 keyboards which 
provide for different languages and professions throughout the world. 


Of course, the “Baby” has every desirable feature found on other 
portables, plus—a distinctive, stream-lined, one-piece, metal cover with re- 
cessed handle . . . left and right hand margin release . . . pencil eye- 
let for ruling forms .. . visible margin stops... parallel, graduated 
paper table and paper bail . . . superior escapement mechanism . . . 
type-bar levers and anvil of high grade steel . . . automatic ribbon 
reverse . . . exclusive, moulded keys . . . simplified ribbon changing 
... back spacer .. . 92 character or 9-inch writing line . . . attrac- 
tive, soft blue-gray finish with red and black trimmings. 


The Hermes “Baby” is unconditionally guaranteed and _ is 
sold and serviced by foremost dealers in all the world’s principal 
cities. Ask your dealer to show you the Hermes “Basy’—a 
demonstration is all you will need. Or, if you prefer, write direct 
to the distributors— Use QUICKMAIL COUPON No. 57 


Put the 
HERMES 


to the competitive 


TEST 


you'll be agreeably surprised 
at its superior performance. 
In a test the “Baby” always 
wins—so see a HERMES 
“Baby” 


today! 


I's the 


SMARTEST 
SMALLEST 
LIGHTEST 


AMERICAN BOLEX COMPANY, INC: 
TYPEWRITER DIVISION @ 155 EAST 44TH STREET © NEW YORK, N Y 
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TRANSPARENT DESK TOP. A comb‘nation of a 

the features of a glass desk top, a blotter, and a durable 

desk pad with transparent side pockets is this Vis-0. 

Top transparent desk top, product of Joshua Meier, Inc, 

“« : ’ 36 E. 10th St., New York. The transparent flap, made 

of flame and sparkproof heavy gauge cellulose acetate 

covers the entire pad, provides a smooth writing sy. 

face. The flap is hinged, can be raised to permit the 

use of a blotter underneath. Available in two 

i . 24 by 19 inches, priced to retail at $2.50; 19 by 12 
inches, priced to retail for $1.50. 


RIGHT: 


SELF-DISPENSING PACKAGE FOR LABELS. An ingenious de- 
vice for packaging of Kum Kleen self-adhesive labels has been 
developed in the form of a patented package construction 
feature which automatically peels the labels from the backing to 
which they are affixed until ready for use. Labels had previously 
been available only on rolls of backing paper from which the user 
peeled the label by hand. With the new package, the user merely 
pulls the projecting tape, and the labels are dispensed, one at 
a time, absolutely flat. This automatic peeling is accomplished 
by means of a patented metal peeling device that separates the 
a ~. label from the tape as it emerges. The package also makes it 
> eee oe convenient for the user to write on the Kum Kleen label. After 
u err it has been dispensed, the label rests on a specially treated surface 

ip on the package, to which the self-adhesive gum will not adhere 
while the label is being marked. Whether price-marked or not, 
the dispensed label is ready to adhere, without moistening, to 
glass, Cellophane, metal, polished wood, or any other smooth, 
non-absorbent surface. Since the adhesive on the label never 
dries, the label adheres to such surfaces indefinitely, yet is in- 
stantly removable at any time, leaves no stain or other evidence BELOW: 


f labeli th handise. F A Adhesi », 8 
of labeling on the merchandise. From Avery Adhesives Co., 33 TEMPLAR DUROLEAD PENCILS. To eliminate per 


E. 4th St., Los Angeles. 
ee cil point breakage, Reliance Pencil Corp. has introduced 


a new five cent pencil called Templar DUROLead. 
Through the use of a special patented lead, and a 
pe eee secret process fusing the wood and lead, the point is 
es ; reinforced. By actual test, a Templar DUROLead pencil 
LEFT: will withstand pressure of more than 250 times its ow 
weight. The pencil is available in six graded degrees 
e Ba? a MOTOR RECORD BOOK. This convenient pocket and is sold in the five cent pencil class. Testing 
Suge §6= size book for recording the upkeep of an automobile samples may be obtained by writing to Reliance Pencil 
WARD S$ me may be had from John J. Ward, Inc., 23-08 Jackson Corp, DUROLead Dept., Mount Vernon, N. Y. 
™ Ever-ready® y Ave., Long Island City, N. Y., can be started at any- 
me 6 time, is good for a year. On orders of three dozen or 


na ¥ “og more, the firm will imprint the name, business and ad- 
| dress of the customer on the book. Each book is 
o na wrapped in a glassine envelope to prevent soilage. With- 
: ‘A ie, in the heavy buff paper cover is space for a record 
ae of automobile upkeep, a record of major expenses, 
“a Pah : ¥ mileage and time record of trips made, other memo- 
: See «oranda. A sample may be had on request. 


pad, patented and manufactured by Prevue-Radsell Ct. 
es rs “3 440 S. Dearborn St., Chicago. It is of sturdy meld 
construction, contains a 250-foot roll of paper which 
fed into position by the simple turning of a 
me a knob. Memo-Pal is furnished in a crackle finish ® 
4 ae pe either green or black. Space is provided for an adver 
i> . tising imprint. The firm’s slogan, “It Does Eve 


But Shake Hands,” suggests the incorporation of tt 
design, convenience, and appearance features. 
to retail for $1.50. 


GEYER’S OFFICE EQUIPMENT DIGEST September, i 
For Purchasing Agents, Controllers, Office Managers 
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“FASTEN THINGS TOGETHER” — 


In almost every type of business there is one or more opera- 
tions which can be performed either better or more economically 
by the use of NEVA-CLOG Stapling Machines and preformed 


staples. 


These devices will fasten together any material which can be 
penetrated with a sharp pointed wire. 


There are many uses for 
NEVA-CLOG Stapling ma- 
chines in offices, stores, 
shipping rooms. ware- 
houses, manufacturing 
plants, greenhouses, dry 
cleaning establishments, 
laundries: from fastening 
correspondence to assem- 
bly operations in manu- 
facturing. 


SOME OF THE USES OF 
STAPLING PLIERS 

are demonstrated in the illus- 

trations, but if you desire in- 

formation on specific uses or on 


a special fastening problem, 
write to us. 


TO ANSWER THIS AD 


Use QUICKMAIL 


COUPON no 


MODEL B-100 STAPLING PLIER $5.00 


For heavy duty and for fastening of tough materials, this 
machine uses a broad flat staple. Fastens such materials 
as fibre, softwood baskets, veneer wood, leather and 
belting. Used for sealing heavy paper or cloth bags, 
Packages of corrugated board, and similar difficult op- 
erations. 

Features: Powertul leverage, durable, fool-procf. Staples 
used: NEVA-CLOG B-%. 


PRODUCTION | 


NEVA-cCLOG PRODUCTS, INC. .. 
September, 1940 


MODEL J-30 STAPLING PLIER $3.00 


MODEL J-30 is light in weight, yet rugged. Requires but 
litle space and can be put into the desk drawer or pocket 
when not in use. Indispensable for vertical filing or for 
attaching material to a permanent card. Uses DJ340 
NEVA-CLOG Staples. 

MODEL J-60 WITH PERMANENT 

AND TEMPORARY CLINCH $3.50 


MODEL S-100 STAPLING PLIER $4.50 


A rugged, powerful Stapling Machine with 4 to 1 lever- 
age. Will fasten all materials that the staple will pene- 
trate without bending. Particularly designed for produc- 
tion work and hard usage, but can be used for any 
stapling operation within its capacity. Delivers a strong 
sharpened staple and clinches it securely even in light 
material. Safety Lever and Ejector Bar make it clog-proof 
so that it will give constant production. Easily and 
quickly loaded with NEVA-CLOG A-1000 or L-1000 
Staples. Guaranteed. 


STAPLING DEVICES 


. BRIDGEPORT, CONN. 
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HAVE YOU SEEN THE AMAZING NEW 


Pat. Pending 


THE FIRST AND ONLY SIMPLIFIED 


VISIBLE RECORD SYSTEM 
IN MORE THAN A DECADE! 


Winn-O-Fite is a 
practical and _all- 
purpose record sys- 
tem. It’s economi- 
cal in its initial cost 
and refills . . . be- 
cause it’s designed 
to give you every- 
thing you expect in 
: a visible record sys- 
—— tem, but at a frae- 
tion of the usual 
cost without 
the inconvenience 
of special off-size 


refills. 


Once you get 
Winn-O-Fire iin 
your hands you 
will realize why we 
can honestly say— 


“It is the most economi- 
cal and practical all- 
purpose file yet devised.” 


USES STANDARD SIZE INDEX CARDS. 
CARDS INSERTED AND REMOVED IN A FLASH. 
EACH CARD PROTECTED BY A PATENTED 
WINDOW OF DURABLE, CLEAR, LUMARITH 
PROTECTOID*. 


*(Lumarith Protectoid is crystal clear—never loses its grainless 
transparency—does not shrink or wrinkle—does not discolor or 
dry out with age—is waterproof and moisture resistant—is not 
affected by extremes of temperature or humidity. Grease-proof 
and non-inflammable). 


POCKET — PORTABLE — DESK MODELS 
Write today for illustrated literature 


Priced Li 


See your local dealer or 


Use QUICKMAIL 
COUPON 


NEWPORT SPECIALTY COMPANY 
130 EAST 13th STREET NEW YORK, N. Y. 


Ink Eraser 


Sanford’s Double Duty Eraser 


Liquid Ink Erasers were 


originated by Sanford’s 


Two bottle Ink Eraser is necessary to accom- 
plish satisfactory results under all conditions. 
The No. 1 solution softens the Ink and No. 2 
bleaches it. Then by again applying the No. 


1 the chemicals on the paper are neutralized. 


This Ink Eraser re-surfaces the paper and 
makes it possible to write over the erasure 


without featheredging. 


For people who insist upon a single fluid 
eraser, the No. 2 bottle can be so used and is 
as satisfactory as any single solution eraser 


obtainable. 


Use QUICKMAIL 


COUPON 


SANFORD INK CO. 


846 W. Congress 118 Wooster St. 
Chicago, IIl. New York 


September, 1 
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THE MAINLINER DESK with 
the exclusive"FOLD-O-WAY™ type- 
writer shelf. Built to accommodate 
all standard size typewriters. Your 
choice of four, six or eight legs. 


SPEEDFILE with 
clusive Auto - Tilt 
Ressor. File folders 
ack automatically 
YOU open the 
Vertically com- 
Gwhen it’s closed. 


PLANFILE pro. 
the one Practical 

for the vertica/ 
blueprints, 
drawings, etc. Ar- 
and artists alike 
this handy file. 


mber, 


THE AIRLINE DESK is the 
ultimate in streamlined beauty. Its 
unique leg arrangement and flow- 
ing contours make it the most mod- 
ern executive desk on the market. 


~ 


Many an organization that has 
struggled along with unstandardized or 
obsolete equipment can profit today 
through Art Metal modernization. Art 
Metal equipment will enable you to get 
more working space out of the floor 
space you have and get more time out 
of every business day. 


Art Metal provides complete equip- 
ment for the office—desks, chairs, fil- 
ing cabinets of all types, visible index 
systems, safes and storage equipment. 
Floor plans, filing audits and work-or- 
ganized desk layouts are features of 
Art Metal service. 


Use QUICKMAIL COUPON No. 74 for 
Art Metal catalog. Art Metal Construc- 
tion Co., Jamestown, N. Y. 


Art 


ECOMPLETE LINE OF STEEL OFFICE EQUIPMENT Mf 


THE 5-DRAWER FILI 
is tailor-made for the git 
of average height. It i 
only 58% inches high, ye 
it has a capacity equal t 
larger, less efficient models 


> 
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THE GIFT HIT OF THE SEASON: 
PROVED BY MIDSUMMER | ed 


HEAT AND MOISTURE lA BRAND NEW 


* 


“PRESFIL” 


Wearever brings you this new De Luxe 
Fountain Pen, outstanding in eye appeal 
and quality features—crammed with 


FULTON 


14 Carat Gold Reinforced 


- T “ Point (Choice of Fine, Me- 
ALL-WEA HER dium, Broad) 
PRESFIL ACTION—handy, 


_*Trans-Vue Visible Ink 
Supply 
Large Ink Capacity 
Instant Starting — Vacuum 


In the humid, muggy weather of the past sum- 


mer, many an office appreciated the clean, quick- Sealed Cap 

drying, non-blurring stamp impressions made | Special Leak Proof Feed 
possible by the Fulton All-Weather Wood Block | Rich Appearance—Choice of 
Pad. Colors 

The wood block is impregnated with quick dry- _ Men’s and Women’s Sizes 

ing ink, by a special process. Pad is absolutely Individually Gift Boxed 


impervious to changes in temperature and mois- *Reg. U. S. Pat. Of 
g. U.S. Pat. Of. 
ture; will not wear out—will not dry out—will 


not gather dust or lint. and the Extra Value oy Chevron 
GIFT SET i 


Containing the Wearever De in grey 


| Luxe No. 839 Pen and a Wear- 
FULTON ALL-WEATHER INK | ever Quality Pencil to match 


FOR ALL - WEATHER PADS | in a fine presenta- 


Quality ink, remarkable for 


: aie Have you seen the No. 2177 set? 
its brilliancy, permanency and | A typical Wearever Value at a 
depth of color. | popular price ............ $1.00 


FULTON FUL-KLEEN DATER 


“Sheathed Protection” for fingers, hands and | 
desk. A beautiful dater in striking plastic- | 
moulded “Lumarith” colors and improved con- 

struction, Date bands of new, live rubber give | 
full, clean impressions. 


David Kahn, Inc., North Bergen, N.! 


See your stationer today. Get our new catalog on marking 
devices of all types. Use QUICKMAIL COUPON No. 66. 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON 


FULTON SPECIALTY CO., Sales Office: 200 Fifth Ave.. N. Y. City 
Factory: Elizabeth, N. J. 


JUD DLL convenient, modern 
v 
‘ 
a 
"UL-KLECH 
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The answer is “Yes,” if you want long service, 
economy, and the right envelope for every task. 
Oxford envelopes and file pockets are made from 
red fiber tough as burlap, smooth as the top of 
your desk; they are carefully die cut, firmly 
glued, then reinforced with brass eyelets at 
points of greatest strain. The kind of workman- 
ship that keeps replacement at a minimum. 

In the Oxford line, you’ll find the size and 
style of envelope to suit your needs exactly. 
Your files will function better, your filing will 
be made easier by the generous use of Oxford 
red fiber expanding envelopes and file pockets 
wherever extra capacity or frequent “out of 
file” service is required. 


For example, many large companies use 
Oxford expanding envelopes exclusively for the 
voluminous records of customers’ installations, 
services, repairs, etc. When sent from the file 
to the desk of the correspondent, there is no 
chance for papers to get lost. And, as these are 
records that go back sometimes for many years, 
the advantage of using long-service Oxford 
expanding envelopes is apparent. 


Thus, the logical answer to the “question for 
TODAY” is—on your next order of file pockets 
and expanding envelopes, change to Oxford! 
Go over your files today. Pick out the places 
where they will enable you to do a better filing 
job, will make your filing easier. Then order 
from your office supply dealer. 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON 


September, 1940 


OXFORD FILING SUPPLY CO. 


340 Morgan Avenue, Brooklyn, N. Y. 
125 South 8th St., St. Louis, Mo. 


ON! 
UESTION | 
Changp | 
| and fi] 
tember, 63 


You, Joo, the 


of renewing the filling unit, and changing the point 
yourself... in a Self-filling Kerr CHANGEPOINT .. . 
ever the Simple Fountain Pen. 


Convertible for desk or pocket use... actually 
two fountain pens in one! 


Sold on 10 days’ approval — write for name 
of nearest dealer. 


W.H. Hor Fan Company 


TULSA, OKLAHOMA 


Changepoint Feed Barrel (Transparent) Filling Unit 


Barrel Cap Clip Cap 


Taper Tip 


To answer the above ad use QUICKMAIL COUPON No. 79 


Sales-Cases 


FOR EVERY TYPE 


OF SELLING NEED 


Whatever the sales kit prob- 
lem may be, more than 100 
time-tested styles of Mashek 
Cases will provide an answer. 
For hundreds of leading 
companies, Mashek designs 
special cases specifically to 


individual needs. and regular sample case. In all 
leathers—all prices. 


MASHEK PRODUCTS OUT-LAST, SERVE better! 


Quality built products are often the cheapest in the long run. Mashek 
Cases out wear cheaper products and will serve better in every day use. 
All Mashek Cases embody the latest designs, the features found prac- 
tical in fifty years of leather craftsmanship. Sold by leading stationers. 


MASHEK 
CHICAGO 


NEW YORK OFFICE: Harold Atwood, 280 Broadway 
“If it’s made with leather, MASHEK makes it Better” 


TO ANSWER THIS AD 


Use QUICKMAIL 
42 | 


Three popular types of cases—ring book 
zipper, many compartment under-arm case 


practical 


September, 19 
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,.. @ line you will 


eventually Choose! How we put QUALITY 


in Carbon Papers 


and Typewriter Ribbons 


1. We use only the 
finest of raw materi- 
als, reaching out to 
every quarter of the 
globe tor paper, 
— cloth, oils, waxes, 


chemicals, etc. 
finest quality products 
of 


FILTERED INKS 2. Every step in pro- 
and 


duction is under the 

PURE GUM MUCILAGE careful supervision 

of skilled men. Sam- 

CHAMPION INKS ples of Webster man- 

Our writing ink is a high grade 

filtered ink free of sediment for ‘4 | the Woeld's 
satisfactory use in all type foun- 

tain pens. Popularly priced. —_ , 


CHAMPION MUCILAGE 3. The result: MultiKopy 


Made of pure gum arabic of fine adherent quality. Carbon Papers, Star Brand 
This mucilage, like our inks is used in many govern- Typewriter Ribbons — high 


ment offices and meets every requirement. quality products made in a 


variety of weights, finishes, 
and inkings to meet every 
office requirement . . . fff) 
years serving American business. 


We Manufacture 
Writing Inks 
Stamp Pad Inks 
Drawing Inks 


Ink Eradicator FREE SERVICE AND SAMPLES. Leading business offices 
Paste have frequently benefited through the service of 
Mucilage their nearby Webster Representative. He will also be 

Type Cleaner glad to study your individual needs, without obligation 

° - to you. A careful check-up may not only simplify and 

Typewriter Oil improve your office work, but actually save you money. 

Typewriter Brushes Send for samples, too. Write today! 


9 AMHERST ST., CAMBRIDGE, MASS. 


TO ANSWER THIS AD 
Use QUICKMAIL CARBON PAPERS and TYPEWRITER RIBBONS 
COUPON 


TO ANSWER THE ABOVE 


CHAMPION PRODUCTS INC. ADVERTISEMENT USE 


429 KENT AVENUE BROOKLYN, N. Y. ee 


September, 1940 
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FILING 


EFFICIENL Y/ 


The convenient way to file GROUPED LETTERS, 
ORDERS, SALESMEN’S LETTERS, CONTRACTS 
and other BULKY CORRESPONDENCE. 


Correspondence filed in LEATHEROID FILE 
POCKETS is easily handled; cammot ect lost. 


BUY THESE THRU YOUR STATIONER. HE CAN 
HELP YOU WITH YOUR FILING PROBLEMS. 


COUBLE TOP FILE JACKETS 


expanding 
gussets. 


Letter and 
Lego! Sizes. 


| 


Thousands use these filing aids. 
They insure filing accuracy and efficiency. 


QUALITY PARK ENVELOPE CO. 


General Office & Factory 


St. 


Chicago Office 
Quality Park Warehouse 


Paul, Mitanesaee 11-116 Merchandise Mart 


To answer the above ad use QUICKMAIL COUPON No. 17 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


1, 1% and 2” 


MARSHALL FIELD BUYING 


(Continued from Page 41) 
the founder to be alert to changing times with 
changing ideas persists in the conduct of the business 
today. The Corporate Purchasing Office is openly gt. 
tentive to new ideas, new systems, new products which 
can perform an office duty better, more quickly, or at 
less cost. The visiting salesman gets a hearing, 

Much of the system at Field’s is individualized, , 
product of experience, and designed to their own par- 
ticular needs. Hundreds of special forms are in use to 
take care of the many thousands of daily transactions, 
The nature of the business is such that it requires , 
multitude of forms to speed the work within the work. 
ing day. Yet all forms are as simple as is consistent 
with the work to be done and the forms weave together 
to form a system upon which the business of Marshall 
Field & Company moves along. 

The supply structure of Marshall Field & Company 
is unusually simple for an organization of such complex 
nature. The retail store alone has several hundred 
divisions, buying for the individual departments of the 
store, personnel, bookkeeping, restaurant, maintenance, 
housekeeping, testing, packing, shipping, and a further 
list too long to detail. The services of the Corporate 
Purchasing Office in addition to that are organized to 
service the requirements of the various Field-owned 
buildings in Chicago—the Merchandise Mart, for exam- 
ple, the world’s largest building. The supplies needed 
as a building operator differ considerably from those of 
the store. From the manufacturing units come another 
class of requirements. The Corporate Purchasing Office 
is therefore set up to serve as a clearing house for the 
great variety of requirements of all types of Field 
enterprises. It represents a maximum of variety ser- 
viced by a comparatively small number of people. 

The Conway merchant who predicted that young Field 
lacked in storekeeping talent doubtless would be amazed 
at what has been accomplished. He might concede he 
was wrong and guilty of hasty judgment. Undoubtedly 
he would be astounded by the magnitude of operations; 
unquestionably he would be impressed by the planning 
which has reduced buying of supplies to such a concise 
unit, geared to maintain supplies in safe, adequate 
stocks. 

INKS FOR GLASS AND PORCELAIN 

Clay-Adams Co., 44 E. 28rd St., New York, 
has announced the manufecture of permanent labora- 
tory inks for use on glass and porcelain, and which 
could be used with any clean steel pen. Inks are said 
to be resistant to acid, alkali, high temperatures, and 
the usual solvents. They are non-acid, non-injurious, 
non-corrosive, and non-inflammable, may be had in 
red, white, blue, black. 


For QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons follow- 
ing Page 36 of this issue. 


It takes only l minute plus le to make an inquiry! 


September, 190 
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appears to be the consensus of opinion of leading 
firms everywhere who use the “Master Grade.” 


The “Master Grade” speed margin Underwood is 
without question the finest precision rebuilt type- 
writer offered anywhere—it is 100% rebuilt and its 
fine performance guarantees to please the most 
critical. 


It will pay you to investigate the savings to be had 


in purchasing the “Master Grade” Underwood. 
Write us today— 


EXCLUSIVE FEATURES 
{ s- OF THE “MASTER GRAD 


Speed Margin 


Photo by Ewing Galloway 


1. New.-- Entire Paper Feed Assembly. 


2. Eye-Ease Champion a 

3. Individual Key Action Contro a —_— 
Precision Remanufactured = 

* Underwood Replacement Parts. 

5. Modern Non-Glare Finish. 
i d Parts 

6. Chromium Plate 

7. Fastest and Most Dependable Margin 


t on Any Typewriter. 
linder Knobs. 


chine. 
9, Guarantee Bond Sealed to Each Ma 


10. Only Authorized 
lise QUICKMAIL 


INVESTIGATE! COUPON no 


RATER NY 
THE WHOLESALE TYPEWRITER COMPA 


ood 7" 
Only Authorized Rebuilder of NEW YORK 
Cable: Saletype 


155 SIXTH AVENUE 
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NON - TARNISHING 


STAINLESS STEEL FILE SIGNALS 
LEAD THE FIELD 


Largely Because of Their Helpful 


PATENTED FEATURES 


FOR INSTANCE 
NOTE THESE Side View 


Exclusive Patented Points 


THEY NEVER CATCH 
ADJOINING CARDS 


These improved points clinch firmly to the surface and other cards 
can’t catch under them—instead, they ride smoothly over the hump! 


Made of stainless spring 
steel, highly polished. 
Cook's signals will not 
discolor paper. Easy to 
attach, relocate or re- 
move, but always stay 
put. Very thin, add prac- 
tically no bulk. Used as 
classifiers and reminders 


in files, indexes, ledgers, 
etc. 12 colors and a type No. 2V——Low Tab 
for every modern system. Large Window 


OTHER ITEMS FOR BUSY OFFICES 


“Bull Dog” CLIPS 


Tough spring steel clips 
for holding bunches of 
paper cloth, 
samples, etc. 
Nickeled jaws, 
colored bodies. 
Five sizes. 


“Burro” INDEX TABS 


Detachable tabs for cards 
and ledgers. Patent tongue 
insures firm grip. Supplied 
with alphabets, names of 
months and numbers, 1-31; 
also with blank inserts. 


“Burro” PAPER CLIPS 
Fasteners for letters, enclos- 
‘ ures, etc. Of thin spring 
steel heavily nickeled. Four 
sizes: 3 with non-slip tongue. 
one without. (Circulars and 


prices on all above items on 
request.) 


THE H. C. COOK CO., 18 BEAVER ST., ANSONIA, CONN. 
To answer the above ad use QUICKMAIL COUPON No. 13 


odo— | 
RIBBONS 


SUPER-FIBER 


Ribbon 


A master Ribbon mak 
from English-woven 
Egyptian - grown _ long. 
staple cotton. Super 
Fiber has an unfailing 
resilience that gives ser. 
vice to the very limit 
and the Ribbon does no 
lose color from long use. For the discriminating buyer 
who expects and demands the utmost, Super-Fiber is the 
sure means of getting satisfaction. It is furnished in all 
colors and to fit all typewriting machines. 


or 


SUPER-KOTE 
Carbon Papers 


A_ development 
that approaches 
the ultimate in 
the most desir- 
able qualities of 
a Carbon Paper. 
Super-Kote pro- 
duces clean, pre- 
cise, mon-smear- 
ing copies of absolute permanency—copies that expett 
enced secretaries say are comparable to originals. Supe 
Kote is Codo quality at its best; it is the stand-by © 
furnish the hardest-to-please users. 


For additional information on Codo Ribbons and Carboss 
use QUICKMAIL COUPON No. 59. 


CODO MFG. CORP. 


Chicago New York 
509 So. Franklin St. 270 Lafayette St 
Factory 
CORAOPOLIS, PA. 


COOK'S 
‘ 
he 
20 2 22 23 a0 u 3 
ce For Every Modern Filing Need a 
Normal Tab 
Medium Window 
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Above them ALL! 


Big Industry Chooses C@arle-Weld Pencils 
oe This is a picture of a Douglas Aircraft plane in the designing 


of which CARBO-WELD KIM-BER-LY DRAWING Pencils 
were used. Read what the Douglas Aircraft Company, Inc. of 


| in all 


Santa Monica, Calif. wrote us. 


The Engineering Department of the Douglas Aircraft Company, Inc. has 
used Kimberly drawing pencils extensively for several years. We have 
found them to be consistently high in quality and to be very dependable 
for use in the tremendous amount of drafting work involved in develop- 


ing and designing various types of Aircraft manufactured by the Douglas 
Company. 


Yours very truly, 
DOUGLAS AIRCRAFT COMPANY, INC. 


Signed 
TO ANSWER THIS AD S3 E. Eades 
Use QUICKMAIL Purchasing Agent 
COUPON By 
d-by 1 J. D. Willson 
GENERAL PENCIL CO 
1889 — FIFTY YEARS OF PROGRESS —- 1940 
dP. Jersey City, N. J. & & 
w York Makers of 
jette St Carte-Weld SEM\-HEX AND KIM-BER-LY THIN LEAD 


COLORED PENCILS SOLD ALL OVER THE WORLD 


<e>tember, 1940 
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keep up your standard 
with 


Grippit 


paper cement 


No. 613—Here’s a sturdy 
ring binder designed to 
stand up under heavy use. 
It has three 1” rings for 
standard punching, or two 
1” rings 6” center. 
Equipped with two leather 
pockets and neatly lined. 


| You can depend on Grippit to deliver UNIFORM 
control — in every package from two-oume 
The strong functional design combined with the finest 


in leather craftsmanship, has made Doppelt brief cases tube to gallon can or 55-gallon drum 

and ring binders the outstanding buy of the day! v 

The complete and diversified selection it affords makes 

it easy to secure just the type of case to fit your par- Grippit’s PURITY insures that you can trust 


ticular needs. Ask your stationer to show you the 


it with your finest work without fear of stait® 
Doppelt line, or use QUICKMAIL COUPON No. 30. 


ing — Furthermore, it will always rub off clean, 
leaving no residue 


v 


Because Grippit is NON-INFLAMMABLE you cat 
store any quantity without special city per 
mits or extra cost for fire insurance — You cat 
use it while smoking or where static is present 


THIS CHRISTMAS GIVE YOUR CUSTOMERS AND 
FRIENDS 


DOPP-KITS 


Ask your supplier or use coupon for sample 


Use QUICKMAIL 
COUPON nol 


HARRIMAN-WELTS PRODUCTS Ch 
200 Summer Street, Boston, Mass. 


LEATHER G OPPOSITE MERCHANDISE MART 


e Functwial | 
P \ane 
New Feature | 
ew 
i 
| | 
a | Crippit 
: 
| 
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RED 


COLO 


a 
a 
w 
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America’s Leader in ~ 
First in Thin Lead Happy 
encils or Errors 
The Business Pencil 
se WUICKMAIL of the World! 


“UPON 


EBERHARD FABER 


The Oldest Pencil Factory in America...U.S.A. Since 1849 


PENCILS OF ALL KINDS—MECHANICAL PENCILS—FOUNTAIN PENS—ERASERS—RUBBER BANDS—etc., etc. 
71 
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HERE ARE THE CARBONS AND RIBBONS 
THAT HAVE KEPT “Sforms’’ ON TOP FOR 50 YEARS 


Ask your Dealer to show you “The Complete Line” For Every Purpose and Every Pocketbook 


CLEANGRIP 
CARBON PAPER 


Its efficiency. cleanliness, long wear and RESIS- 
TANCE TO CURL make it the carbon paper pre- 
ferred by busy users. 


Cleangrip combines all the desirable features of 
good carbon papers plus the highly important 
special features possessed by no others. 


CARBON 

PAPERS 
Cleangrip 
Whitedge 
Clean Pull 
Cameo 
American 
Reliance 
Carbons in all 

weights and 


finishes 


CARBON INKED 
ROLLS RIBBONS 
Tailor’s Marking Stormtex Silk 
Photo Offset 
Billing Rolls for Elliott- | Stormtex Cotton 


Fisher Machines 


Cameo 
Billing Rolls for 
Burroughs Posting American 
Machines 
Register Rolls Reliance 


Tally Rolls 


Teletype Carbonized 
“Rolle ograph-Multigraph 


Ribbons for Address- 


Rolls for Elliott- 8 
Addressing Machines Speedaumat 


Special Rolls Dupligraph, ete., ete. 


561 GRAND AVE. 


H. M. STORMS COMPANY 


Makers of “The Complete Line” of Carbon Papers and Inked Ribbons 


BROOKLYN, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 19 


THE DEPENDABLE 
GOLD MEDAL MARKING 
AND CHECKING CRAYONS 


Staonal crayons, like all Gold Medal 
Products, are the finest of their kind. 
Free from grit. Indelible and water- 
proof, or washable, as required. Made 
in a wide variety of types and shapes. 


For Marking: Shipping tags - Heavy 
paper packages - Newspaper 
Boxes - Crates China Crockery 
+ Gless - Cellulose + Tin cans and 
containers Wet and Dry Lumber 

Leather - Rubber - Rubber Products - 
| Silks + Rayons - Oily, Wet or Dry 
Surfaces. 


Made in black and colors, packed 
one dozen sticks in a box —one 
: gross in a container. 


Send for Catalogue illustrating full 
line of crayons, chalks, paste, water 
colors, etc., for commercial use. 


BINNEY & SMITH CO. 


41 East 42nd Street, New York, N. Y. 


GOLD MEDAL PRODUCTS LEAD ON MERIT 


September, 
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Utility Set, with 
chain to keep 
the pen attached 

$3.75 


Without chain 
$3.50 


Bottle of ink is 


bottle. 


pen, when a change is neeced. 


Fig 22 


Points are gauge notched to fit correctly on the feed, 
Fig. 22. Start pen and feed into the holder, then place 
into the receptacle with point toward the set, as in 
Fig. 16-A. Push down as far as it will go, Fig. 1 


This automaticall 
bern ically sets the point and feed correctly i in 


Operating Principle 


(NK THE SUPPLY BOTTLE 


(NOUCTION ROD 


10 THE PEW 
AS 17 15 PEW 1S ALWAYS 


READY 
INSTANT USE 


OFF CENTER BIND. 


Ti? OF FEED IMMERSED 


September, 1940 


INK 
Writing Sets 


4 The Big Writing Job 
In World’sFair} OFFICES AT WORK 


FOUNT-O-INK turns writing trouble into 
writing joy. Ends the nuisance of a dry or 
empty pen. FOUNT-O-INK pen actually 
fills iéself! It needs only to be set into the 
fount receptacle. Never dry, FOUNT-O-INK 
pen always starts instantly. The quantity 


ink supply is visible and automatic. No 
no ink spills from messy well filling ever. Non-corrosive, 
the Fount -0O- Ink 


smooth writing, long wearing, pen points. 
: Light restful pen holder. Appealing in 
beauty, fascinating in operation, FOUNT- 
O-INK Writing Set is a thrill to use. Chosen 


Sani (3 for its efficiency in offices around the world. 


on the set you buy is your 


pointing imitations. Onyx and bronze finish. 


GREGORY FOUNT-O-INK COMPANY 


FEEDS Feom 2652 Pasadena Avenue, Los Angeles, Calif. 


[1] I am enclosing $ ([,1) Check, [1] money order, for Fount-O-Ink Writing Set 
, No. (J. I understand that unless I like it better than amy desk writing set I 
ever used I may return it after 10 days and my money will be promptly refunded. 
i aiainiaaieaee (1 Please send illustrated descriptive folder of Fount-O-Ink Writing Sets and names 
IM RECEPTACLE BY of dealers in my vicinity. 

Name 
Address 


AND 


Exhibit finish, $5.50. made fn 
Business Systems Building 


in all black; or 
with green orf 
burgundy cover 
and pen. 

$2.50 


No. 21-JBJ ° 
Plastic green onyx base and cover, 
black well and pen. 


For these modern efficiency 
writing sets see telephone 
directory for Fount-O-Ink 


dealer or use coupon below. 


This trade mark 


rotection i isap- 
against disap No. 22-AOBR—Double Set............... $8.00 


Matching single set 


Sta 
To answer the above ad use QUICKMAIL. ‘COUPON No. 36 
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1S SEALED BY HVOROSTATIC 
USED 
mites 
RIT is 


‘Most 
Popular’ 
Year In and Year Out 


The favorite and most popular Corners 
for mounting stamps, snapshots, draw- 
ings, cards, clippings, or other items . . 
temporarily or permanently. 


Neat, efficient, and handy to use. Noth- 
ing better to protect mounted items 
against torn edges, thumb marks, etc. 


They double the value of photo albums 
by providing an automatic file for nega- 
tives. Just place the negative under its 
print when mounting. 


as shown in actual sizes in 
illustration. 


in black, white, gray, green, 
red, sepia, and ivory; 100 to 
the pkg. Gold and silver; 
60 to the pkg. 

same colors as above; 40 to 


the pkg. Gold and silver; 
24 to the pkg. 


in crystal-clear cellulose for 
100% visibility; 80 to the 
pkg. 


NuAce PHOTO HINGES 
are unexcelled 


Sell them for mounting snapshots, 
clippings, etc., where space is limited. 
Mount prints one above the other .. . 
locate desired item with a flip of the 
finger. Just moisten and use. 


Only a dime a package at dealers every- 
where. Send us 10c (Canada 15c) for 
full-size package and samples. 


Use QUICKMAIL COUPON No. 76 


ACE ART CO. 


5 Gould Street Reading, Mass. 


fun 
with Nega-~Primt 


Here is a brand new way to keep 
photos and negatives 


Visible Titles 


Nega-Print is more than just another pho- 
tograph album. 
Photos are attached to each side of the 


envelopes — extra prints and negatives are 
placed inside the envelope. 


“A place for everything— 
Everything in its place.” 


Many industrial concerns are using Nega- 
Print for the systematic filing of pictures and 
negatives used in connection with production. 
Send QUICKMAIL COUPON No. 84 
For Sample and prices. 


TRUSSELL MANUFACTURING CO. 
POUGHKEEPSIE. N. Y. 
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ORGANIZING FOR OFFICE MANAGEMENT* 


From an organization standpoint, the principal 
distinction lies in the extent to which office manage- 
ment has been functionalized. This survey indicated 
that the arrangements generally followed on this point 
can be grouped as follows: 


1. The company in which office management is fully 
functionalized. 

Here the responsibility for all office management 
functions is concentrated in the hands of a single execu- 
tive, who is the office manager in fact as well as in title. 
Where this arrangement is followed the office executive, 
as a rule, reports direct to the president or general 
manager and is responsible for all office activities, irre- 
spective of their nature or location or of the division of 
the organization for which they are performed. He 
ranks usually with the other top functional executives, 
such as the sales manager, production manager, and 
chief engineer. 


2. The company in which only certain general service 
activities are centralized under an executive, who is in 
effect, if not in title, the office service manager. 


Usually, under this arrangement, it is the function of 
the office manager to furnish all other departments of 
the company with the office services used commonly by 
all. He has, however, little or no jurisdiction over office 
policies, methods, or personnel outside his own service 
units. The services most frequently included under 
such a setup are mailing and messenger, telephone and 
telegraph, stenographic, transcribing, typing and dupli- 
cating, filing, reception hall, office forms and supplies, 
and office equipment and layout... . 


3. The company in which office management responsi- 
bilities are fully decentralized and in which each depart- 
ment and division head is individually responsible for 
all office activities related to his department. 

Under this arrangement, there is not one but many 
office managers, the number depending on the number 
of major departments involved. For example, one com- 
pany reports that in a group of three affiliated corpo- 
rations, there are 11 men functioning as office managers, 
although they do not bear the title. An insurance com- 
pany lists 15 departmental executives whose responsi- 
bilities include office management to a considerable ex- 
tent. This plan of organization as in effect in one com- 
pany is described by an executive of the company as 
follows: 

“Each department is headed by a line official having 
the title of assistant secretary, department manager, or 
assistant department manager. Immediate responsi- 


*From ‘Functions of the Office Manager” new booklet of Policy- 
holders Service Bureau, Metropolitan Life Insurance Co. 


For Your Comuenience 


Quickmail reply coupons to 
communicate with adver- 
tisers, appear following 
page 36 of this issue. 


STAPLERS 


© Troublefree Performance 
© Lifetime Guarantee 


The greatest tribute to ACE ACE 
unmatched PERFORMANCE— 
EFFICIENCY and ECONOMY, is STAPLE 
the universal recognition of aENe VER 
LEADERSHIP accorded ACE prevents torn pa: 60° 
Stapling Machines by user , * 
and dealer alike. The first to 
offer a Lifetime Guarantee of 
Stapling Satisfaction. 


*EAST OF ROCKIES 


ACE 
CLIPPER 
PLIERS 


ACE 
SCOUT 
$150" 


Order From Y our Stationer 


ACE FASTENER CORPORATION 
4 3415 N. Ashland Ave., Chicago a 


Makers of : 
THE WORLD'S BEST STAPLING MACHINES 


To answer the above ad use QUICKMAIL COUPON No. 15 
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bility for the departmental administration is in the 
hands of the department head. As opposed to the usual 
setup in which a single official, designated by the title 
of office manager, is at least nominally charged with the 
full responsibility for office administration, we function 
on a basis of a division of executive responsibility under 
a somewhat informal grouping of departments with re- 
spect to functional operations. While in some instances 
the relation between the executive and his designated 
departments is somewhat informal, nevertheless, execu- 
tive decisions bearing upon particular functions handled 
by the specified departments are the responsibility of 
the stipulated executive.” 

4. Companies set up generally under the decentralized 
arrangement described in Plan 3 but with a general 
office manager designated to coordinate and facilitate 
the office activities of the respective departmental execu- 
tives. 

Usually, this executive acts purely in a staff or ad- 
visory capacity and has little or no direct authority over 
the conduct of the office operation. 

5. The company in which the office management func- 
tion has been combined with, or made subordinate to 
some other major function of the business. 

Under this arrangement, the title of the executive 
finally responsible for office management activities usu- 
ally does not reveal that fact. Thus, in the companies 
included in this survey, the titles so reported included 
comptroller and assistant comptroller, chief accountant, 
factory accountant, secretary and assistant secretary, 
treasurer and assistant treasurer, credit manager, assis- 
tant to the president, and general administrative assis- 
tant. When the job of office manager is so combined 
with another, it is often difficult, if not impossible, to 


SUCCESS DESK CALENDARS IN MODERN DESIGNS... 


distinguish between the two and thus to segregate, for 
example, the individual’s functions as comptroller and 
his functions as office manager. Frequently, of course, 
there is a subordinate executive designated to handle 
the office management activities under the senior execy- 
tive’s direction. 

An arrangement somewhat different from any of 
those described, reported by one company, provided for 
the delegation of all office management functions to a 
management committee, composed of the comptroller, 
the personnel manager, and the assistant secretary, 
with the last-named as chairman. 

The relative merits of these various plans and the 
extent to which each is employed is difficult to establish, 
Often companies do not conform strictly to one plan 
or another but may include elements or modifications 
of two or more. Among the companies reporting, there 
were relatively few in which office management had been 
fully functionalized as described in Plan 1. Most of the 
companies seem to have made some attempt to include 
an office management specialist in their organization, 
either on the service or staff basis, as covered by Plans 
2 or 4 or in combination with other activities. 

x 

ART METAL SALES STAFF CHANGES 

Roy E. Wells, formerly Northwest District man- 
ager of the Postindex Co. division of Art Metal Con- 
struction Co., Jamestown, N. Y., was recently appointed 
sales manager of the division, will direct and coordinate 
all sales activities. Mr. Wells has been succeeded in his 
position by S. D. Bradner, who will work out of Seattle, 
Wash. J. Arthur Johnson, manager of Postindex agency 
sales, will retain his position, will be in charge of 
Postindex dealer business. 


“Dress Up” with these two attractive new desk calendars—styled for eye-appeal, made with practical 
features for year-’round usefulness. Calendars are lithographed in red and black, show three months and 
large daily date . . . available in memorandum or appointment styles. 


DE LUXE WALNUT BAKELITE BASE (at left, above) 
comes in 5" x8” and 4" x67%" sizes; pad holes are slotted 
so sheets may be pulled out complete after loosening top 
screws. Tightening screws pulls up bottom plate, which 
keeps writing surface always at the same level. Base in- 
cludes handy pencil tray. 


SILVER-BLACK METAL BASE (at right, above) is die- 
stamped in two sections, joined together to form enclosed 
box without legs or projections. Available in 5” x8” and 
4" x6%" sizes; special 64%" x10" base furnished for large 
appointment calendar. 


WRITE for complete SUCCESS line catalog and prices. 


1024-1036 


COLUMBIAN ART WORKS, 


WEST JUNEAU AVENUE, MILWAUKE is. 


To answer the above ad use QUICKMAIL COUPON No. 78 
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37th Annual 

u- 

he 

sh. 

an 

ns 

en 

he 

se: “America’s Efficiency Exposition” 

ns 

o Week of February 3, 1941 

le, 

‘a Prominent manufacturers are co- 
operating to make this important 
event of exceptional value to execu- 
tives interested in economical and 
efficient business administration. 
Methods, machines and equipment 
will be demonstrated by specialists 
qualified to analyze and effectively 
meet the requirements of any and 
every type of business operation. 
Manufacturers desirous of participat- 
ing in this opportunity to demon- 
strate the advantages of their equip- 
ment and services are invited to 
send for information regarding ex- 

hibit space available. 

al 

nd 
Frank E. Tupper, Manager 
50 Church Street 
New York City 

COrtlandt 7-1382 


To answer the above ad use QUICKMAIL COUPON No. 28 
September, 1940 


MAKES EVERY DRAWER 
A VISIBLE INDEX FILE! 


COMMERCIAL VISIBLE INDEX 


3 MAJOR ADVANTAGES 


I. No Special Housing! 


CVI makes every drawer a visible index file. Sells 
without housing. Can be used anywhere in the office 
for any type record. 


2. Unlimited Visibility! 


In CVI the visible margin—which appears at the top 
like all normal records instead of at the bottom as in 
other visible indexes—can be increased to as much as 
half an inch, without affecting capacity. No other 
visible index offers this feature! 


3. More Visible Indexing At Less Cost! 


CVI files ten times as many cards to the cubic inch 
than any other system—costs 40% to 80% less. 


Send QUICKMAIL COUPON No. 82 for illustrated 
circular today and for name of your local dealer. Tell 
us your problem, send samples of record you are using 
and which you want to put on visible index file. 


COMMERCIAL VISIBLE SYSTEMS 


330 BROADWAY | NEW YORK, N. Y. 
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No Need For A Hammer 
When You 
TACK WITH SPEEDMATIC 


“~The 
SPEEDMATIC 


$650 


It’s a high powered, all steel, one hand staple gun that drives 
chisel pointed staples into wood, plaster, composition boards 
and similar materials. Drives them automatically when 
handle is pressed. Perfect for tacking shipping labels to 
cases, displays, and many manufacturing assembly operations. 


1. WIDE OPEN 
CHANNEL. Like 
Swingline office stap- 
lers, Speedmatic’s 
wide open channel 
gives _ split-second 
loading and instant 
removal of any non- 
feeding staples. 


2. RELOAD SIGNAL. Red flag pops into view when 
magazine is almost empty. 


3. NARROW WIDTH. Drives staples within 1/16” of up- 
rights. 


4. CONSTRUCTION. Solid steel with hardened moving 
parts. Non-breakable. 


5. FINISH. Non-glare black casing. Easier on the eyes. 


6. STAPLES. Loads three staple sizes—3/16”, 1/4”, 5/16”. 
Heavy gauge, chisel pointed wire. Box of 5000, $2.00. Special 
small “Pocket Pack” of 1000 1/4” staples available for men 
on the road. 


ANOTHER PRODUCT 


For complete details, write 


SPEED PRODUCTS COMPANY 


37-18 Northern Boulevard Long Island City, N. Y. 


To answer the above ad use QUICKMAIL COUPON No. 20 
78 


MODERN 
BOOKKEEPING 
RECORDS 
NEED 
MODERNIZED 
INDEXING 


To insure maximum benefit from your posting 
equipment investment you must have indexes that 
will speed up operation and stand day after day 
handling for years. 


NUBIAN FIBRE 


is the ideal material for the purpose because with 
Wabash Steel Tabs it is practically indestructible 
and the gleaming white background of the index 
headings throws the large plain lettering out so 
strongly. The celluloid fused over face of the 
lettering protects it from soil and wear forever. 


Sold by Retail Stationers 


THE Wabash CABINET COMPANY 


FILING SUPPLIES EXCLUSIVELY, WABASH, INDIANA 


The Wabash Cabinet Co., Wabash, Ind. 

Send us information about Indexes for Machine Posting 
Firm 
Address 
Individual 
Name your Stationer 


To answer the above ad use QUICKMAIL COUPON No. 6 
September, 
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OFFICE MACHINE CENTRALIZATION 


(Excerpt from report of Stationery & Printing Commit- 
tee delivered at recent annual meeting of Purchases & Stores 
Div., Association of American Railroads.) 

Due to labor saving economies which may be 
effected by a central bureau, as well as in the use of 
stationery, and repairs and use of mechanical equip- 
ment, your committee is of the opinion that all rail- 
roads should give this their careful consideration, to be 
applicable generally to all departments. As a matter 
of information, we quote excerpts from a recommenda- 
tion issued by the Accounting Division of the Associa- 
tion of American Railroads, June 1, 1939, covering the 
subject of “Central Machine Bureaus.” 

“Organization.—Many carriers have effected substan- 
tial economies both in payrolls and equipment, by cen- 
tralizing typing, calculating and other work requiring 
the use of machines and mechanical devices. 

“In some cases centralization is confined to the indi- 
vidual offices, in others to the accounting department, 
and in still others it extends to the general offices as a 
whole. Obviously the greater the number of offices 
included in such a plan, the greater the opportunity for 
economy, as in many smaller offices there is consider- 
able slack time which is devoted to ‘fill-in’ work. 

“Where the volume of work justifies it, the centralized 
bureau is usually sub-divided into smaller groups, such 
as (a) typing (b) calculating, (c) bookkeeping and re- 
cording, (d) card-punch, assorting and tabulating, (e) 
miscellaneous devices, etc.—each in charge of a super- 
visor who in turn reports to the bureau manager. 

“Some carriers retain a stenographer-secretary in each 
major office where there is a substantial volume of 


THIS CAN’T HAPPEN- 


=~ 
When You Write With 3 


Templar Lead 


PENCILS 


25% to 75% stronger than similar 
Five-Cent pencils. Available in 6 
degrees! Office Managers, Purchasing 
Agents—Ask for FREE test samples. 


RELIANCE PENCIL CORP. 


Manufacturers Mount Vernon, N. Y. 


For FREE Test 


se QUICKMAIL SAMPLES Use QUICKMAIL 


SOUPON 14 COUPON 14 | 


How much do 
1000 letters cost? 


Stenographic 
and Overhead 
' $135.00 or 75% 


Letterheads and 
second sheets 
$12.60 or 7% 


Envelopes 
$3.60 or 2% 


Mailing y 
$27.00 or 15% Gm 


For the best carbon paper and 
typewriter ribbons MuiltiKopy 
and Star Brand only $1.80 or 1 ‘/ 


Mr. Purchasing Agent! These figures are the result of 
a careful study of correspondence costs. They show 
conclusively that the per letter cost of quality carbon 
paper and typewriter ribbons is a small price to pay 
for neater letters and reliable office records. 


FREE SERVICE AND SAMPLES 


Leading business offices have frequently benefited 
through the service of their nearby Webster Represen- 
tative. He will also be glad to study your individual 
needs, without obligation to you. A careful check-up 


may not only simplify and improve your office work, 


but actually save you money. Send for samples, too. 
Write today! 


WEBSTER = 


TYPEWRITER RIBBONS ' 


9 Amherst Street Cambridge, Mass. 


GEYER’S OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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As a gift, whether for advertising, contests, com- 
pany or personal use, there is nothing in the field 
of personal advertising that can be compared with 
Norma . . . the American made mechanical pen- 
cil that writes in 2, 3 or 4 colors. 


Norma has class! Nothing else like it! Stream- 
lined, beautifully engineered, precision built out of 
the finest materials, it is handsome and practical 

. . a gift that is used, a constant reminder of 
the giver. 


We suggest you order sample on memorandum — 
also request literature. For your convenience use 
quick-mail coupon No. 35. 


Western Rep. FRED LEE & CO. 
704 Market St., San Francisco, Cal. 
220 W. 5th St., Los Angeles, Cal. 


NORMA MULTIKOLOR, INc. 


39 WEST 32nd STREET - NEW YORK CITY 


emergency work; all work of a routine nature being 
performed in the machine bureau. 


“Flexibility—The volume of typing, calculating, anq 
other machine work is not uniform, as each office has 
its peak and slack periods monthly and seasonally, jn 
addition to emergency work at irregular intervals, Ag 
the peak and slack periods, as well as emergency work, 
do not recur at the same time in the several offices, 
centralization provides a flexible means of handling a 
maximum volume with a minimum number of em. 
ployees and machines. 


“Under the individual office plan, several offices might 
have similar machines, each of which is idle part of the 
time, whereas centralization will often reduce both the 
number of machines and operators. 


“In individual offices, the sickness of an operator may 
delay important work. Time so lost can be more readily 
absorbed in a centralized bureau where several opera- 
tors are trained to do various kinds of work. 


“*Efficiency.—Centralization invites more general use 
of dictating and transcribing machines, eliminating the 
time otherwise lost by the direct dictation methods— 
and overcomes the accumulation of untranscribed ree- 
ords during peak periods in individual offices. In addi- 
tion, it almost inevitably results in uniformity and im- 
provement of out-going correspondence, reports, state- 
ments, etc. 


“It has been the invariable experience that centrali- 
zation increases the daily output of individual operators, 
in any line of machine work, as comparative perform- 
ance permits the determination of a standard output for 
each class of work—and readily reveals ‘below standard’ 
performance, thus injecting the element of competition 
among the employees. 


“Work can be more evenly distributed so that some 
will not be required to do substantially more—and 
others will not be permitted to do substantially less— 
than the standard determined. 


“Under individual office machine operation, there are 
many combination clerical-machine operator positions, 
typing or otherwise, where constant change from one 
class of work to the other results in less efficient per- 
formance of the workers themselves, and more or less 
loss of time in assigning them to ‘fill-in’ work during 
slack periods. 


“The elimination of distracting mechanical noises 
from the several offices results in more efficient clerical 
performance. The value of sound-proof rooms for cen- 
tralized machine bureaus cannot be over-stated.” 


* * * 


NEW SPONGE FOR DESK MOISTENERS 


A cellulose sponge cut into biscuit shape for use i? 
desk moistening cups has been introduced by the E. |. 
du Pont de Nemours & Co., Wilmington, Del. It 
measures 2% inches in diameter by 1% inches high 
when dry, swelling after moistening to fit the conven- 
tional three-inch container. The new product is man- 
made, being derived from the same raw materials used 
in the manufacture of rayon and Cellophane cellulose 
film. 


The firm points out that the flat surface makes it 
quick and easy to moisten stamps and envelopes. The 
sponge is uniform in quality, texture and color, is 
non-gritty, does not develop an unpleasant odor if 
washed out occasionally, holds and retains water for 
long periods because of the highly absorbent character 
of the material. 
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dard Autopoint desk items have long been known or 

aa their every day utility and modern functional 

design. Autopoint products are used by thousands 
of prominent firms in their own offices and to 

some express their good wishes to business friends 

—and at Christmas. the New Year and anniversary 

New Deluxe Autopoint 

itioma Smooth, efficient writing performance . . . the 

a last word in pencil design. Available for 

~ standard or Real Thin Lead (41% smaller 

r less writing area). Inlaid gold-filled crown on cap 

ia and tip—gold-filled trim. Bakelite molded in 

six attractive colors. 

Autopoint pencils have the famous Grip-Tite tip 
noises that grips the lead so it can’t wobble. twist or 
lerical fall out. There is an Autopoint pencil for every 
nd al writing need. 

Autopoint Cigador 
“Cigarettes always at hand” 
Cigarette server-ashtray . . . 
: holds 20 cigarettes. A new 
use in : cigarette pops up with each 
» EL twist of the top. Wide, bronze 
1. It m wally finished ashtray. Ivory, 
high wit «ch au \ 7 burgundy or russet 
brown Fabrikoid band 
around server. 
man 
s used ypitic 
lulose ay! phe ae Write today for Free Catalog of Autopoint desk 
. items, or use QUICKMAIL COUPON No. 21 
kes It AUTOPOINT COMPANY 
_ The + g A 1825 Foster Ave., Chicago, Illinois 
or, 18 DIVISION OF THE 
=| HALL-WELTER CO, INC. 
16 CHAMPENEY TER. ROCHESTER, N. Y. 
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DRAWING 


ENCILS 


MADE IN U.S. A. 


KOH-I-NOOR 
PENCILS 


NOW 


EVERY GOOD 
PENCIL QUALITY 
IS CONTAINED IN 
KOH-I-NOOR 


TO ANSWER THIS AD 


Use QUICKMAIL 


COUPON nol 


KOH-I-NOOR PENCIL CO., Inc. 


373 Fourth Ave. New York, N. Y. 
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DRIVE ON NOISE PLANNED 

Nine nationally known concerns were repiesented 
at a meeting in Buffalo, N. Y., August 27th, at which 
there was formed, under the name of the National Noise 
Abatement Council, an association of manufacturers 
organized for the purpose of promoting the observance 
of Noise Abatement Week, October 21st-26th, on a na- 
tional scale. 

Representatives of the following firms, all of which 
manufacture products which either lessen noise or are 
quiet in themselves, and several of which have cop. 
tributed especially to lessening office noise, were present 
at the meeting: Armstrong Cork Co., Lancaster, Pa,; 
United States Gypsum Co., and Celotex Corp., Chicago; 
Johns-Manville Corp., and Underwood Elliott Fisher Co, 
New York; and Remington Rand Inc., National Gypsum 
Co., Collum, Fetch & Co., Inc., and the Buffalo Forge 
Co., of Buffalo, N. Y. Other concerns which were not 
represented at the meeting but sent messages indicat- 
ing a desire to cooperate in the promotion include Ser- 
vel, Inc., Bell Telephone Laboratories, and Electrical 
Research Products Inc., New York; Westinghouse Eleec- 
tric & Mfg. Co., Pittsburgh; and Congoleum-Nairn Ine., 
Kearny, N. J. 

At the conference, a statement issued by the com- 
mittee in charge said, preliminary steps were taken in 
the preparation of a program designed to develop “by 
means of cooperative advertising, publicity and promo- 
tion, a more general recognition and appreciation on 
the part of the public of the need for noise control.” 

“Noise,” the statement said, “costs American business 
and industry $2,000,000 a day. It is one of the most 
expensive of the needless wastes of modern life. Its 
elimination, or at least its reduction, in cities, offices, 
and homes is the prime objective of the noise abatement 
movement. Business is interested because it recog- 
nizes that quiet surroundings lead to-better work, better 
health, lower operating costs—because it has come to 
realize that quiet working conditions more than pay 
for the cost of securing them in the increased efficiency 
and well being that results. 

“Many tests and experiments have been made t 
prove the beneficial effects of the elimination of noise. 
Lowering the noise level in a telephone room, it was 
shown, reduced errors 42 per cent and cut costs 3 per 
cent. In another well authenticated test, noise reduc- 
tion increased the efficiency of office workers 12 per cent 
and cut typists’ errors 29 per cent. In still another 
instance, lowering the noise level is credited with reduc- 
ing employee turnover by 47 per cent and absences by 
37.5 per cent. 

“It is from a desire to gain these practical advan- 
tages as well as for the general benefits that would 
accrue to the public in the reduction of nervous and 
physical strain chargeable to noise, that the noise abate- 
ment movement springs. We do not expect Congress 
to declare a national holiday in honor of the event, nor 
the warring nations of Europe to ‘cease firing’ on that 
day but if our efforts result in the reduction of some 
noises, to however slight degree, and the stimulation of 
some of the public to a recognition of the cost of noise, 
then we will have made a start toward the realization 
of our goal.” 


AIRPLANE CRASH FATAL TO GEORGE NORMAN 

George D. Norman, Jr., assistant manager at the 
plant of Hoosier Desk Co., Jasper, Ind., was killed on 
August 15th, when the plane which he was piloting sud- 
denly sideslipped and crashed. He was the nephew of 
S. Guy Norman, general manager of the firm. 
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(CERTAINLY DOES THE 


(Carteri 
MEDNIGHE 
CARBON 
PAPER 


COMPANY BOSTON SEW TORE 


CERTAINLY SAVES 
| SPACE! 


The new evelet base 
certainly does save 
space in any file fold- 
er! 
This new fastener base is attached to 
the folder by eight eyelets. It is inserted in a 
recessed panel that is embossed into the folder. 


The fastener base fits into this panel, presenting a smooth, flush 
surface. It does not protrude, it does not bulge. It not only saves 
space but because it is embedded, it will not catch other papers 
or folders. 


This illustration shows 
the embossed folder 
panel and the fastener 
base before inserting. 

HERE’S no mistaking Carter’s Midnight 
Weight Carbon Paper. 
It's identified by the midnight-sky design on 
the package and on the back of each sheet. 
And once used there’s no mistaking its qual- 
ity. Carter’s Correspondence Weight Midnight Here, the fastener is 
is easy to handle and does not wrinkle like 2. 
ordinary carbon paper. Second- and third- Bink : 7 flush with the surface 
, nor impression sheets are clear and sharp. Gives ie of the folder. 


that the most carbon copies per dollar. 
some 


on of 


Ca rte r’ QUICKMAIL COUPON No. 29 today for sam- 


ple and interesting space-saving filing information. 
MIDNIGHT CARBON PAPER 
MAN 


t the The Carter's Ink Company 
d on Kendall Square 


sud- Boston, Mass. 
ACCO PRODUCTS ,INC.,LONG ISLAND CITY, N.Y. 


To answer the above ad use QUICKMAIL COUPON No. 77 
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An Investment that Pays Dividends 


—in better internal and public relations 
— and, as a gift, in more customer good will 


the Handi-pen Desk Set 


(not a fountain pen) 


As a holiday gift for a valued cus- 
tomer, or as an addition to the 
desks of your own employes or 
executives, the handsome new 
Handi-pen Desk Set wins warm f 
thanks from the user. 


Two-pen HP- 

650, with two- 

tone walnut base 


The tip-in-ink feature and big ink 
supply (up to a year per filling) 
mean instant, effortless, smooth 
writing. Always ready for use . . . 
Uniform pen inking—no flooding- 

no inky fingers—-no frequent re- 
filling nuisance. 


HP-660, walnut finish 
base, plastic tr'm 


HP-6, 
stream- 
lined 
utility 


HP-640, like 
HP-650 with 
one pen set 


Available in several beautiful new 
models, ranging in price from $2.50 
to $36... Save time, effort, and 
money ... See your stationer for 
details of 10-day free trial offer. 
Or write direct, 


Use QUICKMAIL COUPON No. 81 


Sengbusch Self-Closing Inkstand Co. 
926 Sengbusch Building Milwaukee, Wisconsin 


SHIPPING LABELS 


cut down addressing- 
time 22%! They're quickly 
applied, easy to store. Let 
your typist try them. 


Write for test strip. 

No Cost, No Obligation! 


EVER READY'S FREE 
CATALOG CONTAINS 
528 USEFUL LABEL IDEAS 
FOR YOUR BUSINESS. GET 
YOUR COPY TODAY. 


COUPON EAST STREET CORPORATION 
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The Five-Star Selection 
For Improving Office Efficiency 


* Cellugraf Signals 2 
* Nu-Vise Signals ” 
* Nu-Viz Signals a 
* Maptacks 
* Vise Clips 


They improve business routine, increase efficiency, cut 
office costs. Other star performers are Graffco Marking 
Tacks, Vise Index Tabs, Cellu-Vise Index Tabs, Gummed 
and Transparent Cloth Tabs, and the long-famous Vise 
and Viz Signals. 


CELLUGRAF SIGNALS double MARS LUMOGRAPH 
the efficiency of visible index and , 


record systems. The finest signals ‘ : : MARS DRAWING 


made Transparent celluloid in 

6 colors and 2 sizes; Opaque ~~ 

(matte writing surface) in 4 | MARS COPYING 
colors, 2 sizes. | 

MARS POLYCOLOR 


GLOBE TROTTER 
(Copying) 
NU-VISE SIGNALS . TRADITION (Colored) 


the modern signal for vertical 


card records. Newly designed EXTRA BLACK 


for easy attaching. No pro- 
jections to catch edges of 
other cards. In 12 brilliant PROSPERITY 
colors, and printed sets. 
DEADLINE 
NU-VIZ SIGNALS [———— 
. for visible rec- TRIBUNE 


rds. Flat front; no ‘ 
projections. ““Tops”’ in 4 5 LUNA 
steel signal value. Four at 

styles, 3 widths, 12 MOON 


brilliant colors DIANA 
LEADS 


MAPTACKS have a hundred uses in 
recording data on maps or charts. Uni- 
form unbreakable heads; needle points. 
A thousand combinations of colors, sym- 
bols, ete. 


Gratico Time-Saving Office Devices 
will be on exhibition at the 


NATIONAL STATIONERS’ CONVENTION, CHICAGO 
Sept. 23-26, Booth W-19 


At your dealer's, or use QUICKMAIL COUPON No. 31 53-55 WORTH ST., NEW YORK 


GEORGE B. GRAFF = a | A Pencil or Lead for Every Purpose 


September, 1940 


To answer the above ad use QUICKMAIL COUPON No. 91 


tHe IDEAL une 


CRYSTALITE 


Albums and scrap books really illuminate and make a most 
impressive showing of photographs and displays 
IDEAL 
CRYSTALITE 
Acetate pockets are transparent 
“Seeing is Believing” 


ARTIFICIAL TOP GRAIN 

LEATHER 
$3.50 vex 9 $6) 
als x 10% x 10% 7.25 
x 9 7.50 
14 x 14% 12.75 
14 144% x WY 12.75 
16 16 =x 1134 15.00 


Ideal Crystalite Pockets Are Equipped With a Light Gray 
Mounting Leaf Suitable for Writing 


THE J. L. HANSON CO. 


552-554 WEST ADAMS STREET CHICAGO 


Since Rubber Paper Cement 
1858) aT ITS VERY BEST 
Eliminates necessity for buying separate 
dispensing containers. Squat shape— 
practically unspillable—tilting conta 
makes 100 per cent of contents get-at. 


able. Exclusively STAFFORD’S. 


Four sizes—each one complete with brush and 
| handle—and filled with cement—to meet every 


requirement in the Home . . . School 

We shall be pleased = Office . . . Shop . . . Studio. 

to send you sample 

of this fine rubber 4 oz. with 4” brush to retail at $ 25 

paper cement—Use 8 oz. with 56” brush to retail at $ 35 

| age Coupon 16 oz. with 34” brush to retail at $ 65 
32 oz. with 1” brush to retail at $1.3 


Inc. 


ESTABLISHED 1858 
Inks @ Adhesives @ Typewriter Ribbons @ Carbon Papers, Ete. 


603-609 Washington St. New York 


LITHOGRAP HERS 


1896 


DISPLAYS - LABELS - BROADSIDES 
BOX WRAPS - FOLDERS - POSTERS 


LETTERHEADS 


Combination Runs on 


Four Grades of Bond 


421 HUDSON STREET-NEW YORK, N. Y. 


TEGHIYGRAPH RAINBOW STYLI 


@ A remarkable new line 
of plastic handle Styli in 
transparent containers. 


@ 29 different Styli, in- 
cluding ball points, loop 
wheel, and shading. 


for Lemenng Guides 4” ond over 


Stylus 


@ Feather-weight, bright- 
hued, non-breakable, non- 
fading ltumarith. 


Mo 29A Stylus for Lenerng Guides 


No 298 


@ Pleasing to the eyes, 
smooth to the touch, easy 
to clean and keep clean. 


@ The soft, neutral tone 
beige-mottied lumarith at 
the leading end of the han- 
die averts eye - fatigue. 
Knurling near the tip gives 
the index finger a firm grip. 


@ Made in U.S.A. 


@ Send Quickmail Coupons 


TIPS <> = No. 92 for broadside show- 


‘CADMIUM-PLATED ing the Styli in actual size 
and color. 


THE TECHNYGRAPH, TECHNY, ILLINOIS 
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Thirty One Years Age— 


WE HAD AN OLD FASHIONED IDEA! 


Someone once said that it was 
good business to make a mer- 
chandise that won’t come back, 
for a customer that will. Today 
as thirty-one years ago that idea 
is foremost in our mind. 


Write for our new desk pad 
catalogue printed with natural 
color illustrations. 


G. J. AIGNER 
COMPANY 


503 SOUTH JEFFERSON 
CHICAGO ILLINOIS 


LOG O’LIFE 


The Baby & Life Record Book 
The Mother Wants 


Bound in appropriate pastel shades of pink and blue wash- 
able fabricoid covers that last a lifetime 


Retails $1.50 


The McMillin-Foley Publishing Co. 
812 FINANCE BUILDING 
CLEVELAND, OHIO 


Barrett 


FIGURING-LISTING MACHINES 


CAPACITIES 


From Six to Nine Columns 


VISIBLE DIALS * AUTOMATIC TOTALS 
SUB-TOTALS AND MULTIPLY KEY 


The machine for every one who figures. Low in price, 
accurate, fast, and built by precision machinery builders 
to give long and durable service. 


For free demonstration see your local dealer or write to 


Barrett Adding Machine Division 
LANSTON MONOTYPE MACHINE COMPANY 


Monotype Sidg., 24th at Locust St., Philadelphia, Pa. 


To answer the above ad use QUICKMAIL COUPON No. 94 


This Coupon will bring you the new 


H 
priP‘LEss 
j DESK PEN SET 4 
- FOR 10-DAY FREE TRIAL & 


The Dip-Less set has 

beauty, convenience, 

and the famous 

Esterbrook Writing 

Points. Writes steadily with- 

Esterbrook Points out re-dipping. Holds an aver- 
°6 Months’ Ink age half year’s ink supply . . . 
Supply visibly. Send for yours this 
Always to easy way. There’s no obliga- 
— ue cont tion. The Esterbrook Pen 
* Price $2.50 Company, Camden, N. J. 


ATTACH THIS COUPON TO YOUR LETTERHEAD... AND MAIL TODAY! 
(G) 
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are 
ECONOMICALLY PRICED 


expect the very best. 


Special low contract prices Use QUICKMAIL 
and samples on request. COUPON vw 


STANDARD RECORD COMPANY 


Makers of quality dictating cylinders 


104 South Fourth Street 
Brooklyn, N. Y. 


STANDARD 
CYLINDERS 


DICTAPHONES and EDIPHONES 


When you buy your dictating 
cylinders direct from the world’s 
oldest and largest independent 
cylinder manufacturer you can 


POCKET SEALS or QUALITY 


The “ALUMINUM” Pocket Seal 


UNCONDITIONALLY 
GUARANTEED 


“BEST SELLER” for 40 YEARS 


THE NOTARIES FAVORITE 


The “OFFICIAL” Pocket Seal 


REALLY EMBOSSES 
HEAVY PAPER 


A CORPORATE SEAL 
POCKET SIZE 


THE ONLY POCKET SEAL 
FURNISHED IN 3 SIZES 


FREE LEATHERETTE POCKET CASE with EACH SEAL 


MANUFACTURED BY 
MEYER & WENTHE, Inc. (ema 


Established 1854 
Dependable Service for 87 Years 


30 SOUTH JEFFERSON STREET, CHICAGO, ILLINOIS 


PLACE YOUR ORDER WITH YOUR LOCAL 


MARKING DEVICE DEALER 


88 GEYER’S OFFICE EQUIPMENT DIGEST September, 1940 
For Purchasing Agents, Controllers, Office Managers 


MAKE A NOTE OF 
THESE IDEAS 


(Continued from Page 49) 

order entirely re-designed, a file folder was created for 
each form with its respective number on the tab. At 
the time the purchase order is completed, one copy is 
used for a record copy and after the invoice is received, 
the record copy is compared with the invoice and filed 
under its form number. The advantages are: (1) In 
reordering the form, complete specifications are at 
hand, such as quality of paper, size, terms, etc. (2) 
The back of this copy shows a quotation sheet for a 
complete record. 

“S. L. Dodson, Great Southern Life Insurance Co., 
Houston, told how numbered metal tags were affixed to 
all of his furniture and equipment, and a 3 x 5 cross 
card file was kept as a record. He also told how a 
3 x 5 envelope was used to keep the duplicate key for 
any desk or furniture that was locked. It was sug- 
gested that a key cabinet can be used with metal rim 
tags. It was also brought out that metal inventory 
tags were attached to various articles such as fire ex- 
tinguishers, etc., with metal cement, with varied success. 

“An institutional buyer wishing:to record his furni- 
ture and equipment, did not relish the idea of individual 
tags for the many items he might have. But it was 
brought out that once the inventory was taken, the 
work was practically finished. The advantage—that if 
a chair were broken in XYZ hall, the tag could be 
taken off, the card representing that tag could be taken 
out, filed and reason shown for its removal. Then that 
same tag could be used again on other equipment with 
new card and information. 

“Richard W. Coburn, Continental Casualty Co. of 
Chicago, explained that when he receives a requisition 
for supplies by a branch, the branch furnished its own 
self-addressed gummed label, which is a part of the 
requisition for supplies: the advantage—that the branch 
will be certain to get its supplies promptly, there being 
practically no danger of the order being lost through 
incorrect address. 

“Mr. Joseph A. Shields, Home Life Insurance Co. of 
America, Philadelphia, has many branches to supply 
and requisitions for supplies are made up in sets with 
a column provided for pricing and one copy of the requi- 
sition to be used as an invoice to the branch. This 
simplifies billing and also eliminates itemizing supplies 
and filling in the name of the branch and its address.”— 
From report of 1940 Convention, National Association 
of Purchasing Agents. 


ADDS TO OFFICE MACHINE LINE 

American Writing Machine Co., 115 Worth St., 
New York, has announced the addition of nine new 
models to its line of Monarch portable listing-adding 
machines. The new models are both manual and elec- 
tric. With the exception of a Special Retail Model, 
all the new machines feature direct subtraction, and 
many have a credit balance feature. The Special Retail 
Model is of six column capacity; all others are seven 
column. 


PLASTIC OFFICE FURNITURE SHOW 

An exhibition of plastic office furniture will be 
held some time this Fall, according to an announcement 
from Myron Nathan, president of Charles S. Nathan, 
Inc., office furniture dealers, 546 Broadway, New York. 
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Essential 
for the 
Modern Office 


Equipped with the patented Ash-Away Dispenser 
that drops stubs and ashes into an air-tight container 
—Ash-Away Smokers help keep offices free of smok- 
ing litter and odor. Smart, Streamlined styles, simu- 
lated wood finishes harmonize with modern office 
furniture. Write for new 1940 catalog, just off the 
press, illustrating 18 styles. 


THE NAGEL-CHASE MFG. CO. 


2811 No. Ashland Avenue Chicago 


Space 1136 American Furniture Mart, Chicago 
15115 Merchandise Mart, Chicago 1405 New York Furniture Exchange, N. Y. 
Room 904, 742 S. Hill Street, Los Angeles 


WORLD'S SMOKER MANUFACTURERS 


THE FINAL WORD IN DESK 
EFFICIENCY ! 


“KOMPAKT” Desk 
Organizer 


No. 226P—Hos 9 divi- 
sions with 8 removable 
partitions for space ad- 
justment. Partitions 
formed to retain small 
papers in place. Has label 
holder . . . Rubber Feet 
to prevent scratching ... 
Choice of two finishes, 
Brown or Green. Size: 
Width 834 inches, Length 
1034 inches, Height, 91 
inches. 


“DE LUXE” ROLL MEMO PAD 


No. 220P—-Saves time and money 
. . . Opens for filing memos. . 

Uses standard adding machine 
roll. Size: Width 
334 inches, Length 
inches. 


SEND FOR NEW CATALOG NO. 40F TODAY! 


For details of Above Items and Many Other Popular Numbers. 


MAYER MANUFALTURING LORPORATION 


3130-3140 WEST Sist STREET DEPT. G9 CHICAGO, ILLINOIS 


PERMANENT SHARPNESS 
for PRECISION WRITING 


THIN LINE Weed Cased PENCILS 


The efficiency of thin writing 


instruments is now available in 
wood cased pencils—2.5 and 3 5¢ 


degrees recommended for gen- FOUR 


DEGREES 


eral office use. No. 555 has extra 


thin lead for making fine lines 
and clear sharp figures. THIN-LINE pencils are 
boxed in dozens, packed six dozen per carton .. . 


a practical supply for average size offices. 


BATIOMAL 


SHELBY VILLE * TENNESSEE 


A Profitable Inuestment 


When your letterheads, business cards, announce- 
ments and Christmas cards win high esteem 
and prestige for you, you have made a profitable 
investment. Otherwise you are taking a loss. 
Since 1913 we have specialized in creating and 
manufacturing engraved stationery that wins 
esteem and prestige. Many of America’s leading 
corporations are numbered among our customers. 
Successful printers from coast to coast have 
Ecker craftsmen execute their engraved station- 
ery orders. 


If you are not familiar with engraving by 
Ecker, we invite you to write for Samples and 
prices. Use QUICKMAIL COUPON No. 95. 


WILL ECKER & CO. 


414 North 12th Blvd. St. Louis, Mo. 
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NOW @ FOR THE FIRST TIME 
A REAL HEADQUARTERS AVAILABLE FOR 


Select 
ADVERTISING NOVELTIES 


Ask About “GOOD WILL BUILDERS” CATALOG 


This 6l-page “Good Will Builders” catalog offers you a 
complete store or salesmen’s service in advertising novel- 
ties, premium and business gifts for promotion purposes. 
With this catalog before you, you can compare—select— 
order—quickly. This means you can make selections with- 
out interruptions, confident of the quality and integrity 
of your supply house. Catalog 
fully describes and quotes prices 
with imprint in a wide range of 
quantities. Send at once for this 
new sales maker. 


HORDER’S INC. 


Distributors for Manufacturers 


Dept. G, Jefferson and Quincy Streets Chicago, Ill. 


The & 


COMPLETE LINE 
FILING SUPPLIES 


for every practical use: banks, insurance offices, busi- 
ness offices, or industrial plants. 

Filing Systems—Filing Folders 

Printed and Rules Stock Forms 

Index Cards—Commercial Forms 

Record Cards—Guides & Indexes 

Bank and Insurance Forms 

Special and N. C. R. Forms 

Red Rope Envelopes 


Use QUICKMA!L 
Quality goods—Rightly priced. Consult COUPON 89 | 


your nearest dealer or write us direct. 


THE DAGO GARD & INDEX CO. 


9 Federal — Boston, Mass. 


sharpeners—here's your 
beat bet this jall! 


We don't like to crow, but if you look at the proofs, you will 
see real stand out sales advantages in the BOSTON Self 
Feeder No. 4. Easy to use, the self feeding device centers the 
pencils with perfect accuracy. Plus advantages of BOSTON 
SPEED CUTTERS, 15 CUTTING EDGES; BOSTON CHIP 
RECEPTACLES LARGER IN SIZE THAN OTHERS. The 
cutters and carrier of MODEL KS and Self Feeder No. 4 
come in one unit, ready to install in a second. 


Write to-day for complete detaiis use QUICKMAIL 
COUPON No. 88 


BOSTON SF-4 


| BOSLON 
SELE FFEDER | 


C. HOWARD HUNT 
PEN COMPANY 
Camden, N. J. 


Also Manufacturers of Hunt Pens, Clips and Speed Ball Products 


BOSTON 


PENCIL SHARPENERS 


8 East 136th Street 
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MARCHANT INCREASES PLANT CAPACITY 

Substantial purchases of new equipment by Mar- 
chant Calculating Machine Co., Oakland, Calif., to pro- 
yide increased production capacity, were announced 
recently by President Edgar B. Jessup. The new equip- 
ment will afford greater production efficiency and econ- 
omy while increasing the total output. 

President Jessup, who recently returned from an ex- 
tended business trip in the East, reports a general ex- 
pansion in the Marchant field organization, and the 
establishment of several new sales offices. 


TAKES OVER VISACOPY MANUFACTURE 


The Visacopy Corp., having taken over the patents 
and licenses of the Visacopy copy holder, is now the sole 
manufacturer and distributor both here and abroad for 
this office equipment item. The line, formerly made by 
Office Engineers, Ltd., has been extended and improved. 
The new corporation, under the management of J. E. 
Diamond, is located at 420 Market St., San Francisco. 


LITHOGRAPHY SHOW SCHEDULED 


Living Lithography is the theme of an all-indus- 
try exhibit scheduled to take place during the month 
of October at the Philadelphia Art Alliance, 251 S. 18th 
St., Philadelphia, sponsored by the Philadelphia Art 
Alliance in collaboration with the Lithographers Na- 
tional Association, Inc. The exhibition will honor the 
recent strides made by lithography as a commercial 
technique, will provide the public with a comprehensive 
view of recent accomplishments in the field. Stationery 
items will be well represented in the exhibit. 


POST OFFICE WARNS ON MISUSE OF 
BUSINESS REPLY CARDS, ENVELOPES 


Business reply cards and envelopes distributed 
under the provisions of Section 510, Postal Laws and 
Regulations, are sometimes returned to permit holders 
with fictitious names signed to them or with propa- 
ganda, advertising literature, blank papers, or other 
extranecus matter inclosed therein, according to word 
received recently from Albert Goldman, New York 
City postmaster. 

Postmaster Goldman points out that the printing by 
permit holders of the following notice on the back of 
their business reply cards or envelopes may tend to 
curb their misuse to some extent: “Important Notice— 
The use of this card (or envelope) for purposes other 
than the purpose for which it is sent is contrary to the 
postal regulations and will be dealt with accordingly.” 


When You Write With 


Templar DUROLead 


U. S. Pat. No. 2,131,657 


PENCILS 


25% to 75% stronger than similar 
Five-Cent pencils. Available in 6 
degrees! Office Managers, Purchasing 
Agents—Ask for FREE test samples. 


RELIANCE PENCIL CORP. 


Manufacturers Mount Vernon, N. Y. 


For FREE Test 
SAMPLES 


Use QUICKMAIL 
COUPON no 


Jor QUICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 36 of this issue. 


It takes only 1 minute plus ] C to make an inquiry! 


= 
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FINITELY— 
ACCEPTED 


STENCIL 
STANDARD | 


Times have changed! Modern needs demand Tempo Film's streamlined 
advantages. With Tempo Film, no longer are you faced with type- 
filling, type-cleaning, cut-outs and the inevitable waste of time, 
labor and money known to the old-fashioned way. Tempo Film— 
the modern method—increases efficiency, improves workmanship and 
lowers stencil production costs. You can see why it is the new 
standard by which stencil values are measured, and why more of the 
nation’s largest users change daily to it. You too should enjoy this 
new accepted standard. It actually cests less! 


Let us send details. Attach this 
advertisement to your letterhead and 


4 mail today for complete information. 


MILO HARDING COMPANY 


435 W. Pico Bivd., Los Angeles, Cal. 
416 Commonwealth Annex, Pittsburgh, Pa. 
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The Most Remarkable Development In 
Duplicating Machine Stencils 


The Stencil In 


N O WI! The Humidor Box”’ 


TYPEASE STENCILS 


You get more than just a stencil that is guaranteed 
to produce better reproduction results from your duplicator, 
when you buy TYPEASE STENCILS. 


You have a stencil that is packaged to retain its ori- 
ginal freshness and pliability long after ordinary stencils 
dry out. The TYPEASE STENCIL package in the Federal 
Humidor Box represents the greatest advancement the 


stencil field has known. 


Write today for complete details of the 5 Points of 
Superiority offered by TYPEASE STENCILS. Get full 
information concerning the tried-and-true companions: 
TYPEASE INK and TYPEASE CORRECTION FLUID. 


FEDERAL SUPPLY MANUFACTURING CO. 
17 Warren Street © New York, N. Y. 


New 
Smart 


DESK SETS 
with 
Convenient 


PULL WIND 


Ti. 


Pat. No. D116130 


Distinctive desk sets for home and office featuring 
PULL WIND timepieces—the ultra modern, quick 
and easy way of winding. Tilt clock, grasp knob of 
pull cable against breakage) and then 
—1-2-3-4 short pulls and it’s wound! 


Plastic clock frames, debossed numerals, non-break- 
able crystals and styled in harmony with the newest 
decorative trend. Guaranteed Eversharp pens with 
swivel humidors mounted on all PULL WIND clock 
and Pen Desk sets. 


Write for descriptive literature and prices. 


PHINVEY-WALKER INC. 


30 Irving Place New York, N. Y. 


SMALL ROLL PRODUCTS 
TO FIT EVERY NEED 


You will find quality perfection rolls full diameter. They 
are accurately slit and guaranteed to be uniform. Send 
QUICKMAIL COUPON No. 96 for complete details. 


ADDING MACHINE MAILING MACHINE 


CASH REGISTER MORSEGRAPH 
RIBBON PAPER FIRE ALARM 
POLICE REGISTER DIE WIPING 
TELETYPE TICKET TAPE 


Perfection Rolls Are Perfect in Every Detail 


PAPER MANUFACTURERS CO. 


PHILADELPHIA, PENNA. 


To anwser the above ad use QUICKMAIL COUPON No. 86 


In Many Ways It.Pays to 
Insist on the “Original” 


PUSH-PINS 
M 0 RE PUSHLESS HANGERS 
THUMBTACKS MAPTACKS 


It pays, not only because these indispensable MOORE 
products are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide ae 
PUSH-PINS with glass or aluminum heads. PUSH- 
LESS HANGERS in 4 sizes. THUMBTACKS of 
almost limitless variety. MAPTACKS of all sizes 
and colors. Illustrated and described in the MOORE 
Catalog, which will be sent to you upon request. 


ho Your Stationer Can Supply You 
“nist MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


To answer the above ad use QUICKMAIL COUPON No. 62 


A SUPERB CATALOG 


Presenting the 


SUPERB LINE OF 


‘ 
FORM: 
ACCOUNTING SYSTEMS FOR EVERY BUSINESS 


RING BOOKS, ETC. CATALOG COVERS DISPLAY EASELS 
LEATHER SPECIALTIES ZIPPER GOODS 


Ask for Catalog No. 44 


A. E. BOYCE COMPANY 
WHOLESALE MANUFACTURERS 


NCE 


MUNCIE, INDIANA 


BINDERS ano FORMS 


September, 1 
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DRAFTING BY CAMERA 


REVOLUTIONARY process by which engineering 

drawings are directly reproduced, photographically, 
[fh on nearly any kind of surface (metal, wood, cloth, 

and paper, to mention a few) has been announced 
by The Glenn L. Martin Co., Baltimore. This process, 
developed by Martin laboratories, is credited with much 
responsibility for the factory’s mass production methods 
in the building of airplanes. 

An heroic-scale camera snaps pictures of large draw- 
ings, the negatives are developed and the images pro- 
jected back to large sheets of aluminum alloy metal 
whose actual surfaces have been sensitized with a 
special emulsion. When such a sheet (maximum stand- 
ard size used is 10 by 5 feet, but it could be larger) is 
placed in huge developing tanks, the drawing appears 
in all its preciseness on the surface in exact scale, or 
in fractional or multiple scales, if so desired. 

The process has many other uses in the plant. The 
master drawings, absolutely accurate in every detail, 
can be photographed directly onto the metal of which 
the ship is to be constructed and the parts cut directly 
from the material itself. The camera will scale down 
the lines instantly from full size to an eighth or tenth 
or any other fraction of the full size. Besides project- 
ing drawings also onto tracing paper and vellum and 
wood, the camera photographs typewritten pages, with 
pictures in ink, pencil or half-tone photographs, onto 
meta] plates and these are specially treated to become 
lithographic plates for rapid reproduction by the mul- 
tilith method. It can also take ordinary photographs, 
blow them up on paper or canvas or wood paneling to 
sizes as large as 10-by-5-foot photo-murals. 


Engel 
Asrt Corners’ 


FOR MOUNTING SNAPSHOTS, post- 
cords, clippings, stamps, covers, etc. 


“Ayrt Corners” 


RANSPARO 
Axrt Corners ~ 


Carton of 50— 
15¢ boxettes 


Clear as 
Gloss 


Engel Art Corners Co. 


4709-29 N. Clark St., Chicago, Illinois 


(1M ON my ) 
WAY To 
BUY SOME 
MORE 
SPENCERIAN 
 NO.40 PENS! 


More and more firms in every field are learning that the only 
pens worth buying are good pens. That is why this Spen- 
cerian No. 40 is the most popular pen in the business world. 
It has a smooth, firm action that makes writing easy; sturdi- 
ness and durability that give it greater writing mileage; a 
beautiful silverine finish that makes it a pleasure to work 
with. Stock up now at your dealer’s. 


COUPON — 
for No. 40 — Falcon. Medium point. 


Free Samples Silverine finish. Smooth, firm ac- 
tion. The perfect pen for business. 


SPENCERIAN PEN CO., 434 BROADWAY, DEPT. 2, N.Y. 


SINCE 1856 


THE BEST PEN NAME 


mace 


Erases a single letter or 


line. Typists approve of 
this Klenzo eraser, in 
paper pencil form, the 


handy junior size with 
brush attached. 
"THE STRING'S THE THING" 


KLENZO JR. 


534-B KLENZO JR. 
PENCIL CO. 


PHILADELPHIA, U. S. A. 


September, 1940 
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MADE IN U. S. A. 


CHARVOS DRAWING SETS 


SETS RETAILING FROM $6.00 TO $8.25 EQUIPMENT CoO., INC. Guana 
WRITE FOR SAMPLES TODAY “The House That Confidence Built” a 
561 Broadway New York City . 
L. OPPLEMAN, INC. 160 FIFTH AVE., N. Y. Cable—“Uniquip’—New York pag de 


Profit By Savings 


On These 


Guaranteed Rebuilts | 


When budgets restrict but equip- 
ment must be had, rebuilts by 
“Universal” are the answer. We 
refinish attractively, and rebuild 
thoroughly, for long years of addi- 
tional service. 


REBUILT, REFINISHED 


VISIBLE RECORD {GUARANTEED 
EQUIPMENT and laden,” "Wane 


icke and other vis. 


OFFICE MACHINES ible systems in cabj- 
UNIVERSAL OFFICE took unis’ 


PRES-O-TABS 


Patents Nos. 1800459-60 
THE NEW METHOD OF 
APPLYING GUMMED 

REINFORCEMENTS 


Write Today 
for 
Literature and 
Prices 


ADDRESSOGRAPE 


"READING LABORATORIES, 410 Park Sq. Bldg., Boston, Mass. 


Save 20% to 60% on 


MACHINES 
EQUIPMENT 
SUPPLIES 
PARTS 


Also Elliott, multigraph, 
mimeograph, sealing, folding, 
mailing machines and supplies. 


ALL MERCHANDISE UNCONDITIONALLY GUARANTEED 
Write for our catalog and price list. 
MALLERS’ SERVICE & EQUIPMENT CO. 
565—6tth AVENUE (Cor. 15th St.) NEW YORK CITY 
Cable—MAILSERV—NEW YORK 


Increase your sales, inspire your promotions with this new 
Christmas line. Send for your free, illustrated catalog—today! 


FREE CATALOG OF 
XMAS NOVELTIES 


128 Pages! 


Over 12.000 Unusual Items 


Tree Ornaments 
Small Gifts 
Miniatures 
Containers 
Tie-Ons 
Toys! 


B. SHACKMAN & CO. 


34th Street and Madison Avenue, New York, N. Y. 


5,000 COMBINATIONS 


from Standard Parts 


PIGEON 
HOLE 
UNITS 


Send for 
Catalog! 
Dept. GT 


EFFICIENCY EQUIPMENT COMPANY 


360 W. SUPERIOR STREET 


CHICAGO, ILL. 


NOW'S YOUR STOCK? 


INK-OUT 


The universally accepted stand- 
ard of single-fluid eradicators 
should be on your shelves. 
Check now, to be sure you have 
sufficient supply to meet your 
requirements. 


Cardinell Corporation 
MONTCLAIR, N. J. 


‘STEEL: &<TRONG 


COIN HANDLING SUPPLIES 


Stationers! They are yours to sell Exclusively! 
COIN WRAPPERS LEAD SEALS 
BILL STRAPS SEAL PRESSES 
COIN BAGS TELLER’S MOISTENERS 
CURRENCY BAGS MANUAL COIN COUNTERS 
DRAW STRING BAGS CURRENCY RACKS 
METAL-CLASP BAGS WRAPPER CABINETS 
NIGHT DEPOSITORY BAGS SORTING TRAYS 
LINEN SHIPPING TAGS COIN STORAGE TRAYS 

DOWNEY CHANGE TRAYS 


WRITE FOR CATALOG 


THE C.L.DOWNEY CO. cincinnatic 


September, 19 
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e Special Imprint Lines Our Specialty | 


Benjamin Franklin Brand 
and 
Kleenertype Brand 


RIBBONS & CARBONS 


Assured Satisfaction 
_in Price and Quality 


Write for samples and prices 
my QUICKMAIL COUPON No. 


Franklin Ribbon & Carbon Co. 
161-163 William Street New York, N. Y. 


MOISTENS ENVELOPES 


STAMPS—LABELS 


Scientifically brush-moistens gummed | 
surfaces for tight, solid adhesion. No 
pressure needed. Simply slide stamp, 
flap or label under guide. Faster, 
cleaner, more sanitary. 


SUPER No. 3 


This model has generous 3-inch brush 
that properly moistens larger envel- 
opes as well as all regular office envelopes, labels and stamps. Nickel-plated, 
enameled. Low retail price. 


Monufactured by BETTER PACKAGES, INC., Shelton, Conn. 
Sole Distributor 


A. W. KELLOGG SALES CO., Waltham, Mass. 


Two 
_ 1940-41. HANDY UNITS 


“WILSON MEMINDEX G0, 


[ir COST ME MONEY TO FORGET; | 


THIS MAN MAY BE 
IN YOUR ORGANIZATION ... 


If so, he should use Mem Index, & 
the famous memo system on é 

cards—used by successful busi- 
ness people for more than 30 
years. One appointment or sales 
call forgotten can easily cost 
more than 100 Mem Index 
Systems. New low cost outfit for 


Write for Complete Information and POCKET CASE for 
Quantity Discounts. Use QUICKMAIL temporary data plus 
COUPON No. 71. DESK UNIT for 
permanent records. 


170 St. Paul St. Rochester, N. Y. both. 


(BERNARD ) 


mane 


STAPLE REMOVER 


A simple yet very effective tool for removing 
all sizes of wire staples from papers. 

A great saver of time, temper and tender 
finger nails. Very easy to use and positive 
in operation. Every office worker should have 
one. 

Price 75 cents at most any stationery dealer. 
Write us if your dealer doesn’t have the 
Bernard Staple Remover, or 


Use QUICKMAIL COUPON No. 72. 


The Wm. Schollhorn Co. 
New Haven Conn. 


No. 152—5” 


Purchasing Agents! 


We can save you money on 


DICTAPHONES 


and 


EDIPHONES 


Leading concerns everywhere buy our 
fine rebuilt equipment. Fully guar- 
anteed. 

STENTOR Cylinders give better transcription—truer tone—more 
volume. Exclusive feature is new type bore reinforced with special 


fabric which strengthens, éliminates end chipping 
and breakage. 


COST LESS—Ask us about them. Use QUICKMAIL 
Dictating Machine & Record Corp. vo 


156 E. 42nd St. New York, N. Y. 


TAPE 


Printed gummed tape and 
colored tape our specialty 


TEN DAY SERVICE 
Write for price list 
Cut list and sample Folders 


CLEVELAND GUMMED TAPE AND SEALER CO. 
P.O. BOX 5921 CLEVELAND, OHIO 


September, 1940 


CARBON PAPERS 


and 
INKED RIBBONS 


WRITE Brand products fill the 
most exacting requirements. More 
clean, clear impressions assure 
economy and efficiency in every 
office. 

FOR quality, service and satisfac- 
tion buy WRITE. 

Send for free samples and prices. 


WRITE 


INCORPORATED 


420 Lexington Ave. 
New York, N. Y. 


Factory: 
Bridgeport, Conn. 


Sturdily made of aluminum; to mark 

in red, blue, green or black, complete 
with instant-drying ink and extra nib. 
Retails at $1.50. A boon to ad-men, artists 
and shippi depar WRITE for details. 


CUSHMAN G DENISON MFG. 
133-5-7 WEST 23rd STREET NEW YORK 
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THERE 


IS AN AERO BRAND 


INK FOR EVERY 


JOB 


Numbering Machine Quick Drying Rubber Stamp OpaqueStamp e O.B.Markingand Stencil Sign Marker e W.B. Marking and Stencil 
Hectograph e Paste, Markingand Stenciling RegularRubberStamp Metal Markingand Stencil Cellophane e Guaranteed Indelible 
* Waxpaper e U.S. Gov't Meat Branding e Indelible ¢ Hosiery Stamp e Duplicator for Mimeograph Machines e Endorsing Machine ¢ 


Send for folder 
and prices 


Cash Register ¢ Litho Stamping « Red Cheese Marking ¢ Brown Meat Packers e A. X. Stamping e Celluloid Writing e Check Machine 


Use QUICKMAIL 


COUPON xo 


Standardize on .4ero Brand Inks 


SPECIALTY INK COMPANY, INC. - 46-48 NEW CHAMBERS ST. - NEW YORE. N. Y. 
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* Published for and 


in Behalf of The Harter Corporation * 


TOP EXECUTIVES 
WHO WANT COMFORT 
PLUS SMART STYLING 


To top executives, we offer the 
Harter Presidents—big, easy chairs 
—modern in design — strong and 
durable. 


Built for men who want to work 
efficiently in comfort, these new steel 
chairs are the finest we have ever pro- 
duced. We are proud of them and 
glad to ask business leaders, through 
Harter Dealers, to see and try them. 
We are sure these new chairs will open 
up new sales possibilities. 

These new steel chairs are deep 
seated — excellently proportioned 
and have deep moulded foam rubber 
cushions and backs, the cushions be- 
ing 444 inches thick. Well balanced, 
smart, they are built for comfort. 


They are truly colorful. The up- 
holstery used in these chairs is fine 
Velmo Mohair, a rich fabric that 
comes in a wide selection of colors— 
in both brilliant and pastel shades— 
dependably fast. Either grained or 
flat baked-on enamel finishes are used 
in the metal parts. 


Harter Presidents: New Leaders 


in the Steel Chair Field 


No. 7OO—HARTER PRESIDENT 
ARM SWIVEL CHAIR 


HEIGHT — Overall, minimum 35 inches —seat 
to top, 18 inches. 

SEAT—21 inches wide, 20 inches deep, 4% 
inches thick. Deep moulded foam rubber 
padding in seat and back. Seat adjustable 18 
inches to 21 inches. 

ARMS-—3 inches wide, tapering, with foam rub- 
ber padding. Width between arms 20% inches. 

UPHOLSTERY — Fine Velmo Mohair in se- 
lected colors. 

BASE— Streamlined formed sheet steel. 

CASTERS—2 inches soft rubber, ball bearings. 

WEIGHT-—S55 Ibs. net—shipping 70 Ibs. Packed 
one to a Carton, 


w 


= oer new office of the Charles Levy Company, in Chicago, is shown above. This Company is in 


Olesale magazine and newspaper business. The modern steel chairs chosen are by Harter, of 
course. They are of the 1500A Suite— New Universals. 


No. 710—HARTER PRESIDENT 
SIDE ARM CHAIR 


HEIGHT— Overall, 33% inches—seat to top 18 
inches. 

SEAT—21 inches wide, 20 inches deep, 4% inches 
thick. Deep moulded foam rubber padding in 
seat and back. 

ARMS-—%3 inches wide, tapering, with foam rubber 
padding. Width between arms 20 inches. 

UPHOLSTERY—Fine Velmo Mohair in selected 
colors. 

GLIDES— Rubber cushioned hardened steel. 

WEIGHT—34 Ibs. net—shipping 45 Ibs. Packed 
one to a Carton. 


VOTE: Our new 
catalog entitled 
“Harter Steel 
Chairs” is ready. 
Send for it now. 


For Modern Offices! 


These are “office-making” days in 
every city in the country —days of new 
and redesigned offices. To meet this 
demand Harter presents new steel 
chairs— also chairs redesigned to add 
to their smart lines. beauty and com- 
fort. Harter also presents a complete 
line of Comfit Chairs—new adjustable 
steel chairs. Other offerings are non- 
adjustable steel chairs for general pur- 
poses. Also, steel stools for various 
business uses and typewriting and 
bookkeeping stands, 


THE HARTER CORPORATION 


STURGIS, MICHIGAN 
BRANCH OFFICES: 
NEW YORK, 354 FOURTH AVENUE 
CHICAGO, 14 EAST JACKSON BLVD. 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON 
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IS NOW COMPLETE! 


1. NEW De Luxe Hundred All Voor 
ae Year Pen— Bigger barrel are packaged in I 
. bigger point . . . bigger Luxe cases. making 
ink supply. . . bigger value! them desirable 


Corrugated models in For- 
est Green, Navy Blue and 
Burgundy Red . . . smooth 
models in Jet and Burgun- 
dy. No. 1002 Pen $10.00. 
Set $15.00 


than ever for gifts @ 
well as daily use. Amt 
the Hundred Year Guam 
antee is prominently dim 
played in every casel 


2. NEW Hundred Year Pen — 
In the same variety of 
colors and styles as the 
De Luxe, and with the 
same Guarantee for a 
Century, but slightly 
smaller. No. 852 Pen 
$8.50. Set $12.25. 


3. NEW Ladies’ Hundred Year 
Pen—Identical in construc- 
tion and quality with the 
Men’s Hundred Year Pens, 
and available in the same 
colors and models, but 
delightfully styled to meet 
feminine fancy. No. 852V 
Pen $8.50. Set $12.25. 


@ Now there are two new additions 
to the Waterman’s line of pens gua 
anteed for One Hundred Years 
striking new De Luxe model, i 
best that money can buy—and a ne® 
Ladies’ model, designed to meet ti 
most exacting feminine taste. And the om 
ginal Men’s Hundred Year pen which wa 
introduced less than a year ago has bem 
restyled so that more than ever it “looks iim 
a million.” 


Guaranteed for a Century 


Every one of these new Waterman’s is guarantes® 
for 100 years—against all but willful damage 
loss. Every one is made of Lucite—the amaziig 
material that permits transparent, jewel-like effect 
And every one is a Waterman’s through and throug™ 
—from the tip of its big 14 Kt. gold tip to its grag™ 
ful beautiful clip. 


It’s just good business to use—or give—a Watem 
man’s Hundred Year Pen. See your stationem 
supply house, or wire or write L. E. Waterman @ 
140 Thomas Street, Newark, N. J. 


Use QUICKMAIL 
COUPON nol 


HERE’S WHAT YOU’VE WAITED FOR: 
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